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O06 yTBepkaeHHH AIMHHHUCTPATHBHOIO perjaMeHTa
npegocTaBjieHUs AMUHHUCTpanuei JIAsMOHMpCKOro MyHMUMIIAJAbHOIO paloHa
MyHHIUNAJbHOH yeayrd ''UHdopMaunoHHoe obecniedyeHHe (PU3HMYECKHX H I0PHAHYECKUX
JIMIL] HA OCHOBe I0OKYMeHTOB ApxuBHOro ¢ponaa Poccuiickoii ®@eaepaumu U Apyrux
apXHUBHBIX JOKYMEHTOB, PeI0CTABJIeHHE APXUBHBIX CIIPABOK, AaPXHBHbBIX BbINHCOK H KOMUIH
ApXHMBHBIX JOKYMEHTOB''

B nensax peanusanuu [Lnana mepornpustuii («Z0p0OXKHOM KapThI») 110 MOBHIIIEHHIO KauecTBa U
JOCTYIIHOCTH TNPEIOCTaBJICHUs] TOCYJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT, OKa3bIBAEMBIX
OpraHaMd HCIOJHUTENIbHON BIIAaCTH, OpraHaMH MECTHOTO CaMOYIIPaBIEHHS, YTBEP)KIEHHOIrO
pacnopspkenneM IlpaBurensbctBa PecmyGmuku Mopnosusi ot 21 umrons 2020 roma Ne 468-P, B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM oT 27 wmrong 2010r. Ne 210-®3 «O6 opraHu3anuu
MIPEeIOCTaBICHHUs] TOCYAapCTBEHHBIX M MYHUIUNAIBHBIX yciIyr», DenepaibHbM 3aKkoHOM OT 06
okts6pst 2003 roga N 131-®P3 «O6 o0mux NpUHIMIAX OpraHU3aUU MECTHOTO CaMOYTIPaBIeHHS B
Poccuiickoii ®enepauuny, PenepanpbHeiM 3akoHOM OT 2 Mas 2006 Ne 59-©3 «O mopsaxe
paccMoTpeHus obpamieHuii rpaxaan Poccuiickoit @enepanuny, pyKoBOACTBYSCH ctaThsiMu 30, 32,
37 VYcraBa JIasMOMpcKOro MyHHULMIANBHOrO paiioHa, AnMuHucTpanus JlsmOupckoro
MYHUIIMIIATEHOTO paloHa TOCTAaHOBI S €T :

1. VYrtBepaute mnpuwiaraemMbeliii  AJMUHHCTPAaTHUBHBIM  pPErJIaMEHT  IPEJOCTaBICHHUS
AnvuHuctpanueid  JIAMOMpPCKOro  MyHHULMIAIBHOIO  pailOHa  MYHULMNAIBHOH  YCIYrH
"UudopmanronHoe obecrnieueHne (U3MYECKUX ¥ IOPHAMYECKHUX JIMII Ha OCHOBE JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoli ®@enepanuu U APYTUX apXUBHBIX JAOKYMEHTOB, NpPEIOCTaBIICHUE
apXWBHBIX CIIPAaBOK, apXMBHBIX BBIIIMCOK U KOIIMH apXMBHBIX JOKYMEHTOB'", COIVIACHO NPHIIOKEHHUS.

2. IlpusHarh yTpaTUBIUIUM CHUILY:

- IIOCTaHOBJIEHHEe AIMHHHCTpauuud JIAMOMpPCKOro MyHHIUNAIBHOTO paiioHa PecmyGnuku
MopnoBusi» Ne 762 ot 14.06.2016 «OO6 yTBepkaeHHMHM AIMHHHCTPATUBHOIO periiaMeHTa
Anmunucrpauud JlamMOupckoro MyHuInunaibHoro paiona PecnyOmuku MopaoBus 1o
MIPEeIOCTaBICHUIO MYHHUIMIIAIBHON yCIyrd «Bblgaya apXuUBHBIX CIPAaBOK, 3aBEPEHHBIX KOIMHMHA H
BBIIMCOK U3 apXUBHBIX JJOKYMEHTOBY;

- mocraHoBieHMEe  AaMuHHcTpauuu JIaMOupckoro MyHUIMNANBHOrO paiioHa PecmyOnuku
Mopaosus» Ne 1160 ot 30.08.2016 «O BHeceHHH AONONTHEHUN B AIMUHUCTPATUBHBIN periiaMeHT
Anvmunuctpanuu  JIsMOMpCKOro MyHHIMIAIbHOrO paiioHa PecnyOmuku Mopaosus 1o
IIPEJOCTaBICHUI0O MYHUILIMIIAIBHON yciayru «Bpiiaya apXWUBHBIX CIIPABOK, 3aBEPEHHBIX KOIMHUH H
BBIIIMCOK M3 apXUBHBIX JIOKYMEHTOB», YTBEPKICHHBI IIOCTAHOBJIEHUEM AJIMHHHUCTPAIHH
JIamOupckoro MyHUIIMIIAIEHOr O paiioHa oT 14.06.2016 Ne 762.

3. Hacrosmee moOCTaHOBJIEHHE BCTyHaeT B CHIy TIocie ero OQHIHATIBHOTIO
OIyOJIMKOBaHMs Ha CaliTe OpPraHOB MECTHOrO caMmoynpaBieHHs JIIMOMPCKOro MyHHIHUIATBHOTO



paiiona PecrmyOmuku MopmoBus u B HMubopmanmonHoMm Orosuterene  JIsmGupckoro

MYHHIIUNIAJIBHOIO paiioHa.
4. KOoHTpoJIb 3a KCIIOJHEHHEM HACTOSIIEro ITOCTAHOBIEHHUS BO3JIOXUTH Ha PykoBoaurens

Anmnapara AgmuHucTtpanuu JIsmOupckoro myHununanbaoro paiiona Koseroy H.A.

I'naBa JIsmOupckoro

MYHHUHIAJbHOIO paHoHa IO.U. T'onoB




IIpunoxenue
K IlocTanoB1eHHI0 AIMUHHCTPALHHA
JIsmOHpcKoro MyHHIHNaJIbHOro paiiona PM

orfp_ 08 2022r.Ne J9X

AJIMHUHHCTPATHBHBIH perjiaMeHT
NpeAOCTaBJeHHs] aIMHHHUCTpauel JISMOMPCKOro MyHHIMNIAJLHOI0 pailoHa MyHHUIHIAJIbLHOMN
yeayru ""MadopmannonHoe obecnieuyeHHe pu3HYECKUX H OPUAUYECKHX JIHI[ HA OCHOBE
JAOKYMeHTOB ApxuBHOro ¢onaa Poccuiickoii ®enepauuu 1 Apyrux apxXuBHbIX J0KYMEHTOB,
NpeJoCcTaBJieHHe APXHBHBIX CIIPABOK, APXHBHbBIX BBINMHCOK H KONHI apXUBHBIX J0KYMEHTOB''

1. O01mue moJiosKkeHu s

1. Ilpenqmer perynupoBaHus aJMHHUCTPATUBHOTO perjaMeHTa

1.1. Hacrosammii AJIMHHHMCTPaTHBHBIA pErJIaMEHT IPEJOCTaBJICHUS aJMUHUCTpALUei
JIamMOupcKOro MyHHMIMNANBHOIO paiioHa (Hanee — AJMHHHUCTpAlHs pailOHa) MyHHIUIIAILHOM
yeryru "HHdopmanuonHoe obecriedeHne GU3NYECKUX U IOPUIMYECKUX JIUI Ha OCHOBE JIOKYMEHTOB
ApxuBHoro ¢onzaa Poccuiickoit ®enepanuu U ApYruX apXUBHBIX JOKYMEHTOB, IMPEIOCTABJIEHHE
apXMBHBIX CIIpaBOK, AapXUBHBIX BBIIMCOK U KONHMH apXUBHBIX JOKyMeHTOB" (manee -
AIMVHUCTpaTUBHBIA pErjJaMeHT) pa3paboTaH B LENSIX IHOBBIINIEHUS KadyecTBa MNPENOCTAaBICHHS H
JNOCTYINHOCTH MyHHMLMDanbHOH ycayrn "MHdopmanmonHoe ofecrneyeHue (QuU3MYECKHX U
IOPHIMYECKUX JIMI[ HAa OCHOBE JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®enepanuu u aApyrux
apXMBHBIX JOKYMEHTOB, IIPEJOCTAaBIE€HHE AapXUBHBIX CIPAaBOK, APXHUBHBIX BBIMUCOK H KOIHH
apXMBHBIX JJOKyMEHTOB" (Hajee - MyHHMLUNAIbHAas yCIyra), CO3aHus KOM(QOPTHBIX YCIOBHU s
IoJlyyarteieii MyHULUNAIBHOW YCIYrH, OIpeAeNseT CPOKH U IOCJIeI0BaTENbHOCTh JeHCTBHUiA
(aAMUHHMCTPAaTUBHBIX NPOLENYpP) NMPH OCYLIECTBICHHH AJMHHUCTpaIMell paifoHa MOJHOMOYMM II0
MIPEJOCTaBICHUIO MyHUIIUIIAILHOM YCIIyTH.

2. Kpyr 3asBuTENEH.

2.1. MyHnununanbHas yciayra IpeOoCTaBiIseTcss OTAEIOM MYHHUIMIAIBHOIO apXuBa
(u3nyeckoMy MM IOPHIMYECKOMY JIMILy, KOTOpoe OOpaTWiIoCh B AJMHHHCTPAIMIO paiioHa ¢
3asBJICHHEM (3allpOCOM) O MPEJOCTaBICHUM MYHHLIMIAIBHOH yciyru (manee - 3asBieHue (3arnpoc)),
BBIP)KEHHBIM B IMCHbMEHHOM UIIH 3JIEKTPOHHOM (hopMe (nanee - 3aIBUTENH, 3aIBUTEIND).

2.2. Or uMeHH 3asBHUTEIs MOXET BBICTYNaTh €ro IPEeJCTaBHTENb, MOJHOMOYHS KOTOPOTO
>GOPMIIAIOTCS B MIOPSAIKE, yCTaHOBIEHHOM 3aKOHOAaTeNnbecTBOM Poccuiickoit @enepanuu.

3. TpeboBanus, npeabsABIIsseMble K BApUaHTaM IPEIOCTABICHHUS] MyHUIIUIIAIBHON YCIYTH.

3.1. Ilopsamox mnomydeHus HHQOPMALMUM IO BONPOCAM IPENOCTABJIEHHS MYHHIUIIAILHOM
VCIIyTH.

HNudopmupoBanue o NOpsAKe NpeI0CTaBICHUSs MyHUIUITATBHON YCIYTH OCYIIECTBIISETCS:

a) CHeNMATUCTOM OTAeNa MYHHMLUIAIBHOTO apxuBa AIMHUHUCTpAllMK paiioHa (maiee -
(CrnenuaiycT), OTBETCTBEHHBIM 3a NIPEJOCTaBICHUE MyHHIIUIIAIBHON yCIYTH, IPH HEMOCPEACTBEHHOM
oOpaleHuy 3asBUTENS B AJIMUHUCTPALUIO paifoHa;

6) npu TMYHOM OOpallleHUH 3asBUTENS] B MHOTOQYHKIIMOHAIBHBIN [[EHTD, PACIIOIOKEHHEIH Ha
1epputopud PecnyOmuku MoproBus, uHGOpManus 0 KOTOPOM pasMmelieHa B HHQPOPMAIHOHHO-
TeNeKOMMYHHMKaMOHHOK ceTd "HMHTepHeT" Ha opunmansHoM caiite https://mfcl3.ru/, B ciyyae, eciu
MyHMIMNANbHas Yyciyra mnpenocraBisgercs MOL[ unum ¢ ero ydvacTueM, B COOTBETCTBHH C
COrJIallIEeHHEM O B3auMoeicTBUM Mexay M®Il u AnmuHucTpanueit paiioHa,

B) NOCPEACTBOM Tele(oHHON, (HaKCUMHIBHOW W HHBIX CPEICTB TEJIEKOMMYHMKAIMOHHOM
C33H;

r) Ha oQMIMaIbHOM  caiite  AJMHHHCTpallMM  paiioHa B  HMH(OPMALMOHHO-
TCJIEKOMMYHHMKaMOHHON ceTH «MHuTepHer» https:/lyambir.e-mordovia.ru/(nanee - oduuuanbHbIMA
CAMT AIMUHUCTPALIUH);




J) C UCIONb30BaHUEM (elepalIbHOM rocy1apCTBEHHOM MH(pOPMALHOHHOM crcTeMbl "EIuHbIil
NIOpTaj rOCy 1apCTBEHHBIX U MyHUIUNAIBHBIX ycayr" (nanee - Enunenii mopran) (www.gosuslugi.ru) u
(M) pervoHanbHOH rocynapcTBeHHOM HH(OPMaUMOHHOM cHcTeMEl "Peectp rOCyJapCTBEHHBIX H
MYHHIUNATBHEIX yCIyr" (nanee - PeruoHanbsHbli moprain);

€) IIOCPEJICTBOM OTBETOB HA MUChMEHHbIE 00pAleH s MPAXIaH.

3.2. Iopsinok, popma, MeCTO pasMelle s ¥ COCOOb! OTyYeH s CIPaBOYHON HH(OPMALIHH.

3.3. UndopmupoBanue 3asBuTeNell O NMpaBHIAaX MPEJOCTABICHHS MyHHIMIATGHON YCIyrH
OCYIIECTBICTCSA B (popMe MyOGIMIHOTO YCTHOTO MM MHCHMEHHOrO MH(OPMHUpPOBaHHS, TI0 TelnehoHy,
NpM YCTHOM HIM IHCBMEHHOM OOpallleHHH, a TaKkXke IO 3JIeKTPOHHOM M0YTe M MOCPEICTBOM
pasMelenus HHopMaLiK Ha OpULKATBHOM caiiTe AJIMUHHCTpalLKy paiiona B cetu «MHTepHeT.

HudopmupoBanue 3asBuTenelf, NpHeM M BblZa4a JOKYMEHTOB OCYIIECTBISETCS B
AJIMHHHCTpalKH paiioHa (nanee - YIOMHOMOYeHHBIH opran), B TAY PM "M®I[" (nanee - M®II), B
TEPPUTOPHAIBHBIX OOOCOONIEHHBIX CTPYKTYPHEIX IIOApasielienusx (mantee - TOCII), B paMKax
3aKJIFOYEHHOI'0 COrVIAIIEHHsI O B3aUMO/IEHCTBHH.

CBenieHHs O MECTOHAXOX/IEHHH OpraHa, MNpPEJOCTAaBISIONIEr0 MYHHIHMINATBHYIO YCIyry,
KOHTaKTHBIX Tele(pOHax, HHTEpHET-a/pecax, afipecax 3JeKTPOHHOM MOYTHl yKa3aHbl B IIpHiioskeHnn
Nel, a Tak xe pasmemeHsl Ha oduUManbHOM caliTe AIMUHHWCTpanuu paifoma B CMU, Ha
MH()OPMALMOHHOM CTeH/Ie B AIMHHHUCTPALUHU paiioHa, B momemenun M®ILI, TOCIL.

Ha opuumansaom caiite Anmusuctpanuu paiiona, B CMU, Ha HHGOPMALMOHHOM CTEHZE B
Anmunucrpanyy, B nomemernuun M®IL, TOCII pasmemarorcs:

a) o0muit pexxuM paboTEI;

0) mepeveHb JOKyMEHTOB, HEOOXOMMBIX ISl IIPEOCTABIEHAS MYHUIIMMIATBHOMN yCIIyTH;

B) o0Opasell 3anoHEeH s 3asBJICHHUS.

Jluna, obparuBuIecs 3a NPENOCTABICHHEM YCIYTH IOCPEACTBOM JIMYHOrO OOpaIeHus,
TIOYTOBOH CBSI3H, 3JIEKTPOHHOI0 0OpaIleH s, HEOCPEICTBEHHO HH)OPMHUPYIOTCS:

0 IepeyHe IOKYMEHTOB, HEOOXOIMMBIX AN MPENOCTaBJIE€HHs YCIYTH, MX KOMILIEKTHOCTH
(mocraTouHOCTH);

0 NPaBUJIBHOCTH O(OPMIIEHHS JOKYMEHTOB, HEOOXOAUMBIX JUISL IIPEIOCTABIICHHS YCIYTH;

00 MCTOYHHUKAX MOJIyYEHHs JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABIEHUS MyHUIIUIIAIBHON
YCIIYTH;

0 TOpsAZIKe, CPOKaX OPOPMIICHHUS JOKYMEHTOB, HEOOXOAUMBIX IS MOTy4eH s MyHHIIUIATbHOM
YCIIyTH, BO3MOXXHOCTH UX IIOJy4EHHS;

00 OCHOBaHHUSAX JUIs OTKa3a B IPeJOCTaBICHUH MyHUIUIIAIBHON YCIyTH.

WHauBuAyanlbHOE YCTHOE HMH(OPMHUpPOBaHHE O IIOPAJAKE INPENOCTaBIECHHMsS MyHHIHUNAIbHOMI
yomyru  obecreddBaeTCs  CHENUATMCTaMM  AJMHMHUCTPAliM  paifoHa,  OCYIIECTBISIOIIMMH
npenocrasienne MyHununansHo# ycryra, MOLI, TOCII - nmuyno uim 1o Tenedony. Ilpu orBerax Ha
TeneOHHbIE 3BOHKM W YCTHBIE OOpAIleHHs CIEUATHCTH IMOAPOOHO M B BEXIMBOH (KOPPEKTHON)
dopme wuHGOPMUPYIOT OOpPATUBIIMXCA II0 HMHTEPECYIOIUM HX BONPOCAM C HCIOIB30BaHHEM
o( MIMABHO-JEI0BOrO CTUJIS PEYH.

Bpems pasrosopa (uHGOpMEpOBaHHMs) MO TenepoHy He JOKHO mpeBbimars 10 MuHYT,
JUTHTEIBHOCTE YCTHOrO MHGMOPMHUDPOBAHHS IIPH JHYHOM OOpalleHMH He [OJDKHA npeBsiuars 10
MH IyT.

