AJIMHWAHUCTPALIWUA JAAMBHPCKOI'O
MYHHUIUTTAJIBHOI'O PAMOHA
PECITYBJIMKM MOPIOBU

ITIOCTAHOBJIEHHE

«06» 05 2023 = No 457

c. Jlambups

OO yTBepskaeHMH AIMHHHCTPATUBHOIO PerjaMeHTa
npeocTaB/ieHus: AIMHHHCTpauueil JIaMGupckoro MyHHUMNIAILHOTO paiioHa
MyHHUMNAALHOH yeayru ""HHdopmaunonHoe obecnevenne Gpu3HIecKuX U IOPHAHYECKHX
JIHI HA OCHOBE JOKYMEHTOB APXHBHOI0 (honaa Poccuiickoit @enepauuu u apyrux
APXHBHBIX TOKYMEHTOB, NPe0CTaBJ/JI¢HHEe APXHBHBIX CIIPABOK, APXHBHbBIX BLIMUCOK U KOMUiA
APXHBHBIX 10KYMEHTOB"

B nensx peanmusanuu Ilnana Meponpusitiit («10poxHOM KapThl») MO MOBBILIEHHIO Ka4eCTBa U
AOCTYITHOCTH TIPEJOCTABICHHUs] TOCYAAPCTBEHHBIX H MYHHIMIAIBHBIX YCIYT, OKAa3bIBAEMBIX
OpramamM¥ HCIOJHHUTENLHOH BIIACTH, OpraHaMH MECTHOTO CaMOYIpaBIEHHs, YTBEDKICHHOTO
pacniopsokenreM Ilpasutenscta Pecrny6iuku Mopnosust or 21 wmions 2020 roma Ne 468-P, B
COOTBETCTBUM C De/epalbHbIM 3aKOHOM OT 27 wmiong 2010r. Ne 210-®3 «O6 opranusauuu
NPENOCTABIEHUS TOCYJAPCTBEHHBIX W MYHHIHMIIAIBHBIX YCayr», DelepanbHeiM 3akoHoM oT 06
okTsa0psa 2003 roga N 131-®3 «O6 06wmux NpHHLIMIAX OPTaHH3ALHH MECTHOTO caMOyIIpaBJIeHHs B
Poccuiickoii ®eneparun», PenepanbheiM 3akoHOM oT 2 Mas 2006 Ne 59-®3 «O NOpsLAKE
paccMoTpeHns obpaluenuii rpaxaan Poccuiickoit ®enepannny», pyKoBOACTBYSICH CTAThAMHU 30, 32,
37 Vcrapa JIAMOHpCKOro  MyHMIMIANBHOrO — paioHa, A JMMHHCTPAIIHS JIambupckoro
MYHHIUIIAIBHOIO palioHa NTOCTAHOBJASET :

l. Vreepaute  npunaraeMblf  AJMHHHCTPAaTHBHBI  pErjaMeHT — TpefoCTaBIeHHs
AnvuHucTpauued  JIaMOMpckoro  MyHHLHMNANBHOIO  paifoHa  MyHHIHMATBHOl YCIyTH
"HudopmanmonHoe obecrieuenue (GUIMYECKHX M IOPHAMYECKHX 1HIl HA OCHOBE JOKYMEHTORB
ApxuBHOTO (onna Poccuiickoli ®enepaun  APYruX apXMBHEIX JTOKYMEHTOB, MPEIOCTABIECHHE
ApXHBHBIX CIIPABOK, APXUBHBIX BEIITMCOK M KOMHI apXMBHEIX JOKYMEHTOB", COITIACHO TIPHIOKEHHUS.

2. IIpu3HaTh yTpaTHBIIMM CHITY:

- TIOCTAaHOBJICHAE AIMHHUCTpalkK JIamMOupckoro MyHuIMnansaoro paifona Pecmy6mukn MopmoBusy»

Ne 892 or 20.09.2022 O6 yTBepKISHHH AIMHHHCTPaTHBHOIO periaMeHTa IIpeNOCTaBICHHUS
AnMHUHHCTpaLHe Jlambupekoro  MyHHIMIANBHOTO — paifoHa — MYHMUIMOATBHOM  yCIyrH
"Undopmannonnoe obecrieyeHne (GU3HUECKMX M IOPHIMYECKHX JIMI HA OCHOBE JIOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickolt ®exepanuy M IPYyrHX apXUBHBIX JOKYMEHTOB, IPELOCTABICHHE
ApXUBHBIX CIIPABOK, aDXMBHBIX BBIITMCOK U KOIHiT ApXUBHEIX JOKYMEHTOB" .

3. Hacrosmee 1OCTaHOBJIEHHE BCTYIAeT B CHIy IIOCIE €ro odunHanLEHOTO
OIyONMKOBAaHMs Ha caliTe OPraHOB MECTHOrO caMmoynpapieHus JIAMOHPCKOro MyHHIHMIATLEHOIO
palioHa Pecnybmukn Mopaosus u B HUndopmannonnom — Growterene  JIaMGHpCKoOro
MYHHIHMIAUIEHOI'O paiioHa.

4. KoHTponb 3a HCHOMHEHHEM HACTOSILErO IIOCTaHOBJICHHA BO3NOXKMTE Ha PykoBoautens
Anmapara AnMuHHCTpauuy JIAMOMPCKOTo MyHHIMTIATERET( 2 Kouetosy H.H.

I'naBa JIamoupckoro

MYHHIHNAJbHOIO paiioHa IO.M. I'osioB
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[IpunoxeHue

Kk [locTaHOBJIEHHIO AAMHUHHUCTPALUH

JIAMO6HpPCKOro MyHHIHMNIANILHOTO paiona PM
or Y6. V> 2023 . Ne

ANMHHHCTPATHBHBIH periaMeHT
TpefoCcTaBAeHHsA aAMUHUCTpanHeii JIamOupekoro MyHHuunaisHoro paiiona
MyHHUMNAJILHOH yeayrn  "Hndopmanmonnoe obecnedenne puznueckux u IOPHIHYECKHX
JIMI HA OCHOBE J0KYMeHTOB ApxuBHoro ¢ponna Poceniickoit ®exepanuu u JAPYrux apXmuBHBIX
AOKYMEHTOB, MPEA0CTAB/IEHHE APXUBHEIX CNIPABOK, APXMBHBIX BBINHCOK H KOMHIi APXHBHBIX
JAOKYMEHTOB"

I. O01mue monoxkenust

IToapaszaen 1. TIpeamer peryaupoBanus AAMHHHCTPATHBHOIO perjiaMeHTa.

1. Hacrosmmit AIMHHHCTDATHBHBIA pEIAMEHT —IpefOCTABICHUS aJMHHHCTpanuei
JIsMOMpCKOro MYHHUHIIAIBHOIO paiioHa (ganee — AZIMUHHCTpaUMs palioHa) MYHHLMIAIBHOM
yenyru "Hupopmanmonnoe obecmeyenne (H3MYECKHX M IOPHIMYECKMX ML HAa OCHOBE
AOKYMEHTOB ApXuBHOTO ¢oHma Poccuiickoiit Penepaunu u apyrux apXMBHBIX JOKYMEHTOB,
TIPENIOCTABICHHE aPXMBHEIX CNIPABOK, apXMBHEIX BBITHCOK M KOIHi{ apXMBHBIX JIOKyMEHTOB" (fasiee
- AIMHHHCTPAaTHBHBIH peraMeHT) pa3paboTaH B LieJIAX IMOBBIIEHHS KauyecTBa IPE0CTaBICHHUS U
AOCTYIHOCTH ~MYHHUOHOATbHOH ycnyrn "HudopmanmonHoe obecreyenne (H3HYECKHX U
TOPHMMECKHX JIHIl HA OCHOBE JAOKYMEHTOB ApxuBHOTO (onna Poccuiickoit ®enepanun u apyrux
APXMBHBIX JIOKyMEHTOB, INpPENOCTABICHHE APXHBHBIX CIPABOK, APXMBHBIX BBIIMCOK M KOMMIi
apXUBHBIX JIOKYMEHTOB" (Jajlee - MyHUIUNAIBHAS YCIIYra), CO3IaHus KOMQODPTHBIX YCJIOBHH As
nojTyyareneii MYHMUHMNATbHOH YCIYIH, ONpENENsSeT CPOKH H IOCIEN0BATENHHOCTD neHcTBHH
(aIMHHMCTPATHBHBIX TIPOLENYP) IIPH OCYIIECTBACHUH AJIMHHHCTpALKeH paiioHa TOJHOMOYHH 110
IPENOCTABICHHIO MYHHIMIIAIBHON YCIYIH.

Iloapasnen 2. Kpyr 3asiBureneii.

2. MyHuIMIanpHAas YC/Iyra NpeocTaBIseTCs. OTAEI0M MYHHIMIIaJIbHOTO apXHBa
(u3nyecKOMy HIM IOPHIMYECKOMY JMILy, KOTOPOE obparmiock B AJMHHHCTPAaLMIO paloHa ¢
3ajBJICHHEM (3aIIPOCOM) O NPENOCTABIEHHH MY HULMIIANBHOM YCIIyTH (1ajiee - 3asBlieHHe (3ampoc)),
BRID&KCHHBIM B IHCbMEHHOH HITH 31IEKTPOHHOH (opMme (1aiee - 3asBUTEIH, 3agBUTEIB).