ChenmanicTsl, OCYHIECTBISIONINE HHAMBHIYalbHOE YCTHOE HH(GOPMUPOBAaHHE O IOPSIKE
TIpe T0CTaBJIeH s MyHULUIAIBHON YCIyTH, NOJDKHBI IPUHATH BCE HE0O0XOMMEIE MepBI ISl IOJTHOTO
OT€))aTHBHOrO OTBETa Ha MOCTABICHHbIE BONIPOCEHL.

B moGoe Bpems C MOMEHTa IpHeMa JOKYMEHTOB 3asdBHTENb MMEET NpPaBO Ha IONydeHHe
cBeleHHI 0 XOJi€ MCIIOJHEHNHs MYHHUIUNIATBHON YCIyTH IYTEM MCIOJIb30BaHUs CPEICTB TeledOHHOH
CBSI311, JMYHOTO IIOCEIIEHMS, a TAKOKe 3aABUTENIO IPENOCTABISIETCS BO3MOXHOCTh Ha MOIydIEHHE
CBEJICHUI 0 XO¢ MPEeOCTABIEHNS MyHHIMIANBLHOH yCIyrH Yepe3 (elepalbHyio roCylapCTBEHHYIO
uHpOpMaIHOnHyl0 chcTeMy "EmuHBIA [OpTal roCyJapCTBEHHBIX W MYyHULMIAIBHBIX yCIIyT

‘pymimmit)" (www.gosuslugi.ru).




IL. CtanaapT npeaocTaB/ieHHs] MyHHLMIAIBLHOM yCIyr|

4. HauMeHOBaHNE MyHHIUIIAIBHOM YCIyTH.

4.1. Hudopmanmonnoe obecrneueHHe QUINIECKUX H IOPUANYECKAX JHI HA OCHOBE
JOKyMeHTOB ApxuBHOTO (onna Poccumiickoii Penepauud u JpYTHX apXUBHBIX JIOKyMEHTOB,
TIPEIOCTaBJICHHE aDXUBHBIX CIIPABOK, apXUBHBIX BBITMCOK M KOIHI apXMBHBIX JOKYMEHTOB.

5. HaumeHoBaHue opraHa, IIpe/IOCTaBIISIONIEr0 MyHUIUIATBHYIO YCIYTY.

5.1. IlpenocrasieHne MyHUUMNATBHOR YCITYTH OCYIIECTBISETCS AJIMUHUCTpaNMell paiioHa B
mane OTzena MyHULUNATBHOTO apXuBa (Janee - OTzen, yrnolHOMOYeHHBIH opraH).

5.2. Opranuzanus MpeaoCTaBIeHHs MyHUIHUIIAILHON YCIYTH OCYIECTBISETCS, B TOM YHCIE B
SJIEKTPOHHOM Bujie Yepe3 EquHpli mopran u (wiu PervoHanbHbli mopran), a Takke yepe3 MOPI] B
COOTBETCTBHH C COTIAICHUEM O B3aUMOJIEHCTBUM, 3aKIIOUEHHEIM Mexay M®ILI, u AnmuHuCTpanuei
paiioHa.

5.3. 3ampemaercs TpeGOBaTh y 3ajBHTENS OCYIIECTBIEHHS NeiCTBHII B TOM uHCIE,
COTJIacOBaHMH, HEOOXOAMMBIX IS NIOMyYeHHs MyHHIHMIATGHON YCIYTH U CBA3aHHBIX C OOpalleHHeM
B MHBIE OpraHbl M OPraHM3alluH, 32 UCKIIOYEHHEM IOTy4eHHS YCIyr W IMONy4eHHs IOKYMEHTOB
MH(OpMAIMK, NPEJOCTABIAEMBIX B pe3y/lbTaTe NPEJOCTABIEHUS TAKHX YCIYT, BKIIOYEHHBIX B
II€peYeHb TaKUX YCIIYT, KOTOPhIE SBISIIOTCS HEOOXOMMMBIMU H 00S3aTENbHBIMH IS TIPEJOCTABICHHUS
MYHHUUIHUIATBHBIX YCIYT M IIPeJOCTABISIOTCS OPraHU3allusMH, YYaCTBYIOLUMMH B IPENOCTABICHUH
MyHULUNAIBHBIX YCIIyT, yKa3aHHbIC B 4acTH 1 crathu 9 ®enepansHoro 3akoHa ot 27 urons 2010 roaa
N 210-03 "O6 opranu3auuu npe0CTaBIeHAs IOCYAAPCTBEHHBIX 1 MyHHUIMIATBHBIX yCIyr".

6. PesyspTar npenocTaBIeHus MyHHIUITAIBHON yCIIyTH.

6.1. Pe3ynbTaToM npeoCcTaBIeHU MyHUIUNIATBHON YCIIyTH SIBJISIOTCS:

a) apXUBHas CIIPaBKa,;

0) apxuBHas BBIHUCKA;

B) 3aBepEHHAast KOMMS apXUBHOT'O JOKYMEHTa;

) IMHceMO AIMHHMCTpanud JIAMOMpCKOro MYHHIMIIATBHOIO pPaiiOHa ¢ MOTHBHPOBAHHEIM
OTKa30M B IIPEIOCTaBICHUU MyHHUIUIIAIBHON YCIIyTH.

6.2. Pe3ybTaT NpeoCTaBIEHHs YCIYTH IO JKEIaHUIO 3asiBUTEIS BHIIAETCS €My HApO4YHO HIH
HanpaBJseTCs MOCPEICTBOM MMOYTOBOM CBA3M B MOPSAJKE, YCTAHOBIEHHOM IOApa3JeloM pasjena 3
11aCTOSALIETO PeriIaMeHTa.

6.3. ®akT BbIIauM (OTIpABICHHUS) 3asBUTENIO pe3yJbTaTa MPEJIOCTABICHUS YCIIYTH, a TaKKe

croco0 ero TMONY4YeHHs PErHCTPHPYETCs B aBTOMAaTH3HMPOBAHHOH CHCTEME 3JIEKTPOHHOI'O
JOKYMEHT0000pOTa AJIMHHHCTPAIIHH.

7. Cpok mpeAoCTaBJIeHHs] MyHUIIUIIATBHON yCIyTH.
7.1. Cpok npefocTaBIeH)s MyHUIMIANbHOH ycayru cocTasnsier 30 pabouux JHEH ¢ MOMEHTa

pérUCTpALiy 3adBIEHHS B AZIMHHUCTPAIUH.

7.2. Cpok TepeJaqn 3asBICHHS C ITAKETOM JOKYMEHTOB, HEOOXOAMMBIX IS IPelOCTaBICHHS
My HEIMIIAIBHOR yciyru, u3 MOLl B AXIMHHHCTpPAIKIO COCTABIISET 1 pabouuii neHs.

8. [IlepeyeHb HOPMATHBHEIX MPaBOBBIX  aKTOB,  PEryIHMPYIOIIMX  NPENOCTaBICHHE
MyMHMIOMOATGHOH yCHyrH (C yKasaHueM MX PEKBHU3UTOB M  MCTOYHHKOB oumansHOro
omy 6IMKOBaHUs), @ Takxke HHpopMalus O TOPsAIKe nocynebHoro (BHecyneOHOro) obGXKaloBaHMs
peneHnit (meHcTBHi) JODKHOCTHBIX JIHIL, 3aICICTBOBAHHBIX B IIpOIECCE IIPENOCTaBICHUSA
MYHUIUNATBHOM YCIyTH, PpasMeIlalTcs Ha odunManbHOM caiite AIMHHUCTpAlUU J.IaM6npcxoro
MYHAILUNATBGHOTO paiioHa B pasjene HOPMAaTHBHBIC AKTEI (https://lvambir.e-mor_dowa.ru/) H Ha
Ei110M MOpTaJie FOCYAapCTBEHHBIX U MyHUIUIIATBHBIX YCIyT (https://www.gosuslugi.ru/).

8.1 PasMenienue JaHHON HHPOpPMALMU 00eCIIeduBaACTCA CIENUANMCTaMi A IMHHHCTPAIAH.




8.2 B cinyyae aBTOMaTH4YEeCKOrO HampaBlIEHUS MEXBEJOMCTBEHHBIX 3allpOCOB M 00pabOTKH
OTBETOB OT IOCTaBIIUKOB CBEJICHHI IpH B3aUMOJACHCTBUU CPOKU MPEAOCTABICHUS MyHHUIUIAIbHON
YCIYTH COKpAIaroTcs (IpH HATMYUH TEXHUYECKOH BO3MOXKHOCTH).

9. IIpaBoBBIE OCHOBAHHUS IS IPEJOCTABICHUS] MyHULIUIIAIBHOM YCIYTH.

Cnucok HOpPMAaTHBHBIX AaKTOB, B COOTBETCTBUM C KOTOPBIMH OCYIIECTBIISIETCS OKa3aHUE
MYHHULUNIAIBHOM yCIyrH, npuBeeH B [Ipunoxennn 2 k. AIMUHUCTPaTUBHOMY PETJIaMEHTy pa3MelleH
Ha o¢uIMaTbHOM caiiTe AJMHMHUCTpanuu paiioHa u oduuuanbHOM caiite EauHoro moprana
rOCYAapCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT.

10. WcuepnbiBaromuii IMepedeHb JOKYMEHTOB, HEOOXOAMMBIX Ui TPEeAOCTaBIICHUS
MYHULIMIIAIBHON YCIIYTH.

10.1. Jlns nosry4eHus: apXUBHOMU CIIPABKU, apXUBHOU BBIIMCKH, 3aBEPEHHON KOMUHM apXUBHOIO

JIOKyMEHTa 3asiBUTEIb IIPEICTaBIsAEeT CIEAYIOMUE JOKYMEHTHI:

1) 3anpoc no ¢popme coriacHO NPUTOKEHHUIO 3 K periaMeHTy Ha uMs [ 1aBel A IMUHHUCTpAIUH,
Apxusa wiu MOILI;

2) xomMs MOOKYMEHTa, YAOCTOBEDSIOLIETO JIMYHOCTh 3asiBUTENs (KOMUsl macmopra) (mpu
NOy4eHHH apXUBHOW MH(OpMAIUH, HE COAEpIXKALIeH MepCOHANBHBIX JaHHBIX O TPEThUX JIUIAX); AJISI
NIOJTyYeHHs apXUBHOH CIIPaBKU O CTaxke U 3apabOTHO# Iiare — KOMUs TPYAOBOM KHUXKKH;

3) xonus JOKyMEeHTa, YAOCTOBEPSIOLIETO TUYHOCTD (KOMHUS TacopTa), KOMHUS TPYAOBOM KHIDKKH,
JOBEPEHHOCTh TPETbUX JIML HIM KONHMHM JOKYMEHTOB, YIAOCTOBEPSIONIMX IIpaBa 3aKOHHBIX
IIpeJCTaBUTeNeH U1K OTHOMOYHS BEICTYIIaTh OT UMEHH TPEThUX JIHII;

- IPEICTAaBUTENH IOPUANYECKUX JIUI] JONOTHUTEIBHO IPEACTABISIOT CIeIYIOIIHe JOKYMEHTHI:

- KOMHS JOKYMEHTa, yAOCTOBEPSIOLIEN0 JIUYHOCTh NIPEICTaBUTENS IOPUIUIECKOro Jnla (KOs
1acnopra);

JIOBEPEHHOCTH FOPUMYECKOrO JIHIA Ha [T0JIy4YeHHe apXUBHONH HHPOPMALIUH.

10.2 IIpencraBneHHbIe JOKYMEHTHI JOJDKHBI COOTBETCTBOBATH CIIEAYIOIUM TPpeOOBaHUSM:

- TOKYMEHTBHI JI0JDKHBI TT0/11aBaThCs IPOYTEHHIO;

- B JIOKyMEHTaxX He JIOJDKHO OBITh IPUIIUCOK, HEOrOBOPEHHBIX MCIIPABICHHH, JOKYMEHTHI He
JNOJDKHBI OBITH HCIIOJIHEHBI KapaHJalloM, HMEThb IIOBPEXJEHUs, HE I103BOJSIONIME OJHO3HAYHO
HCTOJIKOBAaTh UX COJAEP)KAHUE;

- JOKYMEHTHl B YCTAHOBJIEHHBIX 3aKOHOJIATEIBCTBOM CIy4asX YAOCTOBEPEHBI, CKpPEILIEHBI
Ie4aTsiIMU, UMEIOT HaJIeXKallye IMOANKUCH CTOPOH MM JOJKHOCTHBIX JIMII;

- JIOKyMEHTBl, HallpaBiIsieMble II0 IIOYTe, JOJDKHBI OBITH 3aBEpEeHbl B COOTBETCTBUHU C
TpeOOBaHUAMHU 3aKOHOJATEIbCTBA.

10.3 Cpoeumanuct, OCYIIECTBIAIONIMN INpPUEM M PETUCTPALMIO JOKYMEHTOB, HE BIIpaBe
TpeOOBaTh OT 3asBUTENI:

Ipe/CTaBlIeHNs JOKYMEHTOB U MHGOpPMALUU WM OCYLIECTBIICHUS NEHCTBUI, NpeICTaBIeHHe
WIM OCYIIECTBICHHE KOTOPbIX HE IPeIyCMOTPEHO HOPMATHUBHBIMH IIPAaBOBBIMH  aKTaMH,
PErylIupyOIMMH OTHOIIEHHS, BOSHUKAIOLIHE B CBA3HU C IPEIOCTABICHHEM MYHULIUTIATBHOU YCIIyTH;

IpEICTaBIEeHHs JOKYMEHTOB M HMH(pOpMalMU, KOTOpble B COOTBETCTBHH C HOPMATHBHBIMH
IIPaBOBBIMM aKTaMH HAXOAATCs B PACIOPSHKEHUH OPraHOB BJIACTU U MHBIX FOCYIapCTBEHHBIX OPraHoB,
OpPraHoB MECTHOI'O CaMOyIIpaBJI€HHs JTHOO MOABEAOMCTBEHHBIX UM OpraHH3allMii, y4acTBYIOIIUX B
IIPEJOCTABIEHUH IIPEeyCMOTPEHHON MyHHUIIMITAIILHOM yCIIyTH;

OCYLIECTBJIEHUs] JEHCTBUH, B TOM YHCJIE COMIACOBAHUN, HEOOXOMUMBIX Ui IONyYSHHS
MYHHUIUMIAIBHONW yCIYI'M U CBS3aHHBIX C OOpallleHHEM B HHBIE TOCYNAPCTBEHHBIE OpPraHBI, OPraHbI
MECTHOTO CaMOyIpaBJI€HHs, OpraHM3aliM, 3a MCKIIOYEHHEM IIONy4eHHs YCIYT U IOIyYeHHs
JIOKyMEHTOB ¥ MH(OpMalyM, NPENOCTaBIIEMBIX B pe3ylbTaTe IpPeJOCTaBIeHHs TaKhX YCIYT,



BKJIIOYEHHBIX B IIEPEYHU YCIYI, KOTOpHIE SBISIOTCS HEOOXOAMMBIMH M OO0S3aTeNbHBIMH UL
IIPEO0CTaBIeHHUs MyHUIIUIIAIBHOM yCIIyTH;

IIPEJCTaBIEHUs JOKYMEHTOB M MH(GOpMAlUU, OTCYTCTBHE U (MJIM) HEJIOCTOBEPHOCTH KOTOPBIX
HE YKa3bIBAJIHCh IIpU II€PBOHAYAIbHOM OTKa3e B IpUeME JOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTaBIeHUs] MYHULUNAIBHON YCIyrd, JU00 B NpPEJOCTaBI€HHUH MYHUIUIIAIBHOW YCIyrd, 3a
HCKJIIOYEHHEM CIIeIYIOIMUX CIIydaeB:

a) U3MeHeHue TpeOOBaHUN HOPMATUBHBIX IPABOBBIX AKTOB, KACAIOIIUXCS IPEIOCTaBICHHUS
MYHUIMNIATBHOM yCIyrH, IIOCJI€ IMEepBOHAYAJIbHOM MOJayM 3asBIEHUS O IPEAOCTABICHUU
MYHHUIUIIATBHON yCIyTH;

6) Hanmuuue omUOOK B 3asBICHUHU O MPEJOCTaBICHUH MyHUIUIIAIBHON YCIYTH U JOKyMEHTaXx,
MOJJAHHBIX 3asBUTENIEM IIOCIE IEPBOHAYAIBHOIO OTKa3a B IpHUeMe JOKYMEHTOB, HEOOXOMMMEIX IS
IIPEOCTaBICHNUs MyHHUIUNAIBHON yCIyr, MO0 B MPEJOCTAaBICHUHM MYHUIUIAIBLHOW YCIyTH, U HE
BKJIIOYEHHBIX B IPEACTABIICHHBII paHee KOMILJIEKT JOKYMEHTOB;

B) HCTEYEHHE CpOKa JACWCTBUS HOKyMEHTOB WM U3MeHeHHe MHQOpManuu mocie
IIEPBOHAYaJIbHOIO  OTKa3a B IpUeMe JOKyMEHTOB, HEOOXOOMMBIX IS  IPeJOCTaBJIEeHUS
MYHHUIUNAIBHOH yCIyry, MO0 B NIPeAOCTaBICHNH MyHULIUIIATBHOR YCIIyTH;

I) BBISBICHHE [OKyMEHTAJIbHO IOATBEPXAECHHOro (pakra (MPU3HAKOB) OIMMOOYHOrO WIIH
IPOTUBONpPAaBHOrO  JeiictBus  (Oe3melcTBUSA)  MyHHLMIAIBHOIO  CIIyXKamiero, paboTHHKa
MHOTo()yHKIIMOHAJIBHOIO LIEHTpa NpU NIE€pBOHAYaIbHOM OTKa3€ B MpHEME JOKYMEHTOB, HEOOXOMUMBIX
JUI IPEJOCTAaBICHUS] MyHULUNIAIBHON yCIIyTH, THOO B NMPENOCTaBICHHHA MYHHUIMIIATBHON YCIYTH, O
4YeM B MMHUCBMEHHOM BHJI€ 3a IOANHUCHI0 PYKOBOAHUTENS OpraHa, MpeJlOoCTaBIISIOMEr0 MyHUIUITATBHYIO
YCIIYTY, PYKOBOAHUTENSI MHOTIO(YHKIHMOHAJIBHOIO LIEHTpa INpPU IEpBOHAYAJIBHOM OTKa3e B IpHEME
JOKyMEHTOB, HEOOXOMMBIX ISl IPEAOCTaBICHUS MyHULIUIIAIBHOM YCIIyTH, YBEIOMIISIETCS 3asiBUTED,
a TaK)Ke MPUHOCSATCS U3BUHEHUS 3a IOCTaBlICHHBIE HEY100CTBa;

IpefloCTaBlIeHHs] Ha OyMaXXHOM HOCHTENe JOKyMEHTOB U MH(OpMAaIHH, 3IEeKTPOHHBIE 00pa3bl
KOTOpPBIX paHee ObUIM 3aBEpEeHBl B COOTBETCTBHMHU € IMyHKTOM 7.2 yactu 1 crarbu 16 ®enepansHOro
3akoHa or 27 urong 2010 roga Ne 210-®3 «OO6 opraHu3anuyu MpeJoCTaBICHHUs T'OCYJapCTBEHHBIX U
MYHHUIUIIAIBHBIX YCIYyT», 32 HCKIIOYEHUEM CIIy4aeB, €CIM HaHECEHHE OTMETOK Ha TaKhe JOKyMEHTHI
mub0 HMX HU3BATHE SBISETCS HEOOXOAMMBIM YCIIOBHEM IIPEJOCTaBJICHHS TOCYIapCTBEHHON WM
MYHUIUNIATBHOMN yCIYTH, U HHBIX CIy4aeB, yCTAHOBICHHBIX (elepalIbHBIMUA 3aKOHAMH.