3. OT uMeHM 3afBHTENA MOXET BBLICTYNATh €r0 MPEACTABHTENb, IOTHOMOYHS KOTOPOTo
0OpMIISFOTCS B IOPSIZIKE, YCTAHOBJIEHHOM 3aKOHOATEbCTBOM POCCHIACKOI Denepanum.

Iogpasnen 3. ITopsnok nosyvenus uHgopMaLuu 1o BONPOCAM IPeA0CTABJIEHHS
MYHHUHIAJIBHOH YCJIYTH.

4. HHdopmmpoBanHe O mOpsAKE NPENOCTABICHHS  MyHHLHIAIBHON yCIyTH
OCYIIECTBIAETCS:

a) CHeLHAIMCTOM OTAENa MYHHUHIANLHOTO apXhBa AJIMHHHCTDALHU paifona (manee -
Crenuanuct),  OTBETCTBEHHBIM 33  IIPEJOCTABICHHE  MYHUIMIAILHOI YCIyrd, [pu
HEMOCPEACTBEHHOM OOPAIEHHH 3asBUTEIS B A/IMAHHCTPAIIMIO PaifioHa;

6) npu m4HOM OGpalleHHH 3asBHTENS B MHOTOGY HKIIHOHATBHbIH LIEHTP, PACIIOIONKEHHEIH
Ha TeppuTopuy Pecny6mmku Moprosus, mHGOpMALHs 0 KOTOPOM pasMellieHa B HH(OPMALHUOHHO-
TENEKOMMYHHUKAIMOHHOH cetd "HTepHer" Ha oduumanbHoM caiite https://mfcl3.ru/, B ciyuae,
€CllM MyHHIMINANbHAS yciyra npepocrasinsercs M®L] unm ¢ ero y4yacTHeMm, B COOTBETCTBHH C
COITIAIEHHEM O B3aHMOACHCTBHH Mexay M®I] u Anmunncrpanueii pajiona;

B) TOCPECTBOM TeneOHHOH, GaKCHMUILHON W MHBIX CPENCTB TENEKOMMYHHKAIMOHHOI
CBSI3H;



r) Ha obuIHaTbHOM caiiTe  AJMHHHCTpalui paioHa B HH()OPMAIHOHHO-
TeNleKOMMyHHMKAMOHHOH cetm  «Mutepmer»  https://lyambire-mordoviaru//  (namee -
oHIMANBHBIA CAHT AJMHHHCTpAIIAH);

x) ¢ wucrmoms3oBaHMEeM (befiepanbHOM TOCYHapCTBEHHOH HHGOPMAIMOHHOH CHCTEMBI
"EfuHENI NOPTAal TOCYIApCTBEHHBIX H MyHHIMN@IbHBIX ycuyr' (nanee - Ejpuubpii mopram)
(www.gosuslugi.ru) u (/1) perHOHAIBHON rOCyAapCTBEHHOH MH(OpPMalMOHHOH cucTeMsl "PeecTp
TOCYJapCTBEHHBIX H MYHHIMIATBHEIX yclyr" (nanee - PeruonansHbIH mopTan);

€) TIOCPEeICTBOM OTBETOB HA IIMChMEHHbIE O0palleH s IPaX/1aH.

5. Tlopsaok, GopMa, MECTO pa3MelLeHHs M CIIOCOOBI IOy 9eHHS CIIPABOYHOH HH(popMaIH.

WudopmupoBaHUE 3asdBHTENEH O MpaBHIaX IpPEIOCTaBICHUS MYHHLMOAIBHOW YCITyTH
ocymecTisercs B (opme MyOIMYHONO YCTHOrO HIM TNHCBMEHHOTO HH(OPMHUPOBAHHSA, IO
Tene(pOHy, MpH YCTHOM WIHM IHMCHMEHHOM OOpaleHuH, a TaKKe IO OIEKTPOHHOH mouyre H
TIOCPENCTBOM pasMelleHns HHYOpMAIEH Ha OQUIMANLHOM caiiTe AIMHHHCTPALMK paiioHa B CETH
«HHTepHeT».

WndopmupoBanue 3asBATeNed, NpHEM M BbJa4a JOKYMEHTOB OCYUIECTBIIAETCA B
AnMuHMCTpanuH paiiona (1anee - YIoJaHoMoueHHbIH opran), B TAY PM "M®IL" (nanee - M®L), B
TEpPPUTOPUAIBHBIX 000COOIEHHBIX CTPYKTYPHBIX MOIpPAa3/eIeHHAX (manee - TOCII), B pamkax
3aKJTIOYEHHOTO COIVIAIIEHHS O B3aHMOICHCTBHH.

CBelleHHs O MECTOHAXOXKASHHH OpraHa, IPEeJOCTABILIOLIEr0 MyHHIMOAIBHYIO YyCIyTY,
KOHTAaKTHBIX Tee(hOHAX, HHTEPHET-aapecax, apecax dMEKTPORHOM MOUTE! yKasaHbl B [IpHI0KeHH H
Nel, a Tak ke pa3MelIeHsl Ha o(HUIHAIBHOM caiite AmMuHuCTpauuu paiiona B CMU, na
MH(OPMAITHOHHOM CTeHJEe B AIMHHHCTpayy paiiona, B nometennn MOLI, TOCIL

Ha odunuanssoM calite AxMunucTpanuu paitona, B CMU, Ha nHGOPMAUHOHHOM CTEH/E B
Anmunuctpauun, B nomentennn MOLI, TOCII pasmematorcs:

a) o6uuii pexnm paboTEI;

©) nepedeHb JOKYMEHTOB, HEOOXOUMBIX JUIA IPEAOCTABIICHHAS MYHHLHUNIAILHOM YCIIyTH;

B) 0Opasell 3alOIHEHUS 3asBICHL.

JIuna, obparMBLIMeCs 33 IPEIOCTABIEHHEM YCIYrH MOCPEICTBOM JIAIHOTO obpauienus,
TIOYTOBOH CBA3H, HIEKTPOHHOTO OOPAINEHHs], HENOCPEICTBEHHO HHPOPMUPYIOTCA:

0 TepeuHe JOKYMEHTOB, HEOOXOIMMBIX IUIA NPEAOCTABICHHS yCIyTH, X KOMINIEKTHOCTH
(IOCTaTOYHOCTH);

0 MPaBWIBHOCTH OQOPMIICHHS JOKYMEHTOB, HEOOXOMUMBIX JUIS IIPEIOCTAB/ICHHUS YCIyTH;

06 MCTOYHHMKAX IIOMyuYeHHs JOKYMEHTOB, HEOOXOAMMBIX i  NPEROCTaBICHHUSA
MYHHIUIIATBHOH YCITYTH;

0 TmoOpsmKe, CpokaXx O(OPMIEHHA JOKYMEHTOB, HEOOXONMMBIX I  MONy4eHHS
MYHHUIUIATBHOM YCIIYTH, BO3MOXHOCTH HX IOJTyYeHHS;

06 OCHOBaHMAX JUIA OTKa3a B IPEIOCTABICHHH MYHHUIHUIIAIBHON YCIyTH. .

VN MBHIyalbHOE YCTHOE MHQOPMHEPOBAHKE O TMOPSIKE NPEIOCTABICHHA MYHHIMIATBHON
yciayrn  obecredMBaeTcs —CHENMATMCTAMM AJMMHHCTPAllMH  PaioHa,  OCYyIIECTBIIONMMA
TIpeJIOCTaBIeHAe MyHHIUNANbHON yeyrd, MPIL, TOCII - auuno wim no tenedony. [Ipu oTBeTax
Ha TenedOHHBIE 3BOHKM M YCTHbIE OOpalleHHs CHEIHATHCTEI nonpo0HO M B BEKIHBOM
(koppexTHO#) (opMe HHDOPMHDYIOT OCDATMBIUMXCA IO HHTEPECYIOLIMM HX BONpOCAM €
HCIIONB30BaHHEM O(HIIHAILHO-/IEIOBOTO CTHIL PEYH.

Bpemsi pasrosopa (MH(GOpPMHpORAHHS) MO TeNe(OHY HE NOKHO IpPEBBINATH 10 MuHyT,
JIATENLHOCTh YCTHOTO MHGOPMHPOBaHHs NP JHYHOM OOpalleHHH He AOJKHA IPEBBHILIATH 10
MHHYT.