11. McyepnbIBaronymM nepeyHeM OCHOBAHUHU Ui OTKa3a B IMpUeMe JOKYMEHTOB, HEOOXOMUMBIX
JUIS TIPEIOCTABIICHUSI MyHUIIUIIAIIBHON YCIyTH, SIBJISETCS:

1) npenocraBineHye 3asBUTENEM 3asBICHUS U JOKyMEHTOB 0€3 yIOCTOBEPEHHS JINYHOCTH JIHOO
HEYTOJHOMOYEHHBIM JIUIIOM;

2) T[penoCTaBIIEHHE 3asBUTENEM 3asiBICHHS ¥ JOKYMEHTOB, HE COOTBETCTBYIOLIMX
TpeOOBaHUAM (HaIM4YME HCIIPABICHHH, HE IIO3BOJISIOIIUX OJHO3HAYHO UCTOJIKOBATh UX  COJEPIKaHME,
OTCYTCTBHE 00paTHOrO ajipeca, MOANUCH, TIeYaTH).

JIOIDKHOCTHOE JIMIIO, YIOJHOMOYEHHOE Ha IIpUeM 3asBlIeHHUH (3alpOCOB), YBEIOMIISET
3agBUTENS O HAJIM4YUM OCHOBaHUM [ OTKa3a B IpUEME JOKYMEHTOB, OOBSICHSET 3asBHTEIIO
CoJiep)KaHH€e BBIABICHHBIX HEJOCTATKOB B MPEICTaBICHHBIX JTOKYMEHTaX M MpeiaraeT IPUHATh MEPhI
10 UX YCTPaHEHHIO.

12. HcuepneiBaromuii IepeYyeHb OCHOBAHUM Ui TNPHOCTAHOBICHHS IPENOCTABJICHHS
MYHHUIUNATBHON yCIyT'H MM OTKa3a B IPEIOCTaBICHHH MyHUIIUIIAIBHOM YCIIyTH.

HcyepnbiBaromuii  NepedeHb  OCHOBAHHHM Il  NPHOCTAHOBIICHHS  INPEJOCTABJICHHS
MYHHMIMIAILHON YCIIyTH MM OTKa3a B MPEAOCTaBICHHH MyHUIMIIAILHON YCIIyTH:

12.1. OcHOBaHMs 1J1s1 IPUOCTAHOBJIECHHUS MyHUIIUIIATBEHOM YCIYTH OTCYTCTBYIOT.



12.2 OcHOBaHUSMH JUISl OTKa3a B MPEJOCTaBICHUH MyHHUIUIIAIBHON YCIyTH ABJISIOTCS:

1) IlpemocraBieHue He B MOJTHOM O0BeME NOKYMEHTOB, HEOOXOAMMBIX JIA IPENOCTaBICHUS]
MYHULIUNIATBHOHN YCIIyTH;

2) OTcyTcTBHE HEOOXOMUMBIX CBEICHHU /s HOMCKOBO# paboThI;

3) IlpencraBieHue 3asBHUTENEM HENPABWIBHO OQOPMIEHHBIX WM YTPaTUBIIUX CHILY
JIOKyMEHTOB, €CJIHM YKa3aHHble O0OCTOATeNbCcTBAa OBLIM YCTAHOBIEHBI B IIpOIEcCe IOATOTOBKU
3arpamuBaeMoro J10KyMeHTa;

4) OrcyTcTBUE Yy 3asBUTEIS IpaBa Ha I1OJIy4YE€HUE MyHUIUIIAJIIBHON yCIIyTH;

5) B momnMHHHKE MOKYMEHTa, 3alpallliBaeMOro 3asBHUTENIEM, HMEIOTCS HEOrOBOPEHHBIE
UCTIpaBJIeHNs, 3a4€pPKUBAHUS, 3allUCH, MCIIOJHEHHbIE KapaHJalloM; OHMOKH B (aMHINSIX, UMEHaX,
OTYeCTBAaX; OTCYTCTBUE UMEHU, OTYECTBA, OTCYTCTBUE PACIIM(PPOBKH UMEHH U OTYECTBA;

6) OTcyTcTBHE B ApXHBE 3allpallIiBAEMOr0 JOKYMEHTA.

12.3 Ortka3 B mpefoCTaBICHHH MYHHULMIIAIBHON YCIYTM IO OCHOBAaHHUSM, YKa3aHHBIM B
nyHkTe 12.2, He NPensTCTBYeT IOBTOPHOMY OOpAlllEeHUIO 3asBUTENs IOCJe YCTPaHEHHWS NpPUYHH,
MOCTY>KUBIIMX OCHOBAHUEM IS OTKa3a.

13. Pa3mep miaTel, B3UMAaeMOH C 3asBUTENS IPU IPEIOCTABICHUHM MYyHHUIUNAIBHOR yYCIyTH, U
cnocoOb! ee B3UMAaHHUS.

13.1 MyHuunansHas yciIyra npegocraBisercs OecriaTHo.

14. MakcuManbHBI CPOK OXHJAAHHMS B O4Yepeld INpU NoAade 3asBieHHs (3ampoca) o
IPEeIOCTaBJIeHUH TOCyJapCTBEHHON YCIYyrd W MNpU IIOJIyYeHHH pe3yibTaTa MpeloCTaBlIeHUs
MYHHUIUNIAIBHON YCIIYTH.

MakcuMalbHBI CpOK OXXHJaHUS B OYepeldd Ipu Iojade 3asBieHHs (3ampoca) U IIpH
MIOJIy4€HUH pe3yJibTaTa MPeJOCTaBICHUs MyHUIIMIIAIBHON yCIIyTH HE NPEBBIIIAET 15 MUHYT.

15. Cpok peructpanuu 3amnpoca 3asiBUTENS O IPEAOCTABICHUH MyHUITUIIATBEHOR YCIIYTH.

15.1. 3asBnenue (3anpoc), NOJaHHOE 3assBUTENIEM IPU TUYHOM OOpalieHuu B A IMUHUCTPAIHIO
paiiona wm MO®L], TOCII, peructpupyercs B JAeHb oOpameHus 3asButens. [lpu sTom
IPOAOJDKUTENIFHOCTD IIpUeMa IPH JINYHOM OOpallleHHH He JI0JDKHA IPeBhIIaTh 15 MUHYT.

15.2. 3asBnenus (3ampochl), NOCTYNHUBIIME B AJMUHUCTPALMIO paiiOHA C HCIIOJB30BAHUEM
3JIEKTPOHHBIX CPE/CTB CBA3H, B TOM uucie yepe3 Exunbiii nopran, PIITY (npu Hanu4uu TeXHUYECKOM
BO3MO)XHOCTH), PETUCTPUPYIOTCS B T€YEHHE OAHOr0 paboyero AHS C MOMEHTa IOCTYILICHHSI.

16. TpeGoBaHUs K MOMEIIEHHUSIM, B KOTOPBIX IPEIOCTABIISETCS MyHHUIUIIAIBHAS YCIIyTa.

16.1 Bxoxn B moMmeleHus, B KOTOPBIX IPEJOCTaBISETCS MyHHIMNAIbHas yciyra (manee -
IIOMEIIEHNs), NODKeH OBITh 000pyZoBaH MH(pOpMALMOHHOM Tabmuukoil (BBIBECKOM), coaepikaieit
uHGOpMAIMIO 0 HAUMEHOBAaHUU U pexxuMe pabotsl Otaena, MOL], TOCIIL.

ITomemenus, B TOM 4UCI€ BXOA M IIYTH NEPEIBHKEHHUS IO IMOMEIICHHSM, IODKHBI OBITH
o0opyoBaHbl MaHAyCaMH U MOPYYHSMH, CAaHHUTAPHO-TEXHUYECKUMH IOMEIICHUSIMH, B TOM YHCIIE
NOCTYNIHBIMH  JUIS HHBAIWJAOB, pPAaCIIMPEHHBIMH IPOXOJAMH, MO3BOJSIONIMMH  00ECHEYHTh
OecnpensTCTBEHHBIH JOCTYN HHBAIHM/IOB U HHBIX MaJIOMOOMIBHBIX TPYIII HACEICHHUS.

B mnomemenusx pomkeH OBITH oOecredeH JOMYCK COOAKU-NPOBOJHHKA IPH HAIHYHH
JOKyMEHTa, MOATBEPXKJAIOIIEro ee ClelualbHOoe O0ydeHHe, BBIIaHHOrO Mo (opme W B IOPSIKE,
YCTaHOBJIEHHBIM MUHUCTEPCTBOM TpyZa U COlManbHOU 3amuTel Poccuiickoii @eneparium.

C nenpro nmpaBUIBHON U 0€30macHOM OpHEHTALMU 3asBHTENICH, B TOM 4YHCIE HHBAIHIOB H
UHBIX MaJOMOOMIIBHBIX TpyNI HaceleHHWs, B IOMEIIEHHSIX Ha BHUIHBIX MeCTaX JODKEH OBITh
pa3MellleH IUIaH 3BaKyalliy I'pak/iaH B CiIydae moxapa.

31aHus, TIe pacloyioKEeHbI IOMEILEHHs], B KOTOPBIX IIPEOCTaBIISIeTCs MyHUIIUTIAIBHAS YCIIyTa,
JOJDKHBl ~ COAep)KaTb MecTa [uid HHGQOPMHpPOBAHHS, OXHUJAHUS U TpUeMa 3asBHUTENeH
(YIIOJIHOMOYEHHBIX NPEICTaBUTENEH 3asBUTENEH ).

ITomemmeHus, B KOTOPBIX MPEJOCTABIISIETCS MyHUIIUIIAIbHAS YCIyTa, TODKHBI COOTBETCTBOBATE
CIIeyIOIIUM TpeOOBAHUSIM:




1) HanM4Ke CPeACTB MOXKAPOTYILIECHHUS;

2) Hanmuuue TenedoHa;

3) HaiMyHe COOTBETCTBYIOIIMX BBIBECOK (yKaszareneif) ¢ HOMepaMH M HaMMEHOBaHUSMH
noMemenuii Otzena, ykasaHWeM BpeMeHH InpueMa crenuanucramu Otzena, mepepbiBa Ha oben,
TEXHHYECKOT'0 IepEePhIBa;

4) Hanmmune opuCcHOM Mebenu;

5) BO3MOXHOCTH JOCTyNa K CIOPaBOYHO-IIPABOBBIM CHCT€MaM M HH(OpMaIHOHHO-
TeJeKOMMYHHUKalnOHHOH cetd "HMHTepHeT";

6) BO3MOXXHOCTh KOITUPOBAHMS TOKYMEHTOB.

Cnenuamuctsl OTena, OTBETCTBEHHBIE 3a INPEAOCTABICHHE MYHHUIUNAJIBHONH YCIyrdu, Ha
pabounx Mecrax obecneduBaroTcsl TabOIMYKaMU € yKa3zaHUeM (paMuiIMM, UMEHH, OTYECTBA (OTYECTBO
YKa3bIBaeTCs IIPH €ro HAJTMYKUK ) U 3aHUMAEMOi TOJDKHOCTH.

IToMermmenuss 060pyAyIOTCS HHPOPMAIMOHHBIMU CTEHJAMHU WIIM TEpMUHAIAMH, COIEPIKAIUMU
CBEJICHHUs, YKa3aHHbIe B paszjene 3 HacTosmero AJIMUHUCTPATUBHOIO PErjIaMeHTa, B BU3YaJIbHOH U
TEKCTOBOH (hopMax.

OdopmieHue BU3yalnbHOH, TEKCTOBOM MH(OpMAIUH JODKHO COOTBETCTBOBATH ONTUMAIIEHOMY
3pUTENEHOMY BOCIPHATHIO 3TOH HH(OpMALMK IrpaXKJaHAMHU.

16.2 Teppuropusi, mnpuieraromas K 3JaHUSM, B KOTOPBIX paCIOJOXEHb IOMEIIEHHS,
obopyzayercsi, MO BO3MOXXHOCTH, MECTaMH JAJs IMapKOBKM aBTOTPAHCIOPTHBIX CPEICTB, BKIIIOYAs
aBTOTPAHCIIOPTHBIE CPEACTBA HHBAIUIOB.

Hauaneauk OTaena B npejenax yCTaHOBICHHBIX OJTHOMOYHI OpraHU3yeT HHCTPYKTHPOBAHHE
wi obydeHue crnenuanicroB Otaena, paboTaroIMX ¢ MHBATMAAMU M HHBIMH MajJOMOOHIIEHBIMHU
rpynmamMyu HaceleHHUs, IO BOIpPOCaM, CBA3aHHBIM C OOECIIeYeHHEM JOCTYIHOCTH Uil WHBAIUAOB
00BEKTOB M MYHHLMIATBHOH YCIYTH C y4eTOM HMEIOIIUXCA Yy HUX CTOMKUX paccCTpOHCTB (yHKUU
OpraHu3Ma ¥ OrpaHUYEHHH KU3HEEATEIbHOCTH U OKa3aHUEM IIPU MPEJOCTaBICHUN MYHHIIMIIATBHON
yCIIyTH HEOOXOAMMO#H IMOMOIIM MHBAIKWJAM M MHBIM MaJOMOOUJIBHBIM IPYIIIaM HaceleHHUs, a TaKkKe
IPOBOJUT HHCTPYKTaX crnenuanucroB Otaena Mo BompocaM O3HAKOMJIEHHS HMHBAIHJOB C
pa3MelIieHueM KaOHMHETOB U ¢ MapLIpyTOM MEpeABH)KEHUS MPH MOJyYeHUH MyHHIMNATbHOH YCIyTH,
IIpaBUJIaMH €€ IPEJOCTaBIICHHUS.

B cmygasx, ecnu CyliecTBYIOLIHE MOMEINEHHS HEBO3MOXHO IOJIHOCTBIO INPHCIIOCOOUTH C
y4eToM NOoTpeOHOCTeH MHBAIMAOB (IO UX PEKOHCTPYKLUH WM KAUTAIHHOIO PEMOHTA) HayalbHUK
Otnena B mpenenax yYCTaHOBJIGHHBIX IIOMTHOMOYHMI NPUHMMAIOT COIJIACOBAaHHBIE C OJHHM H3
OOIIeCTBEHHBIX OOBbEIMHEHUH HHBAIUIOB, OCYILECTBIISIOLUIMX CBOIO JEATEIbHOCTh HAa TEPPUTOPUHU
JIaMOHpPCKOro MyHHLMIIQIBHOTO paifoHa, Mephl s obecnedeHus AOCTyna WHBAIUIOB K MECTY
NpPEeJOCTaBICHUs MYHHLHMNAIBHOH ycmyrm Jnubo, Korja »5TO, BO3MOXHO, o0ecreynBaer
IPEOCTaBICHUE HEOOXOOUMONH MYHHULMINAIBHOW YCIYI'M IO MECTYy JXHTENbCTBAa WHBAIUAA WIH B
IUCTaHLIMOHHOM PEXHME.

JIugHBIA yXon 3a IOydyaTelleM MYHHUIMNAIbHON YCIYrM M3 YHCJIa WHBAIKMIOB M MHBIX
MaJIOMOOMJIBHBIX TpyNI HaceleHus (MEOULMHCKUE IpOLEeAyphl, IOMOLIb B TMPUHSATHU TNHIIH |
JEeKapcTB, B BBIIOJHEHUHM CaHUTApHO-TMIHEHUYECKUX Ipolenyp) obecrednBaeTcss HWHBAIHIOM
CaMOCTOSTENBHO JTHOO MPH MTOMOIIY COMPOBOXKAAIOLIMX JIUII.

17. Iloka3arenu KayecTBa U JOCTYIHOCTU MyHHUIIMIIATHHOMN YCIIyTH.

17.1. TlokasarenssMH JOCTYIIHOCTM M KayecTBa MYHHMIMIIAJBHONH YCIYTH SIBIISIOTCS
BBIIIOJIHEHHE AJMHHMCTpalMedl paiioHa B3ATBIX Ha cels 0053aTeNbCTB IO IPEJOCTaBIECHHIO
MYHHUIMNIAIBHOM YCIyTH B COOTBETCTBHM CO CTaHJApTOM €€ IPEeJOCTaBIEHUS U OLEHHBAIOTCS
CleyroLmM o0pa3om:

a) IOCTYITHOCTb:

% (moins) 3asBUTENEH, OXKUIAIOUIUX MMOTYYEeHUS] MyHUIMIIATBHOW YCIyTH B O4epeau He Gonee
15 mMunyT, - 100 npoLeHTOB;

% (mons) 3asBUTENEH, YIOBIETBOPEHHBIX ITOJHOTON M JOCTYIIHOCTHIO HHPOPMAIIUK O MOPSIKE
IIPEJOCTABICHUS MyHUIIUIIAIBHON yCIyTH, - 90 MpOIeHTOB;



% (monst) 3asBUTENEH, UIss KOTOPBIX AOCTyNmHa MHGOpMalMs O MOITy4YeHHH MYHUIUIAIbHON
YCIYTH C HCIOJB30BaHHEM HH(POPMAMOHHO-TETEKOMMYHHUKAIIMOHHBIX CeTel, JOCTYN K KOTOPBIM HE
OrpaHUYeH ONMpeAETICHHBIM KpyroM Jul (BKiro4as ceth "Uureprer"), - 100 mpoueHToB;

% (monst) ciy4yaeB MpeJOoCTaBICHUS] MyHULIUIIAIBHONW YCIYTH B YCTaHOBJIEHHBIE CPOKH CO JIHS
NOCTYTUIEHHS 3asBKHU - 100 IpOLIEHTOB;

% (noist) 3asiBUTENEH, UMEIOIUX JOCTYI K MOJyYEHUIO MyHUIIMNIATBHOR YCIYTH IO NPUHIUILY
"OQHOro OKHA" 10 MecTy npeObIBaHus, B TOM yucie B MPI] - 90 nporeHToB;

0) kauecTBO:

% (momst) 3asBUTENEH, YIOBIETBOPEHHBIX KayeCTBOM HMHGOPMHUPOBaHHUS O IOpPSJIKE
MIPeJOCTABICHUS MyHUIUIIAIEHOM YCIyTH, B TOM YHCJIE B 3JIEKTPOHHOM BHJIE - 90 IMPOLIEHTOB;

% (mons) 3asBUTENEH, YAOBIETBOPEHHBIX KadyeCTBOM IIPEAOCTaBICHUS MYHHIIMITAIbHOU
yciyrd - 90 mpoLeHTOB.

I11. Cocras, nocJie10BaTeJIbHOCTh H CPOKH BbINOJHEHHS] aIMHHUCTPATUBHBIX NPoOLeaYP

18. VcuepnpIBaromuii nepedyeHb aIMUHUCTPATUBHBIX Ipoueayp (aeicTBuit).

IIpenocraBneHre MyHULMIIATBHON yCIIyTH BKJIIOYAeT B ceOsl claeayronyue aIMUHUCTPATHBHBIE
IpOLEeAypHI (AeHCTBUS):

- IPHEM U PErUCTpaLUs 3asiBICHHUS U JOKYMEHTOB;

- pacCMOTpeHHUE JOKYMEHTOB U IIPUHATHE PELICHHUS;

- BbIJlaya pe3yJibTara 3asiBUTEIO.

18.1 KOpuauueckuMm (akToM, SBISIIOIIMMCS OCHOBAaHHMEM JJIsl Hayala aJMHHHCTPAaTHBHOIO
JeicTBUs, sBIseTCs oOpalleHue rpaxaaHuHa B aapec ['naBel AamuHHCTpauuu JIsmOupckoro
MYHHUIMNATBHOIO paiioHa, UM B apec ApXuBa C 3asBICHUEM 10 opMe COTJIaCHO  NPUIOKEHHIO 3
U JOKYMEHTaMH, YKa3aHHBIMH B IIyHKT€ 15 HAcTOALIEro periaMeHTa.

18.2 [Jlna momydyeHuss MYyHHMLIMNAIBHOM YCIyrW 3asBHUTENb BIpaBe IOAATh 3asBICHHE H
NOKYMEHTHl JIMYHO HJIM Yepe3 CBOEro 3aKOHHOrO IpeJCTaBUTENs IO ajapecaM, yKa3aHHBIM B
IPUJIOKEHHH 3 K HACTOSALIEMY pErjlaMeHTy, a Tak)Ke C HCIOJIb30BAHMEM IIOYTOBOM CBSI3M WM B
3JIEKTPOHHOM BHJie Yepe3 EnunbIi moprain rocyJapcTBEHHBIX 1 MyHULMIIAIBHBIX YCIyT (YHKIIHIA).

18.3 Ilpu nuuyHOM OOpallleHUH 3asBUTENS 3a IPEJCTABICHUEM MYHHUIMIAIBHON YCIyTH
CIEIMAIUCT, OTBETCTBEHHBIM 3a IPUEM U PErHCTPALMIO JOKYMEHTOB, OCYIIECTBISET CIEIYIOIIyIO
[IOCJIEIOBATEILHOCTD JACHCTBUM:

1) ycraHaBiIMBaeT JIMYHOCTH 3asABUTENs (IPOBEPSET NMOTHOMOYHS 3asBUTENS, B TOM YHCIIE
IIOJIHOMOYHS IIPECTaBUTEIIS 3asBUTENS 1eHCTBOBATh OT €r0 UMEHH);

2) npenoCTaBIIsIeT 3asBUTENIO OJIaHK 3asBJICHUS;

3) npoBepsieT HaNUYKMe BCEX AOKYMEHTOB, YKa3aHHbIX B IMyHKTe 10.1 HacTosIero periameHTa,
HEOO0XOIUMBIX ISl IPEAOCTABIICHUS] MYHUIUIIAIBHOMN YCIIyTH;

4) ocymecTBIseT NPOBEPKY NPEINCTABICHHBIX KOMUN JOKYMEHTOB HAa HMX COOTBETCTBHE
OpuUIrHHajaM (II0 OKOHYaHHMH IIPOBEPKM CIELHUANCT, OTBETCTBEHHBIM 3a NpPHEM U PETUCTPAIHIO,
BO3BpalllaeT OPUIMHANBI JOKYMEHTOB 3asBUTENIO, HA KOMHUSIX IPOCTABISIET OTMETKY "CBEPEHO C
OpUTMHAJIOM" ¢ yKa3aHUEM JODKHOCTH, GaMIINK, WHHUIIMAJIOB);

5) mpoBepseT COOTBETCTBHE INPEJCTABICHHBIX JOKYMEHTOB yCTAHOBJIEHHBIM TPEeOOBAHUSAM, a
HMMEHHO:

JNOKYMEHTBI B YCTaHOBJIEHHBIX 3aKOHOJATEIbCTBOM ClIydasX YJOCTOBEPEHBI, CKpEILICHBI
IeyaTsMHy, MIMEIOT HaJUIe)Kallue OAIUCH CTOPOH HIIA JODKHOCTHBIX JIHII,

TEKCThI JOKYMEHTOB HallMcaHbl pa300p4HBO;

(baMuus, MM U OTYECTBO 3asBUTENS (IPU HAIUYUH), a[pEC MECTA )KUTENLCTBA  HAIHMCAHBI



MIOJIHOCTBIO;

B JIOKyMEHTax HeT IMOJYUCTOK, IPUIIUCOK, 3aYEPKHYTHIX CIOB M HE OrOBOPEHHBIX B HHX
UCIIpaBJICHUH;

JIOKyMEHTHI He UCIIOJTHEHBI KapaHalloM;

JIOKYMEHTBl HE HMEIOT IOBPEXAEHHH, Hal{yhe KOTOPBIX HE II03BOJISIET OJHO3HAYHO
HCTOJIKOBAaTh UX COZEPIKAHUE;

6) MO OKOHYAHHH PETHUCTPALIMOHHBIX IEHCTBHM CHELMAIUCT, OTBETCTBEHHBIN 3a NpUEM H
PErHCTPAIMIO TOKYMEHTOB, BBIIAET 3asBUTENIO PACIUCKY B IOJIYYEHHMH OT 3asBUTENS JOKYMEHTOB C
yKa3aHHeM HX MepeyHs M JaThl UX MOIyYEHUs] OPraHOM, OCYIIECTBIIAIONIMM COIIaCOBAaHHE, a TAKKE C
yKa3aHHEeM IepedHsl JOKYMEHTOB, KOTOpble OyIyT IOJIYYEHHl II0 MEXBEJIOMCTBEHHBIM 3alpocaMm, a
TaKKe COOOINaeT 3asiBUTENI0 O JaTe M MECTe IOJ[y4eHHUs pe3yJibTaTa MYHHLMIIAJIbHON YCIYIH,
HOMepax Tele(OHOB OTBETCTBEHHBIX JIHI, y KOTOPHIX 3asBUTE]b B TEUYEHHE CPOKA IIPENOCTaBJICHHS
MYHHUIMIIATEHOU yCIYyTH MOXKET y3HATh O CTaJlMU €€ IIPEJOCTaBIICHHUS;

B ciny4ae mpencraBieHHs JOKyMEHTOB uepe3 MHOroQYHKIHOHAIBHBIA IEHTP, pacIHCKa
BBIJIaCTCS YKa3aHHBIM MHOIO(YHKIIMOHAJIBHBIM LIEHTPOM.

7) cHenuaNucT, OTBETCTBEHHBIH 3a IPUEM U PETUCTPALMIO JOKYMEHTOB, CKAHUPYET 3asBICHHUE
U IpUiaraeMbele K HeMy TOKYMEHTHI, 1 BHOCHT 3allUCh O IIpHEME JOKYMEHTOB B PErMCTPAllMOHHYIO
KapTOYKy aBTOMAaTH3MPOBAHHOW CHCTEMBl Yyd4eTa BXONALIEH M HCXOIAINEH JOKYMEHTAallUd B
COOTBETCTBHH C JIEHCTBYIOIIMMHU IIpaBUJIaMH BEICHHs y4eTa JOKYMEHTOB.

18.4 3asBuTENh HECET OTBETCTBEHHOCTHh 32 JOCTOBEPHOCTH IIPE/CTABICHHBIX CBEACHHHA H
JIOKYMEHTOB.

18.5 ITocne peructpanuy 3asBI€HUS U JOKYMEHTOB CIELIMAIUCT, OTBETCTBEHHBIN 3a IIPUEM U
PETHCTpaNUI0 TOKyMEHTOB, B Te4eHHe 1-ro pabodero QHs IepelaeT 3asBIE€HHE M JOKyMEHTHl Ha
paccMOTpeHHe Ul MPUHSATHS pelleHus B ApxuB AnMuHucTpanud. Eciu 3asBuTens oOpamaercs ¢
3asBJICHHEM HEIOCPEICTBEHHO B APXHB, 3asBICHHE PETHCTPUPYETCs B apXHBe B TedeHHe 1 pabodero
JHSI CO JHS IOCTYIUIEHUS B )KypHaJle perucTpaniy oOpaleHuii rpaxaaH.

18.6 B ciy4ae ycTaHOBICHHS B NPEJCTABICHHBIX JOKyMEHTaX OCHOBAaHUM JUId OTKasa B
npueMe JOKYMEHTOB, IpelyCMOTpeHHBIX IyHKToM 10.1 HacToslnero periamMeHTa, CIIELHAINUCT,
OTBETCTBEHHBIM 32 NIPUEM M PETHCTPALUIO JTOKYMEHTOB, OOBSCHSET 3asABUTENIO MIH €r0 3aKOHHOMY
IPEJCTaBUTENIO COAEeP KaHUE BBIBICHHBIX HEJOCTaTKOB M IPHUYMHBI, IOCIY>KUBIINE OCHOBAaHUEM IS
NPUHATHS pPELICHHS B OTKa3e B IPUHATUU JOKYMEHTOB. [Io jkenaHuWio 3asBUTENs CIELHAINCT,
OTBETCTBEHHEIH 3a MPUEM U PETUCTPaINIO JOKYMEHTOB, B TeUe€HHH 1-ro pabodero nHsS ohopMIsSeT U
BBIIa€T Ha PYKH 3asIBUTEIIO MUCbMO C MOTUBUPOBAHHBIM OTKAa30M B IIpHEMeE JOKYMEHTOB.

18.7 B ciyyae mojauu 3asiBUTENIEM 3asiBJIEHUsS O IIPEJOCTABJICHUM MYHUIMIIAIBHOW YCIIyI'H
gepe3 MOIL], M®I] obGecneunBaeT Ux nepenady B AIMHHHUCTPALUIO, B IOPSAAKE U CPOKH, KOTOPEIE
YCTQHOBJIEHBI COIJIAIEHUEM O B3auMozeicTBuM Mexay MOLl u AamuHuCTpanueil, HO He MO3JHEe
crenyromero pabodero QHS CO AHS IMOCTYIUICHHMs IIakeTra JOKymMeHTOB. IIpu 3Ttom naroil momauu
3asBUTENEM 3asBIIEHHS] M JOKYMEHTOB SBIISIETCS Jara IMOCTYIJIeHWs IaKeTa [JOKyMEHTOB B
AJIMUHUCTpPALIUIO.

18.8 ITogaya JOKYMEHTOB B 3JIEKTPOHHOM BHJE OCYIIECTBIISIETCS IOCPEACTBOM 3aIlOTHEHHUS B
(benepanbHOM rocyiapcTBeHHOM MHGOPMALMOHHOM cucTeMbl «ENUHBINM MOpTan rocyJapCTBEHHBIX U
MYHHUIUNAIBHBIX YCIyr ((QYyHKIUI)» MHTEpaKTUBHOH (OPMBI 3asBJICHHUS U TMPHKPEIUICHUS K HEMY
CKaHMPOBAaHHBIX KOMHH JOKYMEHTOB, 3aBEPEHHBIX KBAIU(UIIMPOBAaHHO! 3JIEKTPOHHON MOAMNUCEHIO.

18.9 ®akT nmomauu 3asBIEHHS B 3JIEKTPOHHOH ¢opme ¢ukcupyercs B «JluuHoMm kabuHeTre
3adBUTEN» (efepalbHOM TIOCylapCTBEHHOW HHGOpPMAalMOHHON cHCTeMbl «EnuHBIH mopran




rOCyJapCTBEHHBIX U MyHUIUNAIBHBIX YCIYT (QYHKLIHN)».

19. OcoGeHHOCTH peIoCTaBIeHUs] MyHUIIUTIIAIbHO! yciyru B M®ILI.

19.1. B COOTBETCTBHHM C 3aK/IIOYEHHBIM COIJIAIIEHUEM O B3aUMOJEHCTBUM MEXIY
ynomrHoMoueHHBIM M®I[ ¥ ynolIHOMOYEHHBIM OpraHoM, 00 OpraHM3alii NpPeNOCTaBJICHUS
MyHununanbHo# yenyru, M®LI, TOCII ocymecTBisger cieayomue aiMUHUCTPAaTUBHbIE IPOLELYPHI:

- UadopmupoBanue (KOHCYJIbTaIUs) IO NOPAAKY IPEAOCTaBICHUS MyHUIIUITAILHON YCIyTH;

- Ilpuem wu perucrpamusi 3ampoca M JOKYMEHTOB OT 3asBUTENS [ IONyYeHHUs
MYHHULIUNIATBHOM YCIIyTH;

- CocraBneHye Y BblJaYa 3adBUTENSAM JOKYMEHTOB Ha OyMaXXHOM HOCHUTele,
MIOATBEPXKAAIOIIUX COJIEpP)KAaHUE BJIEKTPOHHBIX NOKyMEHTOB, HampaBieHHbIXx B M®I[, TOCII mo
pe3ysibTaTaM IpeJOCTaBIICHUS MyHUIIUNIAIBHOMN YCITYTH.

19.2 OcymecTBneHrne aAMUHUCTPAaTUBHO Ipoueaypsl "MHpopMupoBaHue (KOHCYJIbTAIUs) 11O
MOPSIAKY IPEIOCTaBICHUSI MyHULIUIIAIBHON yCIIyTH".

19.2.1. ApmunucrpatuBHyo nponeaypy "HWHdopmupoBanue (KOHCYNbTALHUs) MO TMOPSAKY
IIpeOCTaBICHUs] MyHULIMNAIbHOM yciayru" ocymectsiser cnenuanuct MOIL], TOCII. Cneuuanuct
M®II, TOCII obecneunBaeT MHPOPMAIMOHHYIO MOANEPIKKY 3asBUTENEH NpH JTHYHOM OOpalleHHH
sasgButens B ML, TOCIL, B opranusauuu, npusiekaemsle Kk peanusanuu Gyrkuuit MOILI, TOCII
(manee - mpuBJIeKaeMble OPraHU3aLUU) IO CIEIYIOLUIMM BOIIPOCAM:

- CPOK IIPEeIOCTABJICHUS] MyHUIIUIIAIBHOMN YCIyTH;

- pa3Mepbl rOCyIapCTBEHHON NMOIUIMHBI U UHBIX IUIaTeXeH, yIuladyuBaeMbIX 3asBHTEIEM IPH
MIOJIy4€HHH MYHHLIMIIAJIBHON YCIIyTH, IOPSIOK UX YIUIATHI;

- MHQOpMAaIMIO O IONOJHUTENBHBIX (COMYTCTBYIOIIMX) yCIOyrax, a TaKxke 00 yciyrax,
HEOOXOMUMBIX M 00s3aTeNbHbIX I NPENOCTaBIeHUs] MyHULUIIAIBHOM YCIIyTH, pa3Mepax U MOpsaKe
UX OIUIATHI;

- nopsamok obkanoBaHus gAedcTBHE  (Oe3meiicTBHsS), a TakKe pELICeHHH OpraHoB,
IPEJOCTAB/ISIONMX MYHULHUIAIBHYIO YCIYry, MyHHIMIAIbHBIX cioyxamux, MOI, TOCII,
paboraukoB M®I], TOCII;

- wuHpopMaUIO O TPEeIyCMOTPEHHON 3aKOHOJATeNbCTBOM Poccwuiickoit ®Demeparuu
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI] OpPraHoB, IPEJOCTaBISIIOIIUX MYHHIMIATBHYIO YCIYTY,
pabotaukoB M®II, TOCII, paGOTHUKOB NpHBIEKAEMBIX OpraHU3alMii, 3a HapylleHHe IOpAaAKa
IIPEeOCTaBJICHUS MyHULIUITAIBHOMN YCIyTH;

- uHQOpManMIO O MOpPsAKE BO3MELIEHHS Bpela, NMPUYMHEHHOI'O 3asBHTENIO B Pe3yJIbTaTe
HeHajuexamero ucnonHenus nu6o HeucnonHeHuss MOLL, TOCII wiu ero paGoTHUKAaMH, a TaKKe
NPUBJIEKAEMBIMH  OPraHM3allMsIMM HJIM HX paboTHUKaMH O0O0s3aHHOCTEH, NpeayCMOTPEHHBIX
3aKoHozarenbecTBOM Pocculickoi @enepanuu;

- pexxuM pabotsl U anpeca UHBIX M®LI, TOCII u npuBieKaeMbIX OpraHU3aliii, HaXOAAIUXCS
Ha TeppuTopuH cyonekTa Poccuiickoii @enepanum;

- HHYIO HHQOpManMio, HEOOXOOUMYIO IS IONy4YeHHsS MYHHIMIAIGHONW YCIyrd, 3a
HCKJIIOYEHHEM BOIIPOCOB, IPEAINOJAralollMM IIPaBOBYIO OKCIEPTH3y IaKeTa JIOKYMEHTOB WIIH
IIPaBOBYIO OLIEHKY OOpaleHusl.