CrieLMaNrCTh], OCYIECTRISIOIMEe HHIMBHIYANbHOE YCTHOE HH(POPMHPOBAHHE O MODS/IKE
[IpE/IOCTABEHHS MYHUIMIIANBHOM YCITyTH, IOJDKHEL IPHHATE BCE HEOOXOIMMBIE MEPBL UL IIOTHOTO
H ONIEPaTHBHOTO OTBETA Ha MIOCTABICHHBIC BONPOCHL

B mo6oe BpeMs ¢ MOMEHTa IpHEMa JOKYMEHTOB 3afBHTE]b MMEET IPABO Ha MOIYUCHHE
CBEJCHHM O XONe HCIOJHEHHS MYHHLMIAIBHOH YCIyrd IyTEM HCIONB30BAHUA CPCACTB
TeneOHHOH CBSI3H, JIMIHOTO TOCEIEHHs, a TAKXKE 3aABUTEIIO MPENOCTABIACTCS BOSMOKHOCTD Ha



nojiydeHHe CBEJCHHH O XOoje MpeNoCTaBIeHHS MYHHIMIATEHON ycnyrn depes denepaibHyio
rOCyJapcTBEeHHYI0 HMH(OPMALMOHHYIO cucTeMy "Enumbld Tmopran  roCyAapCTBEHHBIX — H
MYHHIHIATEHBIX YeIyT (yHkmuit)" (www.gosuslugi.ru).

Pasnen 2. CTangapT npefocTaBJeHUs MyHHIMNAAbHOMH YC/IyrH

Ionpasxen 1. HauMenoBanue MyHHUHNATbHOH YCTyTH.
6. VndopmanuonHoe obecnedyeHre (U3MYECKHX H IOPHAMYECKHX JMIl Ha OCHOBE
nokyMeHTOB ApxuBHoro ¢onna Poccuiickoif denepanuu M JIpYTHX AapXUBHBIX JOKYMCHTOB,
IPEIOCTABIIEHHE ADXUBHBIX CIIPABOK, APXMBHBIX BBITHCOK M KONMH apXHBHBIX JOKYMEHTOB.

Ionpasaen 2. HanMeHnoBaHue OpraHa, NpeI0CTAB/ISAIOMEro MyHHIHIAIBHYIO YCIyTY.

7. [IpeocTaBIeHHe MyHUIMIATBHON YCIYTH OCYILIECTBISETCS AJMUHHCTpalueli  paona
B yune OTaena MyHHIUNATBHOTO apxuBa (Jajee - OTaen, yIolTHOMOICHHBIH opras).

8. OpraHm3aLs NPEJOCTAB/ICHH] MyHHIMIAIBHOMH YCIYTH OCYIIECTBIACTCS, B TOM YHCIIC B
3NIEKTPOHHOM BHJe Yepe3 EMMHELA nopTan U (mu PervionanbHerii mopran), a Takxke gepes MOIl
COOTBETCTBHHE C COTTAIIEHHEM O B3aHMONEHCTBHMH, 3aKMIOYeHHBIM Mexay MO, u
AnMuHHCTpauuei paioHa.

9. 3anpemaercs TpebOBaTh y 3asBUTENS OCYIIECTBICHHS ISHCTBMH B TOM HMCIE,
COTIAcOBAHMI, HEOOXOMMMBIX [UIS IONydYeHMs MYHHLHIAJIBHOH YCIYTM H CBA3aHHBIX C
ofpallieHHeM B MHbIE OPraHbl M OPraHM3alUy, 33 HCKIOYCHHEM MOTYHICHHs YCIYT M HOJyHCHHA
NOKYMEHTOB H WH(OpMAIMH, NPEJOCTABISEMBIX B PE3yNLTaTe MpPeOCTABICHHA TaKMX YCIyT,
BKJTIOYEHHBIX B [IEPEYEHb TAKMX YCIyI; KOTOpble SBIAIOTCS HEOOXOMUMMBIMU U 00s3aTeIBHBIMH IJ1
IIPE/IOCTABNEHHS MyHHALMIANBHBIX YCIyT W MPEIOCTAB/IAIOTCS OPraHu3al|AMu, yHaCTBYIOMIMA B
IIpeOCTAB/ICHIH MyHHLHIANBHAIX YCIYT, yKa3aHHBIE B YacTu | cTaTbi 9 ®enepanbHOrO 3aKOHA OT
27 wmiors 2010 roma N 210-®3 "OO opraHu3alMy IpeAOCTaBICHUA IOCYIapCTBCHHBIX H
MyHULEIATBHBIX YCIyT".

Honpasaen 3. Pe3yaLTaT npeaocTaBeHHs MyHHIHNAIBHOH yCTyTH.

10. Pe3ynsTaroM IpefOCTaBICHHS My HULUIIATBHOH YCIIyTH SBIAIOTCS:

a) apXMBHas CIIPABKa;

6) 3aBepeHHAs KOMHA apXUBHOTO JOKYMEHTa,

B) MHcEMO AMHHHCTpaiud JIsMOHpCKOro MyHHIMIIANIEHOTO paiioHa ¢ MOTHBHPOBaHHBIM
OTKa30M B [IPEJOCTaBICHHH MYHULMIATEHOH YCITYTH.

11. PesynbTaT IIpelOCTaBICHAS YCIyTH TI0 JKEJAHHIO 3asBHTEI BBIASTCA €My HAapOIHO HJIH
HAIPaBILIETCS OCPEACTBOM IIOYTOBOH CBA3H B HOPSIKE, YCTAHOBICHHOM IO/IPA3aeioM  pasjiena 3
HACTOSIIErO peraMeHTa.

12. ®akt Bbigauu (OTOpABICHHS) 3agBHUTENIO PE3yNbTaTa NPENOCTaBICHHA — yCIYTH, a
TaKKe CIocod ero MONyYeHHS PETHCTPHpPYeTcs B aBTOMATH3MPOBAHHOH CHCTEME 3/EKTPOHHOIO
JIOKYMEHT0000poTa AIMHUHUCTPALIHH.

Ioapaszaen 4. Cpok mpeaocTaBieHus MyHHIHNAILHOH YCIYTH.

13. Cpok mnpenocTaBIeHHs MYyHHUIHNAIbHOH YCIyTH COCTaBISICT 30 paGouux nHelt ¢
MOMEHTA PErHCTPAL[MH 3adBICHUS B AIMHHHCTPALHH.

14. Cpox mepemaud 3asBICHHA C HaKeToM HOKYMEHTOB, HEOOXOIMMBIX s
IpeoCTaBNeHHs MYHHUIUIANLHOH YCIyTH, € M®I[ B AIMHHHCTpALHMIO cocTapmseT 1 pabounid
J€Hb.

15. TIlepeueHb HOPMATHBHBIX TPAaBOBBIX aKTOB, DEryJIMPYIOMMX MPEAOCTABICHAC
MyHHIMNATEHOH ycoyrd (C  yKasaHHEM MX pEKBASMTOB M MCTOUHHKOB 0(UIHATBEHOTO



ony6nuKkoBaHus), a Takke HHYOpMAlHA O mOpsAKe AOCYyAeOHOro (BHeCyNeGHOTO) obXKaroBaHus
pellenni (HEHCTBHH) NOKHOCTHBIX IHII, 3aleliCTBOBAHHEIX B TpOIECCE IpPeNOCTaBIeHHS
MYHHIHIIAIBHOH YCIIyIH, pa3sMellaroTcs Ha odpuimanbHOM calite AaMHHKCTpanuu JIAMEHpcKoro
MYHHIUNIAIBHOTO padoHa B pasaesie HopmaTuBHbIe aKkThl (https://lyambire-mordovia.ru//) u
Ha EquHOM mopraie rocyaapcTBEeHHBIX H MyHHIHIIANEHBIX yoiyT (hitps://www.gosuslugi.ru/).
Pasmemenue nanHol uHopmanay obecriednpaeTCs CHELUANIUCTaMd A IMHHHCTPAITHH.

B ciygae aBTOMarM4ecKoro HampaBICHHS MEXBEIOMCTBEHHBIX 3allpoCOB H 00paboTKH
OTBETOB OT IIOCTABLIUKOB CBEACHHH [P B3aMMOIEHCTBHM CPOKH IIPEJOCTABIEHUs My HHIHIIATBHOMN
YCIIYTH COKpamaroTes (IpH HATHYHH TEXHHYECKOH BO3MOXKHOCTH).

Hoapasnen S. IlpapoBbie ocHOBAHHS /ISt IPENOCTABIEHHS] My HHUMIIAILHOI yCIyra.
16. Criucox HOPMAaTHBHEIX aKTOB, B COOTBETCTBHH C KOTOPHIMH OCYINECTBIAETCSA OKA3aHUE
MYHMIMIIANBHOM yciyrd, npuBeneH B Ilpunoxkenun Ne 2 k AIMHHHCTPaTHBHOMY perNaMEHTY
pasMmenieH Ha OQHOHAIBHOM calite AIMHHECTpAalMM palioHa M OGMIHAILHOM caiiTe EIMHOTO
IOpTaJia TOCYAapCTBEHHBIX M MYHHIIHITAIBHEIX YCIIYT.

Hoapasnen 6. HcyepnbiBaromuii nepedeHb 10KYMEHTOB, HE0OX0QUMBIX 15
npeaocTaBJAeHHS MyHHLIHIAJBHON yCayru.
17.  JIns nojry4eHus MyHMIMNATLHON yCIyrd 3aBepeHHON KOIKWM apXHBHOTO JOKYMEHTA
3a8BUTEIb, IPEACTABIAET CIIEAYIOIINE JOKYMEHTHL:

1) 3anpoc mo ¢opme cormacHo npuinoxeHuro N 3 K periaMeHTy Ha HMs | JaBbl
AnvuHKCTpauun, Apxuea wim MOIL]

2) xomus NOKyMEHTA, YHOCTOBEPSIONIET0 JIMYHOCTH 3asBUTENA (KONHMA macmopra) (IpH
IOJTyYeHHH apXHUBHON MH(pOpMallMH, He cColepiKaleil NepCOHaNIbHBIX JaHHBIX O TPEThHX JIMHIAX);
KOIHSl TPYAOBOH KHHKKH;

3) KomHs JOKyMEHTA, YAOCTOBEPSIOIIEro JMYHOCTH (KOMHs I1acropra), KOmMsl TpPyHOBOM
KHH)XKH, TOBEPEHHOCTb TPETHUX JIMI[ HIIM KOIHH JOKYMEHTOB, YIOCTOBEPSIOUIMX MPaBa 3aKOHHBIX
IpeICTaBHTENEH MM IIOJTHOMOYHA BEICTYIIATh OT HMEHH TPETHHX JIHII;

- OPEICTABUTENH IOPHUAMYECKHX JIMI[ JOMOJHHUTENBHO TpPEACTABISIOT  CIEAYIOMIHE
JOKYMEHTBI:

- KONHSA IOKYMEHTa, YAOCTOBEPSAIONIEr0 JMYHOCTh IpPENCTAaBUTENS IOPHAMYECKOTO JIHIA
(xomus macnopra);

JOBEPEHHOCTH FOPHIMYECKOrO JIMIA Ha MOJyYeHHE apXUBHON MHPOPMALIUH.

18. Jlnst mosryyenus apxMBHOH CIIPaBKH 3asiBATENb, IPEACTABIAET CIECAYIOIIHE JOKYMEHTHI:

1) 3ampoc no dopme cornacHo npmiokeHmio Ne 3 K periameHTy Ha HMmsa [JaBbl
AnvunncTpanuy, Apxuea  wim MOL]

2) xomus JOKYyMEHTa, YAOCTOBEPSIOIIEN0 JMYHOCTB 3asBMTENS (KONMHMs IAcnopra) (Ipu
NOJyYeHHH apXMBHOH MH(OPMAIMH, He COAEpXKalleH NEPCOHANBHBIX NaHHBIX O TPETHHX JIHILAX);
KOIIUS TPYAOBOM KHHXKKH;

3) xomms NOKYMEHTa, YAOCTOBEPSIOMIErO JIMYHOCTH (KOIMHS IIAcIopTa), KOMMs TPYAOBOM
KHHXKKH, JOBEPEHHOCTE TPETBEHX JIHL HJIH KOIMHH JOKYMECHTOB, YOOCTOBEPAOLIMX IpaBa 3aKOHHBIX
IpefcTaBATENEH WM TIOJIHOMOYHS BEICTYIIATh OT MMEHH TPEThHX JIHII;

- TpPEACTaBUTENH IOPHAMYECKMX JIMI[ JIONOJHHTENBHO TPEACTABIAIOT  CJIEAYIOLIHE
JIOKYMEHTHI:

- KOmHMA JNOKYMCHTA, YAOCTOBEPAIOLIECTO JHYHOCTE IIPEACTABUTEIIA HOPHAHYECKOro JIHIA
(xomms macnopra);

JIOBEPEHHOCTD FOPHIHYECKOrO JIMIA Ha NOJIy4eHHe apXUBHOH HHPOPMAIIUH.,




19. IlpencraBnenHble JOKYMEHTHI JOKHEI COOTBETCTBOBATH CIEIYIOUUM TpeOOBaAHUAM:

= JOKYMEHTBI IOJKHBI [I0A1aBaThCs IPOYTEHHUIO;

- B IOKyMEHTaxX He JO/LKHO OBITh NPHITHCOK, HEOrOBOPEHHEIX HCIIPABICHHMI, JIOKYMEHTHI HE
JIOJKHBI OBITH HMCIONHEHB! KapaH[allioM, HMETh MOBPEXKJICHHS, HE MIO3BOJISIOIINE OJHO3HAYHO
HCTOJIKOBATH HX CONEPIKAHHE;

- MOKYMCHTBI B yCTAHOB/JICHHBIX 3aKOHOLATENBCTBOM CIyHasX YAOCTOBEPEHbI, CKPEIJICHBI
neJarsMu, HMEIOT HaJUIeXKAIUHE HOMMMCH CTOPOH HITH JAOBKHOCTHBIX JIHIL,

- JAOKYMCHTEI, HAIPaBJIAE€MbIE IO II0YTE, NO/DKHBI OBITH 3aBEPEHBI B COOTBETCTBHH C
TpeOOBaHHUAMH 3aKOHOAATEILCTBA.

20. Croeumanuct, OCYIIECTBISIOUMH TpHEM H PErHCTPALMIO IOKYMEHTOB, HE BIpaBe
TpeGoBaTh OT 3asBHTEIIS:

[IPEACTaBICHHA  JOKYMCHTOB M HH(QOPMAlMH WM  OCYIIECTBIICHHS JNEeHCTBHIA,
IIPEACTAB/ICHAE HJIM OCYLICCTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH IIPABOBHIMH
AKTaMM, perylmupyIOMMH  OTHOIUCHHMS, BO3HMKAIOMIME B CBA3M C  NpeJOCTABICHHEM
MYHHIHMIOAILHOH yCITyTH;

NPEACTABJIEHUS NOKYMEHTOB H MH(OPMALHH, KOTOPIE B COOTBETCTBHH C HOPMATHBHBIMH
IIpABOBEIMH aKTAMH HAaXOIATCA B PACHOPXKEHHH OPraHoB BIACTH M HHBIX TOCYNAapCTBEHHBIX
OpraHOB, OpraHOB MECTHOIO CaMOyNpaBieHHs JHOO IIOJBETOMCTBEHHBIX MM OpraHH3allHii,
YHaCTBYIOIIUX B IPEJIOCTAB/IEHHH IIPEYCMOTPEHHOM MYHMIIMITANBEHON YCITyTH;

OCYIIECTBICHHSA NEHCTBHUH, B TOM YHCIE COINACOBAHMH, HEOOXOAMMEIX IS IOJyYEHHS
MYHUIHMNIATEHOH yCIIYTH U CBA3AHHBIX C OOpallleHHeM B MHBIE TOCYIAPCTBEHHBIE OpraHsl, Oprassl
MECTHOIO CaMOYNpPABICHUSA, OPraHM3alMH, 33 HCKIIOYEHHEM IONYYSHHS YCIyr H IIOMyYCHHS
JOKYMCHTOB M HH(OpPMALMH, NPENOCTABIAEMbIX B De3ylbTaTe HPEIOCTABICHHS TaKHX YCIIYT,
BKIIIOYCHHBIX B IEPEYHH YCIYI, KOTOpbIC SABIAIOTCA HEOOXOAMMBIMH M 0OA3aTeNbHBEIMH IS
[IPEIOCTABNCHHSA MyHUIIUNIAIIbHOM YCIIYTH;

NPEICTABNIEHUs. JOKYMEHTOB M HH(OpPMAauud, OTCYTCTBHE H (WIH) HEZOCTOBEPHOCTB
KOTOPBIX HE YKa3bIBANKCH IIPH MEPBOHAYAIEHOM OTKa3€ B IpHEME JOKYMEHTOB, HEOGXOMUMBIX LIS
NPENOCTAB/ICHAS MyHHIMIANBHOM YCIyrH, TM60 B NPEIOCTABICHHA MyHHLMNAIBHON YCIyIrH, 3a
HCKJTFOYEHHEM CIEAYIONIX CIIyYaen:

a) U3MeHeHue TpeOOBaHMH HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOLIUXCH [IPeIOCTaBIeHUS
MyHHIMIAQNBHOH YCIyTH, MOCIe TIepBOHAYaNbHOH IOJauyd 3asgBiEHHUS O NpPENOCTaBIeHUH
MYHHIIHIIAJILHON YCIIyTH;

6) Hanmuyue OmMOGOK B 3aABJICHHH O [PEAOCTABICHHH MYyHHIANATIBLHOMN YCIYTH H
JAOKYMCHTAax, IOJAaHHBEIX 3asgBHTEIIEM II0CIIE II€PBOHAYAJILHOTO OTKa3a B IIPpHEME HOOKYMECHTOB,
HEOOXOMMMBIX U [PEJOCTABICHHS MYHUIMNAILHOMN ycuyru, nub0 B NpemocTaBieHHH
MyHHIUNAIBHOH YCIyTH, M HE BK/IIOYCHHBIX B IIPE/ICTABICHHBI paHee KOMILIEKT —JOKYMEHTOB;