19.3 OcymecTBienre aAMUHHCTPAaTHBHOM mponenypbl "Ilpuem u perucrpaius 3ampoca H
JIOKYMEHTOB".

19.3.1. AnmunncrpatuBHy!0 npouexypy "IIpuem u perucrpamms 3ampoca W JOKYMEHTOB'
ocymectBisger crnenuanict M®IL], TOCII oTBeTcTBEHHBI 3a NpPHEM U PErHCTPAIMIO 3alpoca M
JIOKyMeHTOB (nanee - cnenuanuct npuema M®II, TOCII).

19.3.2. Ilpu nu4yHOM OOpalleHMH 3asBUTENS 32 MPENOCTaBICHHEM MYHHUIMIIAIBHON YCIYTH,
cnenuanuct npuema MOLI, TOCII, npuauMaromuii 3asBlIeHHe U HEOOXOAUMBIE TOKYMEHTBI, JOJDKEH
YIOCTOBEPHTHCS B JINYHOCTH 3asBUTENs (TpeacraBuTens 3asBurens). Cnenuanuct npuema MOII,
TOCII npoBepseT HOKyMEHTBI, IpPEIOCTAaBICHHBIE 3asBUTENEM, Ha IIOJHOTY M COOTBETCTBHE
TpeOOBaHUAM, YCTAaHOBJICHHBIM HACTOSIIUM AIMUHHCTPATUBHBIM PErIaMEHTOM:

B Clly4Yae HaJIM4usl OCHOBAHMH I OTKa3a B IIpUEME JOKYMEHTOB, ONpeeIeHHBIX B MyHKTe 10




HACTOSIIEro AJIMHHHCTPAaTUBHOIO pErjlaMeHTa, yBeJOMIISIET 3asBUTENs O BO3MOXKHOCTH IOIY4EHHUS
OTKa3a B NPeI0CTABIEHUU MYHHUIIUIIAIBHON YCIyTH.

€ClIi 3asBUTEIb HACTaWBaeT Ha IpUeMe NOKyMeHTOB, cremnuanuct npuema MOILI, TOCII
JIeNlaeT B paclUCKe OTMETKY "IPUHSATO IO TpeOOBaHUIO".

19.3.3. Cneumamuct npuema MOIL], TOCII co3gaer u perucrpupyer oOpaileHue B
3JIEKTPOHHOM BHJI€ C MCIIOJIb30BAHUEM aBTOMATH3UPOBAaHHON HH(pOpManmoHHOH cucteMbl MOI]
(manee - AUC M®II). Cnemmamuct npuema M®ILI, TOCII ¢opmupyer u pacnedarsiBaer 1 (OAuH)
9K3EeMIUISAp 3asBJIEHHS, B Cllydyae OTCYTCTBUS TaKOrO y 3asBUTENS, B COOTBETCTBUHU C TpeOOBaHUSIMHU
HACTOsAIIEro AJIMUHUCTPATUBHOIO PErjlaMeHTa, COAEpXKALero, B TOM 4YHCIEe, OTMETKy (IuTamm) ¢
ykaszaHueM HauMeHoBaHUs M®II, rae ono Obu10 nmpuHsTO, AaTel peructpanuun B AUC M®II, coeit
nomxkHoctd, @O, u npeayaraer 3asBUTENIO CAMOCTOATENBHO MPOBEPUTH HHPOPMAIHIO, YKA3aHHYIO
B 3a5BJICHUH, ¥ PacIIACaThCs.

19.3.4. Cneunanuct npuema M®IL], TOCII ¢popmupyet u pacnedarsiBaer 1 (OIUH) SK3EMILISAP
PaclucKu O MpHeMe JOKyMEHTOB, COAEpIKalllel NepedeHb NPeCTaBICHHBIX 3asSBUTENEM TOKYMEHTOB,
¢ ykazaHueM (popMBI UX NpeJOCTaBIIEHHUsS (OPUTMHAT UM KOIUS), KOTHMYECTBA 3K3EMILIIPOB M JaThl
UX [IPeJICTaBJIEHNs], IOAUCHIBAET, IPEAJIAraeT 3asiBUTEII0 CAMOCTOSTENBHO IIPOBEPUTH HH(OPMALIUIO,
yKa3aHHYIO B pacllUCKe U PACIUCaThCs, MOCIE Yero CO3JaeT 3JIEKTPOHHBIE 00pa3bl MOAMHCAHHOIO
3asBIICHUs, TPEICTABICHHBIX 3asBUTENEM JOKYMEHTOB (CKaHMpYeT NOKYMEHTH B (hopMme, KOTOpoi
OHM OBUIM NpPENOCTaBICHBI 3asBUTEIEM B COOTBETCTBHHM C TpeOOBaHUSMHU aJMUHUCTPATHUBHBIX
periaMeHTOB) M pacHMCKH, MOJANUCAHHOM 3asBUTENEM. 3asBIICHHE, JOKYMEHTHI, MpeICTaBlICHHBIE
3asiBUTENIEM, U PaCIUCKa I10C/Ie CKAHUPOBAHMS BO3BPALIAIOTCS 3asSBUTEIIO.

19.3.5. IlpunHaTele y 3asBUTENs [AOKYMEHTHI, 3asBJICHHE U paclucka IepefaloTcs B
3JIEKTPOHHOM BH/I€ B YIIOJTHOMOYEHHBIH OpraH I10 3alllUIeHHBIM KaHallaM CBS3H.

19.4. OcymecTBieHre aAMUHUCTpAaTHBHON nponeayps! "CocTaBieHHe U Bblaya 3asBUTEISIM
JNOKYMEHTOB Ha OyMaXHOM HOCHUTElNe, MOATBEPXKIAIOIIUX COAEpPXKAHUE DJIEKTPOHHBIX JIOKYMEHTOB,
HanpasieHHbIX B MOL, TOCII no pesynpraTtaM npeaocTaBieHUs MyHULIIMNATBHO! ycayru"

19.4.1. AnmunncTpaTtuBHYIO npouenypy "CocraBieHue U Bbliaya 3asBUTENSIM JOKYMEHTOB Ha
OyMaXXHOM HOCHTelNe, MOATBEP)KAAIONMHUX COJACp)KaHUEe DJIEKTPOHHBIX JOKYMEHTOB, HAllPABJIEHHEIX B
M®II, TOCII no pe3ynbraTam NpeAOCTaBICHHS MyHULUIATBHOR YCIyTU" OCYIIECTBISET CIEIMATUCT
M®I], TOCII oTrBeTcTBEHHBIH 3a BblIa4y pe3yjibTaTa NPEJOCTABICHUS MYHHUIMIAIBHOM YCIyrd
(manee - ynonmHomoueHHbI# cnenpanuct ML, TOCII).

19.4.2. Tlpu nuuHOM OOpAIEHUH 3asBUTENS 3a IOJNyYeHHEM pe3ybTaTa MYHHUIMIATBHOM
yciayrd, ynonHomoueHHBIH crnenuanuct MOL], TOCII pomkeH yIOCTOBEPHUTHCS B JIMYHOCTH
3asBUTENS (IPEACTABUTEIS 3asBUTEI).

19.4.3. YnonaomouenHslii cnienuanuct M®ILI, TOCII ocymecTBaseT cocTaBlIeHHE, 3aBEpPEHUE
U Bbllady NOKYMEHTOB Ha OyMaXHBIX HOCHUTEINSX, MOATBEP)KIAIOIIUX COJEpPKAHHE DIICKTPOHHBIX
JOKYMEHTOB, IIpH 3TOM ynosHOMO4eHHbIH crnenuanuct M®L], TOCII npu moAroToBke 3K3eMILIspa
3JIEKTPOHHOrO JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE, HAallpaBJIEHHOrO [0 pe3yJibTaTaM IPeJOCTaBICHUS
MYHHUIUNAIBHON yCIyrH, 00ecrednBaeT:

IIPOBEPKY AECHCTBUTEIBHOCTH 3JEKTPOHHOM MOANUCU AOHKHOCTHOTO JIMLA YITOJHOMOYEHHOIO
opraHa, MOJINMCABIIErO0 SJIEKTPOHHBIA HOKyMeHT, nosydeHHbld M®I], TOCII no pesynbraram
IIPEeIOCTaBICHUS MyHUIIMIIAIIBHOMN YCIyTH;

U3rOTOBJICHUE, 3aBEPEHHE JK3EMILIIpa 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)XKHOM HOCHTENE C
ucnonb3oBanueM nedatu M®II, TOCII (B npexycMOTpEHHBIX HOPMATHBHBIMHU NPABOBBLIMH aKTaMH
Poccuiickoii @enepanun ciaydasx - nedaTu ¢ uzobpaxeHueM I'ocynapcrBeHHoro repba Poccuiickoit
Oenepanun);

YYeT BBbI1a44 3K3EMIUISPOB 3JEKTPOHHBIX JOKYMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

19.4.4. Ynonaomouennsiii cneruanict M®IL], TOCII nepenaer AOKyMEHTHI, SBJISIOIIAECS
pe3yIbTaToM IpPEJOCTABICHU MYHUIMNAIBHONW YCIYTH, 3asBUTENIO (WM €ro NpeICTaBUTEN0) H
IpejaraeT 3assBUTEII0 03HAKOMUTHCS ¢ HUMH.

19.4.5. B ciay4ae BBIABICHUS [IOIYIIEHHBIX ONEYAaTOK M (WIM) OMHUOOK B BBHIJAHHEIX B




pe3yssTare MPeIOCTaBICHUsS MYHHUIMIAIPHONW YCIyTH NOKYMEHTaX YMOJIHOMOYCHHBIH CIelUaluCT
OCYILIECTBISIET UX 3aMeHy B CPOK, He IpeBblmaromui 10 pabouux QHEH ¢ MOMEHTa MOCTYIICHHUS
COOTBETCTBYIOILETO 3asBIECHHUS.

IV. ®opMbI KOHTPOJIA 32 HCNIOJHEHHeM AIMHHHCTPATHBHOIO PerjamMeHTa

20. TTopsmoK OCYIIECTBICHHS KOHTPOJSA 32 MCIOJHEHHEM HACTOAMEro AJIMMHHUCTPATHBHOI'O
periiaMeHTa.

20.1. ITopsAmoK OCYIIECTBISHUS TEKYIIEro KOHTPOIS 3a COONIOJECHMEM M MCIOIHEHHEM
OTBETCTBEHHBIMHM JOJDKHOCTHBIMH JIMIIAMHM IIOJIOXKEHUH AJMUHHUCTPATUBHOIO pErjlaMeHTa U HHBIX
HOPMATHBHBIX IIPABOBBIX aKTOB, YCTaHABIMBAIOIIMX TPeOOBAaHHS K IPENOCTABICHUIO MyHUIIUIIATBHON
YCIIyTH, a TaKXKe IPUHATHEM UMH PELICHHIHA.

Tekymuii KOHTPONb 3a COOMIONCHHEM IIOCIENOBATEIbHOCTH JEHCTBUH, ONpENEIeHHBIX
aJIMHHHUCTPATHBHBIMU TPOIEypaMHd IO IPEJOCTAaBICHHIO MYHHIUINAIBHOH YCIyrd, NPUHATHEM
pelleHHit  OTBETCTBEHHBIMH  cnenuamucraMd  OtTzena 1O HCIOOJHEHMIO  HACTOSIIErO
AJIMAHHCTPAaTHBHOTO perjiaMeHTa ocymecTBisercs [naBoii AxamunucTpanuu Jlambupckoro
MYHHUIUINIAIBHOIO paiioHa.

20.2. Tlopsmok ¥ NEpUOAUYHOCTh OCYIIECTBJIECHMS IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK
IOJHOTEl M KayecTBa IIPENOCTABICHHUS MYHHUIMIATBHOW YCIyTd, B TOM 4YHCIE MOPAIOK ¥ (OPMBI
KOHTPOJIS 33 TOJHOTOM ¥ Ka4eCTBOM IIPEOCTaBICHUs MyHUIIMIIAILHON YCIYTH.

ITpoBepKH MOJTHOTHI U KayecTBa MPEOCTaBICHUS] MyHHIUIAIBHOM yCIyTrH BKIIOYAIOT B ce0s
MPOBEJCHNE MPOBEPOK, BHISIBIEHHE M YCTPAHEHHE HApyLICHHH IOpSAIKa U CPOKOB IIPENOCTaBICHHS
MYHHIUNAIBHONW YCIYTH, pacCMOTpeHHE OOpallleHHii 3asBUTENEd B XOJA€ IPENOCTaBICHHS
MYHHIUIIATBHON YCIYTH, COAepKalye Kaao0bl Ha peleHus, AeiicTBus (0e31elCTBHA) NOKHOCTHBIX
JIMI] ¥ MyHUITUNIAIBHBIX CIIyXKallKX.

KoHTpone 3a HCHONHEHHEM AJMUHHCTPaTUBHOIO pErJlaMeHTa II0 IPEeAOCTaBJIECHHUIO
MYHHIIHIIATHHOMN YCIIYTH OCYIECTBIISAETCS IIyTeM IIPOBEACHHUS:

- IUIAaHOBBIX IPOBEPOK COONIIONEHHS W MCHONHEHHs crnenuanucramud Othena MONOXKEHHH
HACTOSAIIEr0  AJMHHHCTPATHBHOIO  pErJIaMEHTa, HHBIX JOKYMEHTOB, PpErIaMEeHTHPYIOLIMX
JESTENBHOCTD IO IPEJOCTABIEHHUIO MyHUIIUIIATBHOHN YCIYTH;

- BHEIUIAHOBBIX IIPOBEPOK COOMIONEHMS M UCHONHEHHs crnenuanucraMu OTzaena IMOJIOXKEHUN
HACTOAIEr0 AJMHHHCTPATHBHOTO pErjiaMeHTa, OCYLIECTBISEMBIX IO OOpalleHHUsM (QU3NYECKHX U
IOPHINYECKUX JIHMI, 1O NopydyeHHsM [71aBpl AIMHHHMCTpALMM palOHA, 3aMECTHTEeNIeH TIJIaBbl
AIMUHHCTpallil paiioHa Ha OCHOBAaHMM HHBIX JOKYMEHTOB M CBEICHMH, YKa3blBalOIIMX Ha
HapyIIeHUs HACTOSAIMEero AJIMUHUCTPAaTHBHOI'O pErjlaMeHTa.

IInaHoBBIE W BHEIUIAHOBEIE MPOBEPKH MpoBoOAsATcsS [ naBoit AxMunucrpauuu JlssmOupckoro
MYHUIUIIAIBHOIO paiioHa.

20.3. OTBETCTBEHHOCTh [OJDKHOCTHBIX JHI[ OpraHa, NpeJOCTaBISIOIIEr0 MYHHUIHUIAIBHYIO
yCIyry, 3a pemieHuss W jaeiictBus (Oe3nelicTBue), NpUHMMaeMble (OCYLIECTBISEMblE) UMH B XOJ€
MPEeIOCTaBICHHUS MyHUIIUIAIbHON yCIyTH.

ITo pe3ynpTaTam MpOBEAEHHBIX MPOBEPOK B CIydae BBIABICHUS HapyIIEHUH NpaB 3asiBUTEICH
BHHOBHEIE JIMI]a IIPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

I'maBa AAMUHHCTpanuy paiioHa HECeT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE PacCMOTPEHHE
3asIBJICHUH.

'maBa AQMUHHCTpallMM paiiOHa HECeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE | (WJIH)
HEHaJIe)Xalee BBINIOJHEHHWE aJMHUHUCTPAaTUBHBIX  JEHCTBHM, YyKa3aHHBIX B IyHKTe 17
AJIMUHHCTPaTUBHOI'O periaMeHTa.

JIOMKHOCTHBIE JMI[a W WHbIE MYHUUHUIAIBHBIE CIOyXalllde 3a pelleHus H AeHCTBUs
(6Ge3neiicTBre), NpUHUMaEMbIe (OCYIIECTBISIEMBIE) B XO/I€ IIPEAOCTABICHUSI MyHUIIUIIATBHOM YCIIyTH,
HECYT OTBETCTBEHHOCTh B YCTAaHOBJIEHHOM 3aKOHOATEIHCTBOM MOPSIIKE.



20.4. IlonoxeHus, xapakTepu3ywomue TpeOOBaHUS K MOpAAKY ¥ (opMaM KOHTPOJS 3a
IIPEJOCTaBICHUEM MYHUIUNAIBHONW YCIyTH, B TOM YHCIIE€ CO CTOPOHBI I'paXJaH, UX O0beAUHEHHH U
OpraHu3aIui.

KoHTponp 3a mnpenocTaBlieHHEM MYHHMLUNAIBHOW YCIYTH CO CTOPOHBI TpaXIaH, HX
O0BbeIUHEHUH M OpraHu3alui, OCYIIECTBISAETCS IOCPEACTBOM OTKPBITOCTH NESTETHHOCTH OpraHa
MECTHOIO0 CaMOYNpaBIeHHsS IpPHU IPEeJOCTaBIEHHH MYHUIUNAIBHOM YCIYTH, MOJYYEHHS IIOJHOM,
aKTyaJbHOM U JOCTOBEPHOH HMH(OpMamuu O MOpsKe NPENOCTAaBICHUS MYHHUIMIIATBHON YCIYyTH W
BO3MOXHOCTH JOCyJeOHOro paccMoTpeHHsi oOpamieHuit (kano0) B mpomecce NpeaOCTaBIEHHS
MYHHUIUNIATBHOM yCIyTH.