B) HCTEYECHHE CpOKa [EHCTBHS IOKYMEHTOB MIH H3MEHEHHE uHopManuK mociue
[ICPBOHAYANIBHOTO  OTKa3a B TIPHEME JOKYMEHTOB, HEOOXOMMMBIX [ IPEAOCTABICHHS
MYHHIUNANBHOM yCITyTH, MO0 B IPEJOCTABICHHH MY HUIUTIATBHOM YCITyTH,

T) BBUBICHME AOKYMEHTAIBHO IOATBEPXKACHHOTO (axTa (IPH3HAKOB) OIMGOYHOTO HITH
MPOTHBONPABHOTO  NEHCTBUSA  (Oe3NeiiCTBHA) MYHHIMNANBHOIO  CiyXallero, paGoTHHKA
MHOTOQYHKIMOHANLHOTO IEHTPAa IIPH IEPBOHAYalbHOM OTKase B  IpUEMe IOKYMEHTOB,
HEOOXOIMMBIX 17  [PEJOCTABICHHS MYHHUMIAILHOH YCIyrH, IHG0 B IPeJOCTABIEHHH
MYHHIMNATBHOH YCIYTH, O 9YeM B [HCHMEHHOM BHJE 32 IOINKCHIO PyKOBOJHMTENS OpraHa,
IPEAOCTABIIAIOMETO MyHHIMIANBHYIO YCIYTY, PyKOBOIUTEN MHOTO(YHKIHOHAILHOIO [IEHTPa IPH
NEPBOHAYAIbHOM OTKa3e B TpHEME [OKYMEHTOB, HEOOXOOMMBIX JUIL I[PENOCTABICHHS



MYHHIUTIATBHONH YCIYTH, YBEIOMIISAETCA 3asdBHTENb, & TaKXKe MPUHOCATCH M3BHHEHHS 3a
JIOCTaBJICHHBIE HEYI0OCTBA;

IPEeAOCTaBICHUST Ha OyMaXXHOM HOCHTENe JIOKYMEHTOB M HH(OpMalMH, 3/eKTPOHHEIE
o0pas3bl KOTOpBIX paHee ObUIH 3aBEPeHbI B COOTBETCTBUH €
nyHkToM 7.2 yacTd 1 cratbu 16 ®enepansHoro 3akona or 27 mions 2010 roma Ne 210-®3 «06
OpraHH3alli¥ MPeJOCTABJICHAS TOCYJapPCTBEHHBIX M MYHHIMNANBHBIX YCIYT», 38 HCKIIOYEHHEM
CITy4aeB, €C/IM HAaHECEHHE OTMETOK Ha TaKUE JOKYMEHTHI THOO0 UX M3BATHE SBIISECTCS HEOOXOMUMBIM
YCIIOBHEM IPEJOCTABICHHS TOCYIAPCTBEHHOM WJIM MYHHLMIIAIBHOM YCIYTH, M MHBIX CIydaes,
YyCTaHOBJIEHHBIX (penepalbHBIMH 3aKOHAMH.

Iloapasaen 7. HcuepnbiBalomuii nepeveHs 0CHOBAHMIA 1151 0TKA3a B MpHeMe
JOKYMEHTOB, He0OX0IMMBIX /15l NPeJOCTABIEHHS MYHHUMIIAIBLHOH  yCIyTH, ABISIOTCS

21. HcyepnbiBaloliuii INEpedYeHb OCHOBAHHMH JUIi OTKa3a B [pPHEME JOKYMEHTOB,
HEOOXOMMMBIX I IPEIOCTABICHNA MYHULMIANEHOH  yCIIyTH, SBJISIOTCA:
1) npenocraBneHHe 3adBHTENEM 3asBICHHS M JOKYMEHTOB 6e3  yoOCTOBepeHHS

JIMYHOCTH MO0 HEYNIOJTHOMOYEHHBIM JIMLIOM;

2) mnpenocraBieHHe 3afdBHTENEM 3asBICHHS H JOKYMEHTOB, HE COOTBETCTBYIOIIMX
TpeOOBaHHAM (HaJIMYME MCIIPABICHHM, HE NO3BOJLIOIMX OJHO3HAYHO HCTONKOBaTh HX
coziepKaHHe, OTCYTCTBHE OOpaTHOTO aJpeca, MOAIIHCH, TIEYaTH ).

JIOIDKHOCTHOE JIMIO, YNOIHOMOYEHHOE Ha NPHEM 3asdBICHUH (3alPOCOB), YBEIOMILIET
3agBHTENA O HAJMIMM OCHOBaHWM M OTKasa B IpHEME NOKYMEHTOB, OOBACHIET 3asSBHTENIO
COZiep)KaHHE BBIABICHHBIX HENOCTATKOB B IPEICTABICHHBIX JOKYMEHTAX M MpENTAraeT MpPHHATH
MepHI 10 HX YCTpaHeHHIO.

IToapasnen 8. HcuepnbiBalomuii nepeyeHb 0CHOBAHHUI /ISl IPHOCTAHOBJIEHHS
NPeAOCTABICHHA MYHHIHNIAJLHOH YCIYTH HJH 0TKa3a B IPe10CTaBAeHHH MyHHUHIIAJLHOI
yCayru.

22, WcuepneiBaomuii IepeyeHb OCHOBAaHHH U1 IIPHOCTAHOBJICHHs TPENOCTABICHHUS
MYHMIMIIAIBHOH YCIIYTH MJIM OTKa3a B [IPEAOCTaB/ICHHH MyHUIUIIAIBEHOH YCITyTH:

OcHoBaHHS 4711 IPHOCTAHOBJIEHHS MyHHIUIIAILHON YCIYIH OTCY TCTBYIOT.

23. OcHoBaHuAMM [ OTKa3a B TPEJOCTaBIEHHH MYHHUMOAILHON  yCIyrH

ABJIAIOTCA:

1) IIpenocrasnenne He B MOMHOM 00beME JOKYMEHTOB, HEOOXOAUMBIX LA IIPEIOCTABIEH S
MYHHIHIIAIBHOH yCIIyTH;

2) OrcyTcTBHE HEOOXOMMMEBIX CBEAEHHH A IIOUCKOBO# paboTH;

3) IlpencrasneHue 3asdBHTENEM HENPaBUIBHO OGOPMIEHHBIX HJIH YTPATHBIIMX CHIIY
JIOKyMEHTOB, €CIIH YKa3aHHble 00OcCTOATeNnbCcTBAa OBUIM YCTAaHOBJIEHBl B IIPOIECCE IIOATOTOBKH
3alpamyBaeMoro JOKyMEeHTa;

4) OrcyTcTBHE y 3asIBHTEJIS NpaBa Ha OJTy4YeHHE My HULUIIATIBHOMN yCIyTH;

5) B noIMHHMKE IOKYMEHTa, 3alpalllHBAeéMOro 3asBUTEIEM, MMEIOTCS HEOrOBOpPEHHEIE
HCTIpaBleHHs, 3a4epKUBAaHUs, 3aIlIUCH, HCIIOHEHHbIE KapaHJallioM; OMHOKH B GaMUIKAX, UMEHAX,
OTYECTBAX; OTCYTCTBHE HMEHH, OTYECTBA, OTCYTCTBHE pacIiIM(PPOBKY UMEHH H OTYECTBA,

6) OtcyTcTBHE B ApXHBE 3alpallliBaEMOT0 JOKYMEHTA.

Ortxka3 B mpefocTaBNneHHH MyHHIUNIAIBHON YCIyTH 10 OCHOBaHHAM, YKa3aHHBIM B IIYHKTE
23, He NpenATCIBYeT IIOBTOPHOMY OOpalleHHIO 3asBHTENA [OCIe YCTPaHEHHS [PHUHH,
NIOCITYKMBIIMX OCHOBAHHEM IS OTKa3a.



Tonpasnea 9. Pasmep miarel, B3AMaeMoii ¢ 3aABHTENIS NPH NPeA0CTABICHUH
MYHHOHUIAJIBHOH YCJIYTH, H cloco0bI ee B3UMaHHS.

24. MyHUNMIIAIBHAS YCIyTra IPeIoCTaBIseTCs OeCIIaTHo.

Hoapasaen 10. MakcumabHEIR CPOK 0KHIAHMS B 0IEPEIH NPH Nojade 3asBIeHHs
(3ampoca) o MpeoCTABIEHAN rOCYapCTBEHHOH YCayrH H IPH IOJTy4eHHH pe3yibTaTa
NpeA0CTABIEHHAS] MyHHIHNAIBLHOMH yeIyru.

25. MakcEMaJIbHBIH CPOK OXHIAHHSA B Od4epely IIPH Iofade 3asBicHHs (3ampoca) d IpH
TIOJy4eHHAH pe3yJsTara IpeoCTaB/IeHAs My HULAIAIPHON YCIYTH HE IIPEBBIIIACT 15 MuUHYT.

Ioppasnen 11. Cpok perncTpamnm 3anpoca 3asiBUTE/Is 0 IIPEIOCTABICHAH
MYHHIMIAJBHOH YCIyIrH.