V. locyneOHblii (BHecyaeOHBII) NOPSIAOK 007kaj10BaHusl pPellleHUi U AelicTBHil (Ge3aeiicTBHS)
agmMuHucTpanu, M®II, a Tak:ke HX JOJKHOCTHBIX JIML, MyHUIUNAJbHBIX CJIy’KAaLIHX

21. Pemenus u peictBusa (Oe3nelicTBue) AIOMHMHHUCTpPALIMHM paliOHa, YYpeXICHHIA,
OKa3bpIBAIOIIMX MYHHIHMIAIbHBIE YCIYTH, JOJDKHOCTHBIX JIMI, MYHHIMNAIBHBIX CIIyXKalluX
aZIMUHHUCTpaIi JIIMOMpPCKOrO MYyHHUIMNAIBHOIO palioHa, YYPEeXKICHHH, MOKHOCTHBIX JIHI[ H
CHELMAIUCTOB YYPEKACHUH, OKa3bIBAIOIIMX MYHHUIMNATIBHBIE YCIYTH, MHOrO(YHKIHOHAIBLHOIO
IIeHTpa, pabOTHHKa MHOrO(QYHKIMOHAJIBHOIO ILIEHTpa TPUHATEIE (OCYIIECTBIAEMEIE) B XOJE
IPENOCTABICHUS MYHMLMIIAIBHON YCIYrd Ha OCHOBaHMM HACTOSINEro AIMHHHCTPATHBHOIO
periaMeHTa MOryT OBITh 00XKaJIOBaHbI 3asBUTEIIEM B 10Cy1eOHOM (BHECY1eOHOM) ITOPSIIKE.

22. JlocyneOHblli (BHeCyneOHBINH) NOPSIOK OOXXalOBaHUS, YCTAHOBJCHHBIM HACTOSIIHAM
pas3zenoM, NPUMEHseTCsl KO BCeM aJMUHHCTPaTUBHBIM IpoLeypaM, IMepedrciIeHHbIM B paszene 111
HaCTOAIIEr0 AIMUHUCTPATUBHOI'O perjiaMeHTa.

3asBUTENb, THOO €ro YNOJIHOMOYEHHBIH IPEJCTaBUTENb BIpaBe OOpPaTHTHCA C Kalo0oi B
CIIEIYIOIUX CIIyqasx:

HapyLIEHHs CPOKA PErHUCTPalMK 3aIIpoca O NIPEeIOCTaBICHUH MyHULIUIIATBHOM YCIIyTH, 3ampoca
O IPEeNOCTAaBICHHE IBYX M Oojlee MyHMLIMIAIBHBIX YCIYI B MHOTO(YHKIIMOHAJIBHBIX LEHTPax IMpH
OJHOKpPaTHOM OOpaIlleHUH 3asBUTEIS;

HapyILIeHUs] CPOKa MPEIOCTaBIEHUSI MyHUIIUIIATBHOMN YCIIyTH;

TpeOOBaHUS y 3asiBUTENS NOKYMEHTOB, HE IPELyCMOTPEHHBIX HOPMATHBHBIMH IPABOBBHIMH
aktamMu Poccuiickoii ®Delepanyy, HOPMAaTHBHBIMH NpPaBOBBIMU akTamu Pecmy6Gmuku Mopaosus,
MYHHUIMIIATBHBIMU IIPaBOBBIMU aKTaMu JIIMOMPCKOro MyHHIIMIIAIBHOTO paifoHa IS MPeI0CTaBICHUS
MYHHUIUNATBHON yCIyTH;

OTKa3a 3agBUTEII0O B IPUEME JOKYMEHTOB, IIPEJOCTaBIE€HHE KOTOPHIX MPELyCMOTPEHO
HOPMAaTUBHBIMH IIPaBOBBIMHM akTaMu Poccuiickoii ®exnepauuu, MyHUIMNAIBLHBIMH IPABOBBIMHU
axTamu JIIMOMPCKOro MyHHUIIMIIAIBHOTO paifoHa JJIs IPEIOCTaBICHUS MyHHUIIUIAIBHON YCIIYIH;

OTKa3a 3asgBUTENIIO B NPEJOCTABICHUU MYHUIMIIAIBHOW YCIIYI'H, €CIH OCHOBaHHS OTKa3a He
IpeayCMOTpeHb! (efepalbHBIMH 3aKOHAMH M TPUHATBIMH B COOTBETCTBMM C HHMMH HHBIMH
HOPMAaTHBHBIMH IIpaBOBBIMH akTaMu Poccuiickoii ®enepanuu, MyHUIUNAIbHBIMHA TPABOBBIMH
akTamu JIIMOMpPCKOro MyHHUIIUITAIEHOTO paiioHa;

TpeOOBaHUA y 3asiBUTENs INPH INPEJOCTABICHHHM MYHHIUIAIBHOW YCIyrd ILIaThl, HE
IIPEyCMOTPEHHON HOPMAaTHBHBIMU IIPaBOBBIMHU akTaMu Poccuiickoit @enepanuu, MyHHIIUIATLHEIMA
IIPaBOBBIMH aKTaMH JIIMOMPCKOro MyHHIIUIIAIBHOTO PaiiOHa,;

OTKa3a AJIMMHHUCTPAllM¥ paioOHa, YYpexICHUH, OKa3bIBAIOIIMX MYHHIHUIIAIbLHEIE YCIyTH,
JNOJDKHOCTHBIX JIMI, MyHHIHUIAIBHBIX CIY)XalllUX agMHUHHCTpauu#u JIAMOMPCKOro MyHHIIUIAILHOIO
paifoHa, JO/DKHOCTHBIX JMII M CIIELHAIUCTOB YYPEXKICHUH, MPEIOCTaBISIONMX MYHHUIIMIAILHEIE
YCIYyI'd, MHOrO(YHKIIMOHAIBPHOTO II€HTpa, pabOTHHKAa MHOTOQYHKIMOHAIBHOIO LEHTpa B
HCIPABJICHUM JOIYIUEHHBIX ONEYaTOK M OLIMOOK, B BBIAAHHBIX B pe3yJIbTaTe IPENOCTaBICHHS
MYHHUIMIIATBHON YCIyTd JOKYMEHTaxX MO0 HapylIeHHe YCTaHOBJIEHHOTO CpOKa TaKUX HCIIPaBIICHUIA;

HapyIIeHHss CPOKa MM IOpAAKa BbIAA4YM JOKYMEHTOB IO pe3yJibTaraM IIpeJOCTaBIEHHUs



MYHULUINIATBHON YCIIyTH;

IPUOCTAHOBJICHUS  TNPEJNOCTaBIEHUS  MYHHUIUNAIBHOM  YCIOyrH, €CIM  OCHOBaHHUS
IIPUOCTAHOBJIEHHS HE INpexyCMOTpeHHl (enepalbHBIMU 3aKOHAMH U NPUHSTHIMA B COOTBETCTBHH C
HAMH MHBIMM HOPMaTHBHBIMHU IIpaBOBBIMH akTamMu Poccuiickoit ®@enepanuu, 3aKOHaAMH W HHBIMH
HOPMaTHBHBIMH IIpaBOBBIMH akTamMu PecnyOnuku MopaoBusi, NpaBOBBEIMH akTaMu JIIMOMpPCKOro
MYHHUIMNIATBHOTO paiioHa.

23. XKanoba Ha pemeHus u aercteus (Oe3neiicTBue) AIMUHUCTPAIUHN PailOHA, YUPEKICHHMIA,
IPEAOCTAaBIAIOIHUX MYHHUIMIAIBHBIE YCIYTH, AODKHOCTHBIX JIMIL, MYHHUIMIATBHBIX CIIy)KaIluX
AIIMMHUCTpallUd paioHa, JO/DKHOCTHBIX JIMII M CHENHMAIMCTOB YUYPEXKIEHHM, MpPeI0CTaBISIONUX
MYHHLUNAJIbHBIE YCIyTH, MHOTOQYHKIMOHAJIFHOTO IEHTpa, paboTHHKA MHOrO()YHKIHOHAILHOI'O
LIEHTpa NOJaeTcs B NMHUCbMEHHOH (opMe Ha OyMakHOM HOCHTENe, B JJIEKTPOHHOM (hopMe B opra,
IPEAOCTaBIAIOMMA MYyHUIUNAIBHYIO YCIYry, MHOTrOQYHKIHMOH&IBHBIM ILeHTp 1ub0 B Oprad
UCIIOJIHUTENbHON BIAcTH, SBIIAIOIIUIACA ydYpeauTeneM MHOroQyHKIMOHAIBHOIO IIeHTpa (maiee -
YYpEeAUTENb MHOTOQYHKIIHOHATBHOTO IIEHTPA).

Xanoba Ha pemenus u AeiictBus (6e3neiicTBue) paboTHHKA MHOTO(QYHKIIMOHAIBHOTO [IEHTPA
MIO/IA€TCsl PyKOBOAMUTEIIO 3TOr0 MHOIO(YHKIIMOHAIBHOT'O IIEHTpA.

Xanoba Ha pemeHus u AedcTBus (Oe3zneiicTBHE) MHOrO(YHKIIMOHAIBHOIO I[EHTPa MMOJAETCS
y4peIuTen0 MHOrOyHKIIMOHABHOTO IIEHTpa.

Xanoba Ha pemeHus u JAedcTBus (Oe3nelicTBHE) MODKHOCTHBIX JIMII aJIMHHHCTPAlMU
JIAMOMpCKOr0 MYHHMLMNAIBHOIO paioHa, mojaercs ImaBe AnpmuHHCTpanwu JIAMOUPCKOro
MYHHUIMNIATBHOTO paiioHa.

23.1. XKanoba Ha neiictus (6e3nelicTBue) paboTHHKA MHOTO(YHKIIHOHAIBHOTO IIEHTPaA JIUOO
Kanoba Ha pemleHus U JAeiicTBus (6e3nelicTBHE) MHOTO(YHKIIMOHAIBHOTO LEHTPA, HA PELIEHHS U
nericTeuA (6e31eHCTBHE) NOIDKHOCTHBIX JIML afMUHHCTpanuy JIIMOMPCKOro MyHHIIUIIAILHOTO paiioHa
IIOJaHHbIE C HapylIeHHWEM IIOABEJIOMCTBEHHOCTH, YCTAHOBIEHHOW DIYHKTa 22 HACTOSIIErO
AJIMUHHCTPaTUBHOIO DErJIaMeHTa, IOJUIeXaT Iepefade MO MOJABEIOMCTBEHHOCTH, HO HE IO3JHEE
pabouero qHs CIeIyIOMEro 3a JHEM PEerHCTPalUuH JKaTo0b!.

24. HudopmupoBaHHE 3asiBUTENEH O TMOpSAAKE TMOJAaYd H PACCMOTPEHHs IKaJIOOBI
obecreunBaeTcs MOCPEACTBOM pasMelleHHs HHGOpPMalMd Ha CTeHAaX B MeCTaX IPeJOCTaBICHHUS
MYHHMIUNAILHONA yCIyr'H, Ha OQUUUAIBHOM caiiTe agMUHHCTpanuu JIIMOUPCKOro MyHHIMIAILHOIO
paiiona, B ¢enepanpHO#il rocynapcTBeHHOH uHbopManuoHHON cucreme "EmuHbplii mopran
rOCYIapCTBEHHBIX U MYHUIUITAIBHBIX YCIyT".

KoncynsTupoBanue 3asBUTeNEH 0 Mopsike 00)KaloBaHUs pelleHui i qeicTBuii (Oe3neiicTBus)
aaMUHHMCTpanyy JIIMOHMPCKOro MyHUIIMIIAIBHOTO paifoHa M €ro JODKHOCTHBIX JIUI] OCYIIECTBIISAETCS B
TOM 4YHCJIE 10 TenegoHy T1b0 NpH JIUIHOM IIpHEME.

XKanoba moxxeT ObITH TOaHA B:

- MHOrO()yHKIIMOHABHBIH [EHTP;

- o0mwuit oTaen AIMUHUCTpAIMU paiioHa;

- ri1aBe AJMMHUCTpALUU palioHa (JINYHBIA TpHEM).

Jlnyneli npuem 3asgBuTenedl I'MaBoif AIMHHMCTpAlMU TIPOM3BOAWTCS KAXKIBIM BTOPOH H
YeTBEPThI MOHENCIBPHUK Mecsua mno anpecy: c. JlamOupp, yn. Jlenuna, n.11. Bpems mnpuema:
IOHENENbHUK, ¢ 8 yacoB 30 MuHYT 110 13 wacoB 00 MHHYT.

B cinyyae momauu xanoObl Ha JIMYHOM IpHEMe TPaXIaHHH (YIIOJHOMOYEHHBIN 3asBUTEID)
IPEACTaBIAET JOKYMEHT, YAOCTOBEPSIOLINH €ro JTHYHOCTh, B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

B cinydae ecnm xanoba mojaercs depe3 IpPEACTABUTENs 3asSBUTENs, TAKXKE IPEACTABIAETCS
JOKYMEHT, IMOATBEP)KAAIOIIUN ITOJTHOMOYMS HAa OCYLIECTBJIEHHE NEHCTBUI OT MMEHM 3asBUTENA. B
Ka4yeCTBe NOKYMEHTa, ITOATBEPKAAIOIIErO IIOJHOMOYHMS Ha OCYIIECTBIICHHE JEWCTBHH OT HMMEHH
3asBUTEIIS, MOXKET OBITH IIPECTaBIICHA:

a) odopmieHHas B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoii ®expepanun
JIOBEPEHHOCTH (1 PU3NIECKUX JIUIT);




6) odopmieHHas B COOTBEICTBHH C 3aKOHOJATeNbcTBOM Poccuiickoit @enepanuu
JIOBEPEHHOCTb, 3aBEPEHHas [eYaThlo 3asdBUTeNd (IpH HAIMYMM II€YaTH) M IOJNHCaHHAs
PYKOBOJMTENIEM 3asBHTEINS] M YIOIHOMOYEHHBIM 3THM PYKOBOJHMTENIEM JIMIIOM (ISl FOPHAMYECKUX
ui);

25. TlepeyeHb HOPMATHBHO-TIIPABOBBIX aKTOB PpETYIUPYIOIUX MOPANOK J0CYyAeOHOro
(BHECYIEOHOrO) OOXKAIOBAaHUSI DEINeHUH M JeiicTBuil (Oe3melicTBHs) opraHa IPeIOCTABIIAIOLIETO
MYHHUILUNAIBHYIO YCIyTY, OpraHa y4acTBYIOIIErO B IIPEAOCTaBIeHUH MyHUIIUIIATBHOM yCIIyTH:

- Konekca Poccuiickoii @enepanuu 06 aIMUHUCTPATUBHBIX IPAaBOHAPYIICHUSX;

- @enepanbHblii 3akoH OT 2 Mas 2006 r. Ne59-®@3 "O mopsiake paccMOTpeHHs OOpaleHHiH
rpaxnaad Poccuiickoit @enepanyn”;

- ®enepanbubiii 3akoH oT 27 urong 2010 r. Ne210-®3 "OO6 opraHu3anuu MpeJOCTaBICHHUS
roCyJJapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIyr".

26. Xanoba 1omKkHa colepiKaTh:

Ha¥MEHOBaHHE OpraHa, IMPeJOCTaBISIOMEr0 MYHUIUNAIBHYIO YCIYTy, Y4YpEKICHH,
[IPEIOCTABISIONEr0 MYHHUIMIIATBHYIO YCIYTry, JOJDKHOCTHOIO JMIA OpraHa, NpeJOCTaBISIOLIErO
MyHULUNAIBHYIO YCIyry, JIHOO MYHHIMIATGHOTO CIIYXallero, JODKHOCTHOrO JHIa Jubo
CIIELMANIACTA YUYPEKICHHS, IPEIOCTABISIONIEr0 MyHUIIMIATBHYIO YCIyTy, MHOrOQYHKIHOHAIBHOIO
IIEHTpa ero pyKoBOAUTENS U (MJIH) pabOTHHKA MHOTOQYHKIIMOHAIBHOIO LIEHTPA, PEIIEHUs U IEHCTBUS
(Ge3nelicTBHE) KOTOPBIX 00XKATYIOTCS;

daMuIuIo, WMs, OTYECTBO (MOCIeJHEee - NpH HAIW4YUH), CBEICHHUS O MECTE JKHTEIbCTBA
3agBUTENS - (PU3MYECKOro JHIa JIUO0 HAaUMEHOBAHHUE, CBEICHUS O MECTE€ HaXOXXICHMs 3aABUTENA -
IOPUMYECKOro JIUIA, a TaK)Ke HoMep (HoMepa) KOHTaKTHOro TenedoHa, aapec (aapeca) 3J1€KTPOHHOM
OYTHI (IPU HATMYHHU) U TIOYTOBBIH ajipec, 0 KOTOPBIM JODKEH OBITh HAaIPaBJIEH OTBET 3asABHTEIIO;

cBeleHHs 00 oOXamyeMbpIXx  pelleHusx W JgedcrBusix  (Oe3gelicTBUM) — oprasa,
IIPEIOCTABIIAIOMIEr0 MYHHUIMIIAIBHYIO YCIYTy, HDO/DKHOCTHOIO JIMIIAa OpraHa, MpeAOoCTaBISIOIIEro
MYHHIUIAIBHYIO YCIyry, JTUOO MYyHHIMNAIBHOIO CIIyXallero, MHOTOQYHKIHOHAJIBHOIO ILIEHTpa,
paboTHHKA MHOTO(QYHKIIMOHAJIBHOT'O LIEHTPA;

JIOBO/IBI, HA OCHOBAaHMHM KOTOPHIX 3asBHUTENIh HE COIJIACEH C pEIIeHHEM M JeHCTBUSIMHU
(Ge3neiicTBHEM) OpraHa, MPEAOCTABIISIONEr0 MyHUIIUNIAIBHYIO YCIYTy, JODKHOCTHOTO JIMI[A OpraHa,
IPEJOCTABISIOMIEr0  MYHHLIMIAIBHYIO  YCIyry, Ju00  MYyHHLIMNAIBHOIO  CIYXKallero,
MHOrO()YHKIIHOHATBHOTO LIEHTpa, pabOTHHKAa MHOrO(QYHKIHMOHAJIBHOIO ILEHTPa 3asABUTEIEM MOTYT
OBITh MPENCTaBICHBI JHOKYMEHTHI (P HAJIWYHMM), MOATBEPXKIAIOIINME JOBOJBI 3asBHTENA, THO0 HX
KOITUH.