26. 3asBiende (3ampoc), IOJAHHOE 3asBUTENEM IIPH JIHYHOM OOpallleHHH B
AnvuaucTpamimo paitona mm MO®II, TOCII, peructpupyercs B 1€Hb obpamenus 3asputend. Ilpu
3TOM NPOJOIDKHTENBHOCTD TPUEMa IIPH THYHOM OGpAIICHHH He JODKHA NPEBEINATE 15 MUHYT.

3asBieHHs (3apOCHI), MOCTYIHBIIME B AIMHHHCTPALMIO paloHA C MCIIOTB30BAHHEM
SIEKTPOHHBIX CPEICTB CBS3M, B TOM wYucine dYepe3 ENMHBIN MOpTAI, PIIT'Y (npu HamH4uu
TEXHMUECKOH BO3MOKHOCTH), PETHCTPUPYIOTCS B TEYSHHE OJHOrO pabodero AHA ¢ MOMEHTA
TIOCTYIUIEHHUS.

Hoxpasaen 12. TpeGoBaAHHHA K MOMEIIEHHUSIM, B KOTOPBIX NPEI0CTABISETCH My HHIHIAILHAS
yeayra.

27. Bxox B NOMEIIEHHS, B KOTOPBHIX MPEIOCTABIIETCS MyHHIMIIANbHAL ycayra (Janee -
TIOMEIIEeHHs), JOIDKeH GbITh 060PyHOBaH HH(OPMAITMOHHOH TaOMIIKOH (BBIBECKOH), colepKalIeH
uH(pOPMALHIO 0 HAMMEHOBaHNY ¥ pexume pabote Otaena, MPL, TOCIL

[IOMEIEHH s, B TOM YHCIIE BXOJ M IYTH NEPENBHKCHHS O MOMEIICHHSM, JIO0JKHE OBITH
06opyZIoBaHbl TIAHAYCAMH M TOPYYHAMH, CAHATAPHO-TCXHHYECKUMH NOMEIICHHUAMH, B TOM THCIC
JOCTYIHBIME Uil HHBAIHIOB, PACIIUPCHHBIMM IIPOXONAMH, MO3BOJLIOIIMMA 00ecleynTh
GecIpensITCTBEHHEIH JOCTYII HHBAIUIIOB M HHBIX MaJIOMOOHJIBHBIX TPYTII HaCEIEeHHA.

B IOMeImeHHAX NOKeH OBITh 00ECHeYeH MOIYCK COOAKH-NPOBOAHHKA IPH HATMIHH
[OKYMEHTA, TIOATBEP/KAAIOMIET0 €€ CIENUaNbHOe 00y4eHue, BETAHHOIO 110 dopme U B TIOpSIKE,
yCTaHOBJICHHBIM MHMHHCTEPCTBOM TPyJa K conuanpHoH 3amuTel Poccuiickoit Deneparivy.

C menpio paBHIBHON H 6e30macHON OpHEHTANMH 3asBUTEEH, B TOM YHCJIC HHBAIHMIOB U
HHBIX MAJOMOOMIBHBIX TIDYNI HaceNeHHs, B NOMEINECHHSIX Ha BHIHBIX MECTax NOKCH OBITH
pasMelIeH IUIaH 3BaKyalluy FPaX/IaH B ClIydae I0Kapa.

3paHMs, TIe PAcIONOXEHBI MOMEIIEHHsS, B KOTOPHIX MPENOCTABIACTCS MyHHIMIATLHAA
yCIIyTa, HOJDKHBEI COZNEpXKaTh Mecra I HH(QOPMUPOBAHKS, OXHIAHHA H TIpHeMa 3asBHTENCH
(YTIONIHOMOYEHHBIX TIPeICTaBUTENeH 3agBHTENCH).

[ToMemeHns, B KOTOPBIX MPeNOCTaBideTCs MyHWIHIANpHas  yciayra, —AO/DKHEL
COOTBETCTBOBATH CJIEAYIOIIUM TPEOOBAHMSM:

1) HanHYKe CPENCTB NOKAPOTYICHHU;

2) Hanuaue TenedoHa;

3) HanHUMe COOTBETCTBYIOLIMX BBIBECOK (yxa3areneil) ¢ HOMEpaMM H HaWMEHOBaHHAMH
nomemeruit OTIena, YKasaHHEM BpeMeHH npuema crenuamuctamu OTjena, nepepeiBa Ha obern,
TEXHHIECKOTO MEPEPHIBA;

4) nanuyue oducHOM Mebeny;

5) BO3MOXHOCTH JOCTYIA K CIPAaBOYHO-IIPABOBBIM CHCTEMaM H UH(POPMALOHHO-
TeeKOMMYHHUKaIIHOHHOI ceTH "MHTepHeT";

6) BO3MOKHOCTB KOIHPOBAHHS JOKYMEHTOB.



Cneuﬂamlcm ()‘mena, OTBETCTBEHHBIE 3a IIPEJOCTABICHHE MYHHHHHaJILHOﬁ YCiIyra, Ha
pabounx MecTax 00ecedHBarOTCA TAONHIKAMHK C yKa3aHHEM (aMHIIMH, HMEHH, OTYECTBa (OTYECTBO
YKa3bIBaeTCsl MPH ero HATHYKA) H 3aHEMaeMO# JJOIDKHOCTH.

ITomemenus obopyayroTcss HHPOPMAIMOHHBIMH  CTEHAaMHM WM TepMHHAJIaMH,
COJEPKAlIMMHE CBeJIeHHUS, yKa3aHHEBIE B pasjene 3 HacTosuIero AJIMUHUCTPATUBHOTO PEIVIaMEHTa, B
BH3YaJIBHOM U TEKCTOBOH (hopmax.

OdopMmieHHe  BH3yalbHOM, TeKCcTOBOM MHGOpPManUy  JOJDKHO  COOTBETCTBOBAThH
OITHMAJIFHOMY 3PHTEIBHOMY BOCIPHITHIO STOH HHGOPMAITHH IpaXkJaHaAMU.

28. Tepputopus, IpHieramomas K B3MaHUSIM, B KOTOPBIX pPAacIONOXEHBl IOMEINEHHUS,
obopyxyeTcs, IO BO3MOXHOCTH, MECTaMM IJISi HApKOBKH aBTOTPAHCIOPTHBIX CPENCTB, BKJIFOYAS
ABTOTPAHCIIOPTHBIE CPE/ICTBA HHBAIH/IOB.

Hagameauk Otaenma B [pelenax — YCTaHOBIGHHBIX — IIOJHOMOYHH — OpraHM3yeT
HHCTPYKTHpOBaHHe WIH oOyueHue crenuamictoB Otnena, paboTarolux ¢ HHBAIMIAMH H MHBIMH
MaJIOMOOMJILHBIMM TPYIINIAMHE HACEJIEHUs, 10 BOIIPOCAM, CBSI3aHHEIM ¢ o0ecredeHHeM JOCTYITHOCTH
JUIs MHBATHAOB OOBEKTOB W MYHHIIMIATBEHOM YCIYTH C YY4ETOM MMEIOIUXCA Yy HUX CTOMKHX
paccTpoiicTB (yHKIHMI OpraHH3Ma H OrPAaHHYEHWH JKH3HEJEATENBPHOCTH M OKa3aHHEM IIpH
IPEJOCTABICHAA MYHHLHMIAIBHOM YCIyrH HeoOXoAMMOH IIOMOINM MHBAIMAAM M  MHBIM
MAaJIOMOGHIBHBEIM TPYIIaM HACeJIeHHs, a TaK)Ke IMPOBOAUT MHCTPYKTaX creramuctoB OTnena 1o
BOIIPOCAM O3HAKOMIICHHS MHBAIKIOB C pa3MellleHHeM KaOHMHETOB M ¢ MapIIpyTOM IEpeIBHIKCHHS
IPH IOJTyYeHHH MyHHAIMIATBHOR YCIIyTH, IPaBHIaMHU €€ IPEJOCTABIICHHMS.

B ciaygasx, eciii CyLIECTBYIOIIHE NMOMEIIEHHS HEBO3MOXXHO IIOTHOCTBIO NPHCIOCOOHUTE C
y4eToM MOTPeOHOCTEH HHBATUIOB (10 HX PEKOHCTPYKIHHM HJIM KallUTalbHOrO PEMOHTa) HadalbHHK
Otgena B mpefenax yCTAHOBJICHHBIX IIOMHOMOYHH IIPHHMMAIOT COIVIACOBAHHBIE C OHHM M3
0bIIEeCTBEHHBIX 00bEAMHEHHH HHBAIKIOB, OCYIIECTBIIONINX CBOIO JeATEILHOCTh Ha TePPUTOPHA
JIAsMOUPCKOro MYHHITUIIATEHOTO paiioHa, Mephl Uil obecneyeHHs JOCTyNa MHBAIMIOB K MECTY
OpEeNOCTaBIEHAs MYHHMIMIIAIBHOM yCIyrH Jmbo, KOrJa 9TO, BO3MOXHO, o0ecnednBaer
TIpeoCTaBIEHIE HEOOXOAMMOM MyHHUIMIIANBHOM YCIyTH IO MECTY JKMTEIbCTBA MHBAIH/A HIIH B
JTHUCTAHIIMOHHOM PEXHME.

JIMuHEBIHA yXO7 3a TOJydYarelieM MyHHOUIATEHOH YCIyrd M3 YMCla MHBAIMJIOB H HHBIX
MaJTOMOOH/IBHEIX TPy HaceleHHS (MEIMIMHCKHME MpOLEAYphl, OMOIIL B NPHHATHH IHIOH H
JIEKapCTB, B BBINONHEHHH CAHUTAPHO-THTHEHHYECKHMX IpPONEyp) OOECHEUMBAETCS MHBAIAIOM
CaMOCTOATENBHO JIH0O0 MPH ITOMOIIH CONPOBOMKAAIONMIMX JIHIIL.

Ioapasnen 13. Iloka3aTesn Ka4yecTBa H A0CTYNHOCTH MyHHUHIAILHOH YCIYTH.

29. IokasarenssMH JOCTYIIHOCTH ¥ KauecTBa MYHHLHUIIAJIBHOM YCIyTH ONpPENENAIOTCS Kak
BBIIONIHEHHE AJMHHHCTpalieil paiioHa, B3ATBIX Ha ceDs 00sA3aTeNLCTB M0 MPEJOCTABICHHIO
MYHHIMIIAIBHOR YCIYTH B COOTBETCTBHH CO CTaHIApPTOM €€ MPEAOCTaBICHHA H OLCHHBAIOTCH
CIIEYIOMHM 00pa3oM:

a) TOCTYIHOCTD:

% (moms) 3asBUTENeH, OXMIAIOMNX IMOTYy4YEHHs MYyHHIMOAIBHOM YCIYIH B OYEpElH He
6omnee 15 MunyT, - 100 NpOLIEHTOB;

% (momns) 3adBHTENEH, YIOBICTBOPEHHBIX IOJNHOTOH H JOCTYNHOCTBIO HH(OpMAUM O
HOps/IKE MPENOCTABICHAS My HHLIMIIAIBHO] yCiIyrH, - 90 mpouenTos;

% (momns) 3asBHTENEH, U1 KOTOPHIX JOCTYIHA HHGOPMAIH O MOTyYeHHH MYyHHUIUIATLHOHN
YCIIyTH ¢ HCTONB30BaHHEM HHGOPMAIMOHHO-TEIEKOMMY HUKAIMOHHBIX CETeH, OCTYN K KOTOPBIM
HE OTpaHHYEH OMpe/IeIeHHBIM KpyToM JIHI (BKioyas cerh "Matepuer"), - 100 npoueHToB;

% (mons) ciydyaeB MpeJOCTABICHHSA MYHMIMIIAIBHON YCJIyrd B yCTAHOBICHHBIE CPOKH CO
JHs TIOCTYIUIeHuS 3asBKH - 100 nponeHToB;

% (mons) 3agBHTENEH, MMEIOIMX JOCTYIl K IIONYYEHHIO MYHHIMNATBHOH YCIYId IIO
IPUHIKITY "0IHOTO OKHA" 110 MeCTy IpeObIBaHms, B ToM uucie B MOI] - 90 nporeHTos;

0) KagecTBO:



% (momst) 3asBHTENEH, YIOBIETBOPEHHEIX KayeCTBOM HHQPOPMHUPOBAHHS O IOPS/IKE
NPEOCTaBICHHA MyHHIHITATBHOM YCITyTH, B TOM YHCIIE B JIEKTPOHHOM BHJE - 90 IPOLEHTOB;

% (moms) 3asBUTENEH, yNOBICTBOPEHHBIX KAa4€CTBOM IPEAOCTABICHHS MyHHIHIATILHON
yeiyrd - 90 mponeHToB.

Pasgen 3. Cocrag, noc/jieioBaTe/IbHOCTh H CPOKH BBITIOJIHEHHS AIMHHHCTPATHBHBIX
npoueayp
Honpaspesn 1. Heuepnbisaromuii nepedens aJMHHHCTPATHBHbIX Ipouenyp (AelcTBuii).
30. TIlpemocrapneHWe MyHUIHNAIGHOH YCIYTH BKIOYaeT B ceGf  CIIEAYIOLIHE
aJIMHHECTPATHBHEIE IIPOLENyPHI (JeiCTBHS):
- IPHEM M PETHCTPALUS 3asBICHUSI B JOKYMEHTOB;

- PACCMOTPEHHE JOKYMEHTOB U IIPUHSATHE PEIIEHHS;
- BBIJIa4ya pe3yJIbTara 3asBUTEIT0.
Ionpasnen 2. Ilpuem | perucTpanus 3asB/IeHUs H TOKYMEHTOB.

31 Opumnaeckum (baxToMm, SABIIAIOIIAMCS OCHOBaHHEM bid) Hayaga
aIMHHHUCTPaTHBHOTO  JEHCTBHUS, sABNAeTca oOpalieHMe TpaKJaHWHA B  ajpec [ JaBbl
AnvunucTpanud JIAMOHPCKOro MyHHITHIIATBHOTO paiiOHa, HIM B agpec ApPXHBa C 3aiBICHHEM 10
tdopMe cormacHo NPUIOKEHHIO 3 ¥ JOKYMEHTaMH, yKa3aHHBIMH B nyHKTe 18 HacTosmero
pernameHTa.

32. Ilns mony4YeHHs MYHHIMOATBHOM YCIYrH 3asBHTENb BIpPaBe NOJATH 3asBICHHUE H
AOKyMEHTBl JTHYHO HIIM Yepe3 CBOEr0 3aKOHHOTO IpeCTAaBMTENs IO aiapecaM, YKa3aHHBIM B
OPUIOKEHHUH 3 K HACTOAINEMY pervaMeHTy, a TakXKe C HCIIOJIb30BAHHEM IIOYTOBOH CBS3H HIIH B
ANEKTPOHHOM BHJIe Yepe3 ENUHBIN MOPTAT ToCyIapCTBEHHbBIX H MYHHIMNAIBHBIX YCIyT ((QyHKImA).

33. Ilpm smyHOM oOpalleHHH 3asdBHTENIS 3@ [PEACTABICHMEM MYHHIMIAILHOM
YCIyrH  CHELHAMCT,  OTBETCTBEHHBI 3a @IpPHEM M PErucTpalyio  JOKyMEHTOB,
OCYILIECTBIAET CIEAYIONIYIO II0CIEeIOBATEIEHOCTD ACHACTBHIH:

1) ycTanaBnmuBaeT JTMYHOCTH 3asBHTENs (IPOBEPSET MOJHOMOYHSA 3ASBHTENS, B TOM UHCIE
IIOTHOMOYHS IIPEICTABUTEIIA 3asBUTENS JIGHCTBOBATE OT €T0 HMEHH);

2) mpenocTaBiIsAeT 3asBUTENIO OJIAHK 3asBIICHHUS;

3) npoBepseT HaIM4YME BCEX JOKYMEHTOB, YKa3aHHBIX B INyHKTe 17 HaCTOAIIEro
periiaMeHTa, HeOOXOAMMBIX JUIS MIPEOCTABICHUS My HUIIUIATIBHOM YCIIyIH;

4) ocymecTBifer NpPOBEPKYy  IPEACTABICHHBIX  KONWHM  JOKYMEHTOB Ha  HX
COOTBETCTBHE OPHUTHHAJIaM (110 OKOHYaHHWH TIPOBEPKHU CIEIHATHCT, OTBETCTBEHHEIH 3a npuemM
H PETHCTPAaIlMIO, BO3BPAIllacT OPHIMHANBlI JOKYMEHTOB 3asJBHTEIIO, HA KOMNHSAX IPOCTABILET
OTMETKY "CBEPEHO C OPUIMHAJIOM" ¢ YKa3aHUEM JODKHOCTH, (haMUIIHH, HHHULIAAJIOB);

5) mpoBepsgeT  COOTBETCTBHE  NPEACTABICHHBIX  JIOKYMEHTOB  YCTAHOBIICHHBIM

TpeOOBaHUAM, 8 UMEHHO:

JOKYMEHTBI B YCTAHOBICHHBIX  3aKOHOZATENILCTBOM  CJIy4YasX  YAOCTOBEPEHEL,
CKpeIUICHB] IeYaTsIMH, UMEIOT HaJulealiyue MOAIHCH CTOPOH HIIH IOJKHOCTHEIX JIMIL;

TEKCTBI TOKYMEHTOB HAlCAHEI pa30opUHBo;

GbaMumHMa, HMS H OTYECTBO 3asBHTeNs (IpH HAIM4YMH), aapec MecTa >KHTEJILCTBA
HaIlUCaHBI NIOJIHOCTBIO;

B JIOKYMEHTaX HET IOIYMCTOK, IPHIIHMCOK, 3aYEPKHYTHIX CIIOB M HE OTOBOPEHHEIX B HHX
HCIIpaBJICHHH;

JIOKyMEHTHI HE HCIIOJIHEHEI KapaHAalIoM;