27. Xano6a nMoIeXUT pEruCTpalvy B I€Hb €€ MOCTYIUICHHS.

Xamoba, mnocTynuBImIas B OpraH, MpPeJOCTABISIOMUNA  MYHHLHUNAIBHYIO  YCIYTY,
MHOTO()YHKIIHOHATBHBIH LIEHTP, MOJIEKHUT PACCMOTPEHHUIO B TE€UEHHE MATHAANATH pabo4ux JHEH co
JTHS €€ perucTpalyH.

B ciydae, o0xanoBaHHsl OTKa3a OpraHa, INpEJOCTaBIAIONIEr0 MYHHLIMNAIBHYIO YCIYTY,
MHOrOQYHKIMOHAIEHOTO ILIEHTpa B IIpHEME JOKYMEHTOB Yy 3asBUTENs, JUOO YIOJIHOMOYEHHOIO
IpEeJCTaBUTENs, THOO B UCIPABICHUH JOIMYIIEHHBIX ON€YaTOK U OMUOOK WU B CiIydae 00xaloBaHUs
HapyIlleHHus YCTAaHOBJICHHOI'0 CPOKa TaKUX HCIpaBIEHUH - B TeYeHHUE NATH pabouux AHEH co AHS ee
perucTpanum.

ITo pesynbTaTam pacCMOTpEHHsS JKaloObl [ODKHOCTHBIE JHIAa IPUHUMAKOT OJHO U3
CIENYIOLIHUX pELIeHUH:

kanoba yIOBIETBOPSETCS, B TOM 4HCII€ B (JOpME OTMEHBI IPUHATOrO PEIICHUS, UCIIPABICHHUS
AnMuHHCTpanueil paifoHa, MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIOMYIIEHHBIX OIEYaTOK U OUIHOOK B
BBIJIaHHBIX B pe3yJIbTaTe MPEeAOCTaBICHIS MyHULIUNIATHHOR YCIyTH JOKYMEHTAaX, BO3BpaTa 3assBUTEIIO
JICHE)XHBIX CPEACTB, B3MMaHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU IIPDABOBBIMH AKTaMH
Poccmiickoii ®enepanuu, HOPMAaTHBHBIMH IIpaBOBHIMH  akTamu PecrnyOmuku  MopaoBus
MYHHIUNIATBHBIMUA TPAaBOBBIMU aKkTamMH JIIMOMpPCKOro MyHUIIMIIAIEHOTO paiioHa;

B YJIOBJIETBOPEHUH KaAJIOOBI OTKA3bIBAETCS.




B ciayuae mpu3HaHHS Kal00Bl MOAJEXKAIIEH yJOBIECTBOPEHHIO B OTBETE 3asABHTEIIO, HACTCS
uH(OpMaIH 0 JeHCTBHSIX, OCYIIECTBIAEMBIX OPraHOM, IIPEAOCTABIAIOIUM MyHUIIUIIATBHYIO YCIIyTY,
MHOTOQYHKIHOHATGHBIM IIEHTPOM B LENAX HE3aMeUIMTENbHOr0 YCTPaHEHHS BBIABICHHBIX
HApyIIEHW TIpH OKa3aHWM MYHUIMNAIBHOH YCIYI'H, a TaKXe IIPUHOCATCS W3BMHEHHS 3a
JOCTaBJIEHHbIE HEyJ00CTBa M YyKas3blBaeTcs MHGpopManus O AaNbHEHIIMX HEHCTBUAX, KOTODHIE
HEOOXO0IUMO COBEPIIUTD 3asBUTEIIO B LIEJIAX MOIYy4YESHUS] MyHUIUIIAIbHOMN YCIIyTH.

B crnydae mpu3HaHHs KaloObl, He MOJUIeXamiedl yAOBIETBOPEHUIO, B OTBETE 3asBUTEIIO
JAIOTCS apryMEHTUPOBaHHBIE Pa3bsICHEHUS O IPUYMHAX MPUHATOrO PELIeHHUs], a TaKkke HHPOopMaIus o
nopsiike 00)KaIOBaHHsI IPHHSITOTO PELICHUS.

He mo3mHee HaHS, CIEyIOLIEro 3a [JHEM MPHHATUS DELIeHHs IO jkanobe, 3asiBUTENIO B
MUCbMEHHONH ¢QopMe © 1O JKEeTaHHIO 3asiBUTENsI B OJJIEKTPOHHOH (Qopme HampaBisercs
MOTHBHPOBAHHBIN OTBET O pe3yJIbTaTaXx paCCMOTPEHUS KalOOBL.

OrtBer Ha xano0y HampaBisieTcss B popMe 3JeKTPOHHOTO JOKYMEHTa IO aJipecy 3JIeKTPOHHOMH
[IOYTHI, YKa3aHHOMY B jxayio0e, MoCTynuBIIeH B opMe 3JIEKTPOHHOrO JOKYMEHTa, U B MUCHMEHHOMU
(dbopMe 1o MOYTOBOMY aJipecy, yKazaHHOMY B ajnobOe, mocTynuBiIeil B MUCbMEeHHO# ¢opme. Kpome
TOro, Ha MOCTYNHUBIIYIO XanoOy, KOTOpas 3aTparuBaeT MHTEPECHl HEONpEAeIeHHOro Kpyra JHUI, B
YacTHOCTH Ha Xanoly, B KOTOpo#l oOxkanmyercsi cyneOHOe pelleHHe, BBIHECEHHOE B OTHOLICHHUHU
HEOIPeIeNICHHOr0 KpyTa JIUII, OTBET, B TOM YHCIIE C pa3bsICHEHHEM NOpsaKa 00KaIOBaHUS CyAeOHOro
pelenus, MoXeT OBITh pa3MelleH ¢ coOmonaeHueM TpeGoBaHHMM yacTu 2 cratbu 6 DenepaibHOro
3akoHa oT 02.05.2006 N 59-®3 "O nmopsake paccMoTpeHHs rpaxiaaH Poccuiickoit ®@enepauun" Ha
odunHanbHOM caiiTe AJMUHUCTPALIMY paioHa.

B citydae, eciu TeKCT NMCHbMEHHOM jKanoObl He O3BOJSIET ONPENEIUTh CyTh JKalo0bl, OTBET Ha
Xano0y He JaeTcs, U OHa He MOJJIKUT HAllpaBJIEHHIO Ha PaCCMOTPEHHUE B rOCYAapCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYIPaBICHUS UM JODKHOCTHOMY JIMIY B COOTBETCTBHM C UX KOMIIETEHIIHEH, O
YyeM B TeYeHHe 7 JHEH co JHS ee perucTpalnuu cooOIIaeTcs 3asiBUTENI0, HallpaBUBIIEMY oOpaleHue.

B ciydae mocTymieHuss NHUCBMEHHOM XXajloObl, colepikaledl BONPOC, OTBET Ha KOTOPBIH
pa3MelieH B COOTBETCTBUU C 4acThio 4 crathi 10 PenepansHoro 3akona ot 02.05.2006 N 59-@3 "O
nopsiKe paccMoTpeHus rpaxaad Poccuiickoit @enepanun” Ha opuIMaIbHOM caiiTe AJIMHUHUCTPALUA
paiioHa, rpaX<IaHiHY, HallpaBUBILEMY Xajlo0y, B TeUeHHe 7 JHEH co [Hs ee perucTpaluy coodmaercs
3JIEKTPOHHBIH afpec 0QUIMAIBHOrO caiiTa AJMUHUCTPAIMH, HA KOTOPOM pa3MeELIeH OTBET Ha BOMPOC,
NIOCTABJIEHHBIH B kanobe, mpu 3TOM jxanoba, cojepxkainas oOkaloBaHHe CyAeOHOTrO pelIeHus, He
BO3BpAIIIAETCS.

JIOJDKHOCTHBIE JIMIIa OTKA3bIBAIOT B yIOBJIETBOPEHUH XKaIOOk! B CIEIYIOIIUX CITyqasx:

HaJIM4yhe BCTYINHUBIIEro B 3aKOHHYIO CHUIIy peLIeHHs CyJa, apOMTpa)KHOro cyna Io xauobe o
TOM e IpeJMeTe U 110 TEM XK€ OCHOBAHHUSIM;

nojaya KajoObl JIMIIOM, IIOJIHOMOYUSI KOTOpPOrO HE TMOATBEPXKJIEHHI B IOPSIKE,
YCTaHOBIIEHHOM 3aKOHOJaTelnbCcTBOM Poccuiickoii Penepanuu ¥ HACTOALIMM AJIMHUHHUCTPATHBHBIM
periaaMeHToM;

HaJlM4Yhe pelIeHus IO Jkanobe, NPHHATOIO paHee B COOTBETCTBHH C TpeOOBaHUSIMHU
HACTOALIEr0 AJMHUHHCTPAaTUBHOIO pErjlaMeHTa B OTHOIIEHUH TOTO JK€ 3asiBUTENS M II0 TOMY JKe
IpeaMeETy XKaloObl.

Ilpn nomydeHuu »xanoObl, B KOTOPOH cojepxkKaTcs HEHEeH3ypHBIE JTHOO OCKOPOHMTEIbHBIE
BBIPQXEHHS, YIPO3bl XXH3HHU, 30POBBI0 M HUMYIIECTBY JOJDKHOCTHOTO JIMIA, & TAK)KE YIEHOB €ro
CEMBH, JIOJDKHOCTHBIE JIMIIA BIIpaBE€ OCTAaBUTH )kalo0y Oe3 OoTBeTa 1o CyIIeCTBY ITOCTABJIEHHBIX B HEl
BOIIPOCOB, COOOIIMB 3asBHTENIO, HAIpaBUBIIEMY Xalo0y, B TedyeHHEe TPHUALATH JAHEH CO JHA
pErucTpanuy ajao0bl 0 HEOIYCTHMOCTH 3J10yIOTPEOICHUS IPaBOM.

B cnydae, ecnu TeKeT XkanoObl He MOAAAeTCs IPOYTSHHUIO, OTBET Ha XKaloly He JaeTcs, ¥ OHa
HEe IMOAJEXHUT HANMpaBJI€HHIO Ha pPacCMOTPEHHE B TOCYINAPCTBEHHBIH OpraH, Opral MECTHOI'O
CaMOYIIPaBJIEHUS WK JODKHOCTHOMY JIMILy B COOTBETCTBHH C MX KOMIIETEHI[MEH, O 4YeM B TeUeHHE
CeMH JHEH CO JHS PEeriCTpalMy XKajnoObl COO0IaeTcs rpaXAaHUHY, HAallpaBUBIIEMY Kalo0y, €ClIM ero
(baMuIUA ¥ TOYTOBBIN aJpec MOAAKTCS IPOYTEHHIO.




B cimyuae, eciu B kanmo0Ge COHEPXKUTCS BOIPOC, HA KOTOPBIA 3asBHUTENIO, HaNpPaBUBIIEMY
*KanoOy, HEOAHOKPaTHO JaBalWCh IIMCBMEHHBIE OTBETHl IO CYIIECTBY B CBSI3H C paHee
HanpaB/sseMBIMH JKajo0aMH, M MpPH 3TOM B Kajio0e He TMPUBOIAATCS HOBBIE JOBOJBI HIJIH
obcToATeNnbCTBa NODKHOCTHBIE JIMIA BIOpPaBe IPHHATH pelleHHe O 0e30CHOBATENbHOCTH OYepeaHON
KaJl00Bl M NPEKPAIEHHH TEPENHCKH C TPaXAaHUHOM, HAlIPaBUBIIUM JXao0y, 0 JaHHOMY BOIIPOCY
IpY yCJIOBHHM, YTO yKa3aHHas jkanoba U paHee HalpaBlisieMble JKaloObl HANPaBISIKCh B OJUH U TOT
XK€ TOCYJapCTBEHHBII OpraH, OpraH MECTHOIO CaMOYIIpaBI€HHS WJIH ONHOMY H TOMY XK€
JNODKHOCTHOMY JHIy. O JaHHOM pELIeHMM TpaKIaHWH, HaNpaBUBLIMKA jxanoly, yBeIOMIETCS B
TE€YEeHUE TPUALATH JHEH CO JHS PEruCTpalluy )KaJ0O0BbI.

B cmydae, eciu B xanmoOe He yka3aHbl (aMUIIMs 3asBUTEINs, HAIPABHBIIETO Xalo0y, WK
IIOYTOBBIH afpec, 10 KOTOPOMY JOJDKEH ObITh HalpaBlieH OTBET, OTBET Ha JKalno0y He JaeTcs.

28. B ciyyae ycTaHOBJIEHHs B XOJ€ HJIM IO pe3yJbTaTaM PacCMOTPEHHUS XKAJIOOBI MPU3HAKOB
coCcTaBa aJMHHMCTPaTHMBHOIO IIpaBOHApYILUEHHUs, IpeaycMoTpeHHoro cratbeii 5.63 Koxekca
Poccuiickoii  ®@enepaiuu 00 aJMHHUCTPaTHBHBIX IPABOHApPYIIEHUSAX, WIH IPECTYILIEHHS
JOJDKHOCTHBIE JIMIA HE3aMEeIMTEbHO HalPaBJIA0T HMEIOIUECS MaTepHalbl B OpraHbl IIPOKYpaTypHl.

29. Pemenuns, nedictBus (OespeiicTBue) AIMHMHUCTpAallMd paiioHa, NPHHATBIE B XOJ€
[PENOCTaBICHUs] MyHHLHUIAIBPHOH YCIYTM Ha OCHOBAaHHHM HACTOSALIEr0 AJIMHHHUCTPATHBHOIO
periamMeHTa, a TaKkKe pelleHus, AeiicTBus (Oe3nelicTBHE) MOMKHOCTHBIX JIMI[ aJMUHHCTpPAIUU
JIAMOMpPCKOro MYHUIIMIAIBHOIO paifloHa IO pe3yibTaTaM pPacCMOTPEHHs JKalod MOryT OBITh
00aJIOBaHbI B Cy1I€OHOM IOPSIIIKE.




[Ipunoxenue 1

K AIMUHUCTPaTUBHOMY pEITIaMEHTY

AnvuHHCcTpanuu JIsMOMpPCKOro MyHHIIMIIAIIEHOTO paiioOHa

PecnyOnuku MopoBust Ipe0CTaBICHUs MyHUIIUIIATBHOR yCIyTH
«HbopMannoHHOE 0OecnieueHHe GU3MUECKUX U FOPUIMYESCKHIX JIUI]

Ha OCHOBe JI0KyMeHTOB ApxuBHoro ¢onaa Poccuiickoii ®enepanuu

U IpyTHX apXHUBHBIX JTOKYMEHTOB, IPEIOCTABICHAE apPXUBHBIX CIIPABOK,
ApPXUBHBIX BBITUCOK M KOIHUH apXUBHBIX IOKYMEHTOB)

AnvmusucTpanus JIsmMOupckoro MyHMIIMIIAIBHOTO paoHa

(HauMeHOBaHME OpraHa, IPeIOCTABIISIOMEr0 MyHUIIUIAIBHYIO YCIYTY)
MecTto HaxoXAEHHsI oOpraHa, NPEAOCTaBISIONIETO MYHHIMIIAIBHYIO YCIYTry: C.
% JIsam6ups, yn. Jlenuna, 1.13
I'paduk paboTs! Oprana, MpeaOCTaBISIONIEr0 MyHUIIUIIATIBHYIO YCIYTY:
A
[Tonenens 08.30-17.30
HUK:
BropHuk: 08.30-17.30
Cpena: 08.30-17.30
Yetsepr: 12.00-20.00
[TsTHHMDA: 08.30-17.30
Cy66orta: 09.00-13.00
Bockpece BBIXOJTHOM
HBE:
I'paduk npuema 3asBUTENEH:
3. [Tonenens 08.30-17.30
HUK:
BropHuk: 08.30-17.30
Cpena: 08.30-17.30
Yetsepr: 12.00-20.00
[IaTHHMDA: 08.30-17.30
Cy660Tta: 09.00-13.00
KonraxTHBI TenedoH oprana, NpeJOCTaBISIOMEr0 MyHUIIMIAIBHYIO YCIIyTy:
4.
OdunuaneHeli caiit agMuHHCTpanuu JIIMOMPCKOrO MYHHIMIIAJIBHOIO paioHa,
ke pacrojiokeH B HH(OPMaIMOHHO-TEIEKOMMYHHUKAlMOHHOM cetd HHTepHeT mo ajpecy:
Pecny6iinka Mopnosusi, JIsmOupckuii paiios, c.JIasmOupsb, yin.Jlenuna, a.11
Anpec 3JIEKTpOHHOH MOYTHI aAMUHHUCTpanuu JISMOMPCKOTO MYHHIIMIIAILHOTO
6. paiiona: Imbadm@moris.ru
OTACICHHE MHOrOQYHKIMOHAIBHBIH IEHTP IPeIOCTaBICHHUS
TrOCyIapCTBEHHBIX M MYyHHIMIAIBHBIX yciuyr, PecnyGmmku MopnoBus (manee - MOII),

TEPPUTOPHAIBHO 000cO0ICHHbIE CTPYKTYpHBIe noapasaesnenus (naiee - TOCIT)
Ilepeuenr  M®IL], pacnolOXeHHBIX Ha  TEPPUTOPHHU
i MYHHUIIHIITBHOTO paioHa:

rpadux paGoTsL:

IOHENENBHUK - yeTBepr - ¢ 9.00 xo 17.00;
nsaTHULA - ¢ 9.00 o 16.00;

TenedoH:
aJipec NEKTPOHHOM MOYTHI: -
- TOCII :

ajapec: >




TeneoH:
rpaduk paboTsl: BTOpHHUK, 9eTBepr ¢ 11-00 mo 17-00
- TOCII :

azipec: ;

TenedoH:
rpaduk paboThl: MOHEAETBHUK, cpeaa: ¢ 11-00 go 15-00

Anpec EpuHOoro moprasa TIOCyAapCTBEHHBIX Y MYHUIMIAIBHBIX  YCIIYT:
www.gosuslugi.ru.