JIOKYMEHTHI HE HMEIOT IOBPEXACHUH, HajJM4he KOTOPEIX HE II0O3BOJIET OJHO3HAYHO
HCTOJIKOBAaTh KX COJEP)KaHHE;

6) MO0 OKOHYAHHH pETHCTPAllMOHHBIX [EHCTBMH CIELHANUCT, OTBETCTBEHHBIA 3a
OpHEM M PETHCTPAlMIO JOKYMEHTOB, BBIACT 3asdBUTENIO pACNUCKy B MNONYYEHHH OT
3agBUTENIs JOKYMEHTOB C YKa3aHHEM HMX TIepeYHs M Jarhl HX IOIydYeHHs OpraHoM,
OCYIIECTBISIONMAM COINIACOBAHHE, a TalKe C yKa3aHHEM IIEPEYHs JOKYMEHTOB, KOTOphIE OyayT
IOJIyYeHBl N0 MEXBEJOMCTBEHHBIM 3aIpocaM, a TaKKe COOOLIaeT 3adBUTENIO O JaTe H MeCTe
IOJIy4eHHs pe3ylsTara MyHHLMIAIBHOH YCIyrH, HoMepaXx Tele(OHOB OTBETCTBEHHBIX JHMII, Y
KOTOPHIX 3asBATENb B TEUCHHUE CPOKa NPENOCTABICHHA MYHHIHIIATEHOH YCIyTH MOXET Y3HATh O
CTaIHH €€ MPENOCTABIICHHS,

B ciyyae mpeAcTaBNeHHsS JOKYMEHTOB 4e€pe3  MHOTO(YHKIHOHAIBHBIA  LEHTP
pacIucKa BbIAaeTCs yKa3aHHBIM MHOTO(YHKIMOHAIBHEIM IIEHTPOM.

7) CHENHANUCT, OTBETCTBEHHBIH 3a IpHEM M PETHCTPALMIO JOKYMEHTOB, CKaHHpYeT
3agBlIeHHE H MpHIaraeMble K HeMy JOKYMEHTHI M BHOCHT 3alMCh O IIPHEME [OKYMEHTOB B
PETHCTPALMOHHYI0 KapTOdKy aBTOMATH3MPOBAHHOM CHCTEMBI ydYeTa BXOAAINEH H HCXONAIICH
JIOKyMEHTALMH B COOTBETCTBHH C JEHCTBYIOIMMH IIPAaBUIAMH BEIEHHs yUeTa JOKyMEHTOB.

34. 3agBUTENbs HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH IPEACTABIEHHBIX CBEJACHHH H
IOKYMEHTOB.

35. Tlocne perucTpaniy 3asBlIeHHs H JOKYMEHTOB CIICIHATNCT, OTBETCTBEHHBIH 3@ IPHEM H
PETHCTPALMIO AOKYMEHTOB, B TEYEHHE |-ro paboyero MHsA NepelacT 3asBICHHEC H JOKYMEHThbI Ha
paccMOTpeHHe IJIs NPHHATHA pEIIeHHS B ApxuB  AamuHucTpauuu. Ecnu 3agBuTens
obpainaeTcs ¢ 3asABICHHEM HETIOCPEICTBEHHO B APXHB, 3asBJICHHE PETHCTPUPYETICS B apXUBE B
TeueHHH | paGodero [Hs CO JHS IIOCTYIUIGHHS B )KypHAJle PErMCTPaluy OOpalleHHH Ipa/iaH.

36. B ciy4ae ycTaHOBJIEHHS B NPEJCTABICHHBIX JOKYMEHTax OCHOBaHHMH JUI OTKasa B
IpHEME JOKYMEHTOB, IMPEIyCMOTPEHHBIX ITYHKTOM 21 HaCTOAINEr0 periaMeHTa, CIELHANHCT,
OTBETCTBEHHBIH 3a MIPHEM H PErHCTPALHIO TOKYMEHTOB, OOBACHSET 3asBUTEIFO HIIH €r0 3aKOHHOMY
NPEICTABUTENIO  CONEPIKaHME  BHIABICHHBIX HENOCTATKOB M IPHYHHBL, IOCIY)XUBIIHE
OCHOBaHHEM ISl IPHHATHS PEIIeHHs B OTKa3e B MPHHATHH JOKyMeHTOB. [lo XenaHuio 3asBHTEIL
CIIEIHAJIMCT, OTBETCTBEHHBIH 3a NPHEM H PETHCTPALMIO JOKYMEHTOB, B TEYEHHH 1-ro pabodero
nHA oOpPMIISET W BBIIAET HAa PYKH 3asBHTENIO MMCbMO C MOTHBHPOBAHHBIM OTKAa3OM B IpHEME
ZIOKyMEHTOB.

37. B cnyyae mogaud 3asBHTENEM 3asBIEHHA O IPENOCTABICHUH MYHHUMIAIBHON YCIyrH
uepes M®PL], MOL] obecnieunBaeT ux nepefady B AAMUHHCTDPALHIO, B OPAIKE U CPOKH, KOTOPBIE
YCTAaHOBJIEHHI COIVAleHHeM O B3auMmoneiicTeun Mexay MOL[ 1 AIMHHKCTpALUMIO, HO HE TI037HEE
creyomero paboyero IHS €O JHS NMOCTYIUICHHs NakeTa JAOKyMEHTOB. IIpH 3TOM Jarol mojaduu
3asfBUTENIEM 3asABICHMS M JIOKYMEHTOB SBIAETCA Jara IOCTYIUICHHsS IIAaKeTa JOKYMEHTOB B
ATMUHHCTPALHIO.

38. IMogaua JOKYMEHTOB B 3IEKTPOHHOM BHJE OCYINECTBISAETCSH IOCPEACTBOM 3allOIHEHUS
B (henepanbHOl rocyiapcTBeHHOH HHOOPMALIMOHHON CHCTEMBI « EMMHBINH MOpTal rocyapCTBEHHbIX
H MyHHIHMNAIBHBIX YCIYT (GyHKIHMH)» HHTEPaKTUBHOH (POPMBI 3asiBJICHHS U MIPHKPEIUICHUA K HEMY
CKaHMPOBAHHEIX KOMUH JOKYMEHTOB, 3aBEPEHHBIX KBATM(HUIMPOBAHHON 3JIEKTPOHHO! OIIHCHIO.

39. akT momauM 3asBIEHAS B JIEKTPOHHOM (opme dukcupyercs B «JluuHoM Kabunere
3asBHTENS» (eepanbHOM TIOCYAapcTBeHHOH WH(OPMAMOHHON cHuCTeMbl «EIMHBI mopTan
TOCYapCTBEHHBIX H MyHHLIHNANBHEIX yCIyT (yHKImi)».




Hoapasaen 3. OcoGeHHOCTH NpeA0CTABIEHUS MYHHIAIIAILHOL yeayru B M1,

40. B COOTBETCTBHM C 3aKJIIOYEHHBIM CODIALICHHEM O B3aUMOICHCTBHH MEXIY
ynonsoModeHHEIM M®Ll u  ynonHoMoueHHBIM opraHoM, 06 oOpraHum3aLuH IIPENOCTaBIEHUS
MyHUIENanbHOH ycmyrd, M®L], TOCII ocymectsuser cneayromue aJIMUHUCTPATUBHEIE
TIPOLE Y PHI:

- Un¢opmupoBanye (KOHCY/IBTALKS) MO MOPAAKY [PEIOCTABIEHUS MYHHUHNATBHOM YCIIYTH;

- Ilpuem ® perucTpanus sampoca M [OOKYMEHTOB OT 3asBHTeNs IS HOJTy YeHHS
MYHHIIHIIAIBHON YCITyTH;

- CocraBneHMe u BB 3aSABHTENSM JOKYMEHTOB Ha OYMaXHOM HOCHTETE,
HOATBEPXKAIOIINX COACPIKAHHE 3IEKTPOHHBIX JOKYMEHTOB, HampasieHHsix B M®LL, TOCII mo
pe3ynbTaraM NpeAoCTaBIeHHs My HULIUITATEHOM YCIIyTH.

41. OcyiwecTBieHHe aIMHHUCTPATHBHON MPOLIELYPHI "MudopmupoBanue (KOHCYIHTaIms)
TI0 TOPSAJIKY NPeIOCTaBIeHHs MyHHIIUIIAIBHOMN yeayru”.

AnMEHHECTpaTHBHYIO Tipouenypy "Wudopmuposanue (KOHCYNBTAIMA) TIO MOPSOKY
NPENOCTaBICHAA MyHHLUITATIBHOM yCIyru" ocymecTruser cnennanuct M®IL], TOCII. Cnenuanuct
M®I], TOCII obecneunBaeT HHOOPMAMOHHYIO OMIEPHKKY 3asBHTENENH NIpH JINYHOM OOpalieHuu
sasputens B MOLL, TOCTI, B opranusanuu, npusiekaeMblX K peanusanus dyHkuui ML, TOCIT
(nanee - NpHBJIEKAaEMBIE OPTAHH3ALMH) IO CIAEAYIONIMM BOIIPOCAM:

- CPOK