[lopran cetu MOIL] , pacnojoxeH B HWHPOPMAIMOHHO -
TEJIEKOMMYHHKAIIMOHHOH ceTH VIHTepHeT:

Enuneni tenedon cetm MOL], pacnonoxeHHBIX Ha TEPPUTOPHH PecrmyOonuKu
il Mopnosus:

AJZpec 3JIeKTPOHHO# MOYTHI:




[Tpunoxenue 2

K AZIMUHHCTPaTHUBHOMY PETTIAMEHTY

AnMuHUCTpaiuu JISMOMPCKOro MyHHIIMIIATBHOTO paiioHa
Pecny6iuku MopaoBust mpeocTaBiIeHUsI MyHUIIUNIATBHOM YCIIYTH
«MuapopMannmoHHOE 0OecnieyeHre (PU3NMYECKUX U FOPUIMYECKHIX JIUI]

Ha OCHOBE JTOKyMeHTOB ApxuBHOro oHaa Poccuiickoii @enepanuu

U JIPYTHX apXHUBHBIX TOKYMEHTOB, IPEOCTABICHUE apXUBHBIX CIIPABOK,
ApPXMBHBIX BHITUCOK W KOIIHH apXHUBHBIX JTOKYMEHTOBY

- Korctutynus Poccuiickoit @enepanuy;

- ®enepanpHblii 3akoH OT 6 okTA6ps 2003 r. N 131-®3 "OO6 oOmmX IpHHIUNAX OpraHU3alUuH
MECTHOro camoytpaiieHus B Poccuiickoit @enepanuu';

- ®enepanpHbIii 3aKoH oT 13 Mapta 2006 1. N 38-03 "O pexname";

- QenepanpHbiii 3akoH OoT 27 mions 2006 r. N 149-03 "O6 unpopmanuu, mHGOPMALHOHHBIX
TEXHOJIOTUAX H O 3aIuTe HHpopManuu";

- ®enepanbHbni 3akoH 0T 9 deBpaist 2009 . N 8-®3 "O6 obecneyenuun nocryna Kk vHGopmManuu o
JIEATENFHOCTH TOCYJapCTBEHHBIX OPraHOB U OpPraHOB MECTHOTO CaMOyTIpaBiIeHus";

- OenepanpHbiii 3akoH oT 27 mions 2010 r. N 210-®3 "O6 opraHM3auuu NpeIoCTaBICHUS
rOCYJapCTBEHHBIX U MyHHIIMIIATBHBIX yCIyr";

- ®enepanpHbIil 3akoH OT 6 anpens 2011 . N 63-®3 "O6 3neKTpoHHOH moAnucH";

- nocraHoBieHue [IpaButenscTBa Poccuiickoit @enepanuu ot 7 urons 2011 r. N 553 "O nopsiake
opOpMIIEHHS U TIPEJCTABICHHS 3asBICHUM M HUHBIX JOKYMEHTOB, HEOOXOOMMBIX IJIsi NPENOCTaBICHHS
rOCYIapCTBEHHBIX U (WJIM) MYHHIIMIIAJBHBIX YCIYT, B OpME 3IEKTPOHHBIX JOKYMEHTOB";

- nocraHoBieHue [IpaButensctBa Poccuiickoit @enepanuu ot 24 okrsaops 2011 . N 861 "O
(benepanbHBIX TOCYIApCTBEHHBIX HH()OPMAIIMOHHBIX CHCTEMax, O00ECIeYMBAIONIMX IIPEIOCTABICHUE B
9JIEKTPOHHOM (hOpMe TrOCyIapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYyT (OCylIecTBIeHHe QyHKIMiA)";

- mocraHoBnenue [IpaBurenscTBa Poccuiickoit @eneparuu ot 25 moHs 2012 . N 634 "O Bumax
SJIEKTPOHHOW TIOAMKCH, HCIIONBF30BaHHE KOTOPBIX JONYCKAaeTCcsl INpH OOpalleHuH 3a MOIy4EHHEM
rOCyJapCTBEHHBIX U MYHHIIMIIAJIBHBIX YCIYT";

®enepanbHbiit 3akoH OT 22 okTsa0psa 2004 roma Ne 125-®3 «O6 apxuBHOM aene B Poccuiickoit
Oenepanuny;

3akoH PecnyOoimku MopnoBus ot 7 ¢espais 2005 r. Ne 10-3 «O6 apxusHoM aene PecnmyOnuku
Moprosus».

PernameHT rocy1apcTBEHHOrO peecTpa YHUKAIbHBIX JOKyMeHTOB ApxuBHoro ®@onna Poccuiickoit
Oeneparun (yrBepkaeH npukazom Pocapxusa ot 09.10.2001 Ne 75);

PernmameHT rocymapcTBEHHOro  ydeTra JOKyMEHTOB ApxuBHoro ¢onma Poccuiickoit
Oenepanuun(yrepxaeH npukazoM Pocapxusa ot 11.03.1997 Ne 11);

Ilepeuens THIOBBIX YNPaBICHYECKHX AapXUBHBIX JOKYMEHTOB, OOpa3ylOIIMXCs B IIpoIecce
JESATEIbHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPAaBJICHHS W OpraHU3allMii, C
yKa3aHHEM CPOKOB MX XpaHeHHs (yTBepXKIeH npuka3oM Pocapxusa ot 20.12.2019 Ne 236);

Ilepeuens noxyMeHTOB, oOpa3yloluxcs B Ipolecce AeaTelbHOCTH DenepalbHOrO0 apXHBHOTO
areHTCTBa H IIOJBEJIOMCTBEHHBIX €My OpraHu3allii, C YKa3aHHEM CpOKOB XpaHeHHs (YTBEp)KICH
npuka3zoM Pocapxua ot 30.01.2013 Ne 12);

IlepeyeHr THIOBBIX YNPaBIEHYECKHX apXMBHBIX JOKYMEHTOB, 00pa3ylOIIMXCs B Mpolecce
JEATEILHOCTH TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPaBJICHUS W OpraHMU3allHii, C
yKa3aHHEM CpOKOB XpaHeHHus (yTBepxkaeH mpukazoM PocapxuBa Poccuiickoit ®emepamuu 0T
20.12.2019 Ne 236);

[lpaBuna opraHuM3aniy XpaHEHHs, KOMIUIEKTOBAHHS, ydYeTa M HCIOJIB30BaHHS HAy4HO-
TEXHUYECKO JOKYMEHTAIlMU B OpraHax rocyJapCTBEHHOH BIACTH, OpraHaX MECTHOTO CaMOyIpaBJIEHHS,



rOCyJapCTBEHHBIX W MyHHIHIIAIGHBIX OpraHu3anusax (yTBepkaeHbI npukazoM Pocapxmsa ot 09.12.2020
Ne 155);

[lpaBuna opraHW3alid XpaHEHMs, KOMIUIEKTOBaHHsS, ydYeTa M MCIOJIb30BaHUS JOKYMEHTOB
ApxusHoro ¢oHma Poccuiickoit ®enepanuy M APYrHMX apXMBHBIX JOKYMEHTOB B IOCYIapCTBEHHBIX H
MYHHIMIIAJBHBIX apXUBaX, My3esX W OMONMMOTEKaX, HAay4YHBIX OpraHU3alUAX (YTBEPKACHBI IPHKa30M
Pocapxusa ot 02.03.2020 Ne 24);

[lpaBuia  OenOMPOM3BOACTBA B TOCYAApCTBEHHBIX ~ OpraHax,  OpraHax  MECTHOIO
camoympaBiieHus (yTBep)KIeHbI Mpuka3oM Pocapxusa ot 22.05.2019 Ne 71);

[puMepHass HHCTPYKLUS MO JEJIONPOM3BOACTBY B IOCYAapCTBEHHBIX OpraHH3alusX (yTBepXKIeHa
npuka3oMm Pocapxusa ot 11.04.2018 Ne 44);

[lpaBuia oOpraHMW3alUU XpaHEHHs, KOMIUIEKTOBAHHSA, y4€Ta M HCIOJIB30BaHHUS JOKYMEHTOB
ApxuBHoro ¢onma Poccmiickoit ®enepanuu W ApYrHMX AapXHBHBIX JOKYMEHTOB B OpraHax
rOCyIapcTBEHHO# BJIAaCTH, OpraHax MECTHOIO CAMOYIPAaBJICHUS M OpraHU3alusaX (YTBEP)KAEHBI IPHKA30M
MunuctepctBa KynbTyphl Poccuiickoit @enepamnuu ot 31.03.2015 Ne 526);

[IpaBuia OelONPOU3BOACTBA B (elepalbHBIX OpraHax HCIIOMHHUTEIBHONW BIAcTH (YTBEPIKIECHBI
nocranoBiieHHeM [IpaBurenscTBa Poccuiickoit @enepanun ot 15.06.2009 Ne 477, B pen. [loctanoBnenuit
[TpaButenscTBa Poccuiickoit @eneparuu ot 07.09.2011 Ne 751, ot 26.04.2016 Ne 356);

CrenuanbHbIe MTpaBHiIa MOXApHOHW 0€30MacHOCTH roCyJapCTBEHHBIX M MyHHIIMIIAIBHBIX apXHUBOB
Poccuiickoit ®enepanuu (yTBepkKACHBI IPUKa30M MHHHCTEPCTBA KYJIBTYPhl H MacCOBBIX KOMMYHHUKALUH
Poccwiickoit @enepanuu ot 12.01.2009 Ne 3);

HuCcTpyKiMst mo mNpuMeHeHuIo llepeyHs THUNOBBIX YNpPaBIE€HYECKHUX ApPXUBHBIX JIOKYMEHTOB,
oOpasyomuxcs B Ipolecce NesTeIbHOCTH TOCYJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOTO
caMOyIIpaBJICHHS W OpPraHU3allUil, C yKa3aHUEM CPOKOB X XpaHEHHs (yTBEpxIeHa mnpukazoM Pocapxusa
ot 20.12.2019 Ne 237);

Mertoauueckue pekomeHmanuu kK [IpaBmiaM opraHu3aldy XpaHEHHs, KOMIUIEKTOBAaHHUS, y4eTa H
HCIIOJIB30BaHMS JOKyMEeHTOB ApxuBHOro ¢onna Poccuiickoit ®enepanuu u JOpyrHX apXHUBHBIX
JOKYMEHTOB B TOCYNApCTBEHHBIX W MYHHUIMNAJIBHBIX apXWBax, My3esX H OHOIHOTEKax, Hay4HBIX
oprarm3anusx / Pocapxus, BHUUJIAJL. — M., 2021.

MeTtoauueckue pEeKOMEHJAMH II0 KOMIUIEKTOBAHHUIO, ONHMCAHMIO, y4YeTy M HCIOJIE30BaHHUIO
JIOKYMEHTOB JINYHOTO IPOMCXOXXICHHS B TOCYJApCTBEHHBIX M MYHHIMNAIBHBIX apxuBax / Pocapxwus,
BHUUJIALL. — M.: 2020.

Meronudeckue peKOMEHJIAIMH 10 pa3paboTKe HMHCTPYKIMH IO JEJONpPOHM3BOACTBY B
roCyJIapCTBEHHBIX OpraHax, OpraHax MEeCTHOr0 caMoOyIpaBieHHs (yTBEpXKIAEHBI IpukazoM PocapxuBa oT
24 nexabpst 2020 r. Ne 199).

Mertonuueckue pexomeHmarmuun MP 3.1/2.1.0199-20 «PexomeHmamuu mo opraHu3andé paboTHI
YHTAIBHBIX 3aJI0B FOCYJapCTBEHHBIX M MYHHMIMIAIBHBIX apxXxuBOB Poccuiickoit @enepanuu B yCIOBHSIX
coxpaHeHus puckoB pacnpoctpaneHuss COVID-19» (yrBepxnaensr Pociorpebuanzopom 08.07.2020.

Metonuueckue pexomeHaanuu no npuMeHeHuo ['OCT P 7.0.97-2016 «Cucrema craHmapToB mo
uHQopManuu, OuOIHOTEYHOMY M  H3JarelbCcKoMy Jeny. OpraHu3alHOHHO-PaCIOpsSIUTEIbHAS
nokyMmeHTanus. TpeboBanus k opopmiieHuto qokymeHToB» / Pocapxus, BHUUJIAL. M., 2018.

Meronudeckue peKOMEHJAlMH MO pa3paboTke ¢enepalbHBIMH OpraHaMH TOCYAapCTBEHHOM
BJIaCTH MPHMEPHBIX HOMEHKJIATyp M€l JUIsl TEpPUTOPHAIBHBIX OpPraHOB M IOJBEIOMCTBEHHBIX
opranm3anuii / Pocapxus, BHUNJIAI. M., 2018.

Meronuueckue peKoMeHJanuu 1o paboTe ¢ JOKyMEHTaMH IO JIMYHOMY COCTaBy B
roCyJIapCTBEHHBIX M MYHHIMIIAIBHBIX apXWBax, apxuBax opranusaunuii / Pocapxus, BHUUJIA/I. M.,
2018.

Meronudeckue  peKOMEHIAUMHM IO IpUMEHEeHUIo [lpaBun  opraHuzamuu  XpaHEHHS,
KOMILIEKTOBaHHMS, Yy4€Ta M HCIOJIB30BaHHs NOKyMEHTOB ApxuBHoro ¢onma Poccuiickoit ®enepanuu u
JIPYTUX apXWUBHBIX JIOKYMEHTOB B TOCYAAapCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CaMOYIIpPaBIIEHUS H
OpraHU3aIusiX.



[Tpunoxenue 3

K AZIMUHUCTPaTUBHOMY PETJIAMEHTY

AnmunucTparyy JIsMOMpCcKOoro MyHHIIUIIAIBHOTO paioHa

Pecny6iuku MopnoBus npeocTaB/IeHusl MyHHIMIIAIBHON yCIyTH
«MHpopMannonHOe obecnieueHne PU3NUECKUX U FOPUANYECKHUX JIHIL

Ha OCHOBE JOKyMeHTOB ApxuBHOro ¢oHaa Poccuiickoit @eneparuu

U IPYTHX apXHUBHBIX JIOKYMEHTOB, IIPEIOCTABIICHHE apXUBHBIX CIIPaBOK,
ApXHUBHBIX BBITUCOK M KOMHI apXUBHBIX JOKYMEHTOB»

3AITPOC (o6pamenne)
aJist oopMiIeHHs ADXHBHOM CIIPAaBKH, ADXHBHOI BBINHCKH, APXUBHOH KONHH (HY’KHOE
NOA4YePKHYTh) M0 JOKYMEHTaM

(Ha3BaHHe rocyIapcTBEHHOI0 apXHBa)
Hudopmanust 0 NMepcOHANTbHBIX MAHHBIX XPaHUTCS M oOpabarbiBaeTCs € COOMIONEHHEM POCCHHCKOIO
3aKOHOJIATEeNILCTBA O IIEPCOHANIBHBIX JaHHBIX. 3allOIHAA JaHHYIO aHKeTy, BBl maete cornacue Ha 00paboTKy
NePCOHAIBHBIX JaHHBIX.

daMuus, UM, OTYECTBO JIUIA, 3alIPAIIHBAIOIIET0 ApXUBHYIO
CIIpaBKYy, JaHHEIE ITacnopTa (Cepus, HoMep, KeM BbIIaH, JaTa
BBIJIa4H), JOBEPEHHOCTH

damuHs, UM, OTIECTBO, TOJ POXKICHHUS JIUIIA, O KOTOPOM
3ampalIfBaeTCs apXUBHAS clipaBKa (yKa3aTh BCE CIydad H3MEHEHUS
(bamuH, IMEHH, 0TYECTBA), yKa3aTh CTaTyC (IEHCHOHED,
0e3paboTHBIH, CITyKalui, pabOTHUK, CTYICHT)

Ha ybe uMs BBIUCHIBATH aPXUBHYIO CIPaBKY

Tema 3ampoca (oOparieHus) (Hy>)KHOE IOJIEPKHYTh),
XPOHOJIOTHYECKHE paMKH 3alpalliiBaeMoi HHPOpMaLuu:

1. TpymoBoii cTaxx (HaXOXIEHHE B IEKPETHOM OTITYCKE; B
OTIIyCKe IO YXOy 3a peOEHKOM; B JOJTOCPOYHBIX
KOMaHIUPOBKaX; B y4eOHBIX OTITyCKaX);

3apIuiaTa;
HarpaxxJIeHue;

NpHMEHEHHE PEIPECCHUH;

IIEPECUMCHOBAHHUEC YJIHIIBI,

2
3
4
5. mpuBaTHU3aLMA XKHIIbSI, OTBOJ 3€MJIH;
6
7. BBIIEIICHHE KHJIOH IIJIOIIA U,

8

Ipyroe

JU14 KaKko# L€y 3anpaluBacTCs apXUBHAas CIIpaBKa

Bricnarte mo moyre wim NNepeaaTh MpHU JIUIYHOM ITOCCIHICHUH




Anpec, 10 KOTOPOMY HaIpaBHTh CIIPaBKy, Tele(hOH (JOMALITHUH,
pabouwnii, COTOBBIH)

20 T.

(Hata)

ITonmuce

(moamuck MoIbL30BaTENA)

®opma 3anpoca (oOpameHnsi) 3asiBUTEs




[Tpunoxenue 4

K AIMHHHCTPATUBHOMY PEIJIAMEHTY

AnvunucTpanuu JIsMOMpPCKOro MyHHIIMIIAIBHOTO paioHa

PecnyGnmuku MopoBus mpe1oCTaBICHUS] MyHUITUIIAIEHOM YCITYTH
«MudopmannonHOE obecniedenre GU3HIECKAX U FOPUANYECKHX JIUILL

Ha OCHOBe JIOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®enepannun

U IPYTHX apXHUBHBIX JOKyMEHTOB, IIPEIOCTABIEHUE apXUBHBIX CIIPABOK,
apXHMBHBIX BBIITACOK U KOIUN apXHUBHBIX JTOKYMEHTOBY

(Ha3BaHUE YUPEIKICHUS)
Anpecar |
(mo4TOBEIH angpec, HHAEKC)
(tenedon, daxc)
(azmpec 3JIEKTPOHHON NOYTHI)
ApxuBHas crpaBKa
(narta)
a Ne T
OcHoBanue:
HaumeHoBanue JOJDKHOCTH
paboTHHKA
(moamucs, pacmmdpoBka
TIOJIMTHACH )
(nara)
neyarb
Hcnonn
UTENb
(moamuce, pacmuppoBka
IIOJITIVICH)
(Tenedo
H)
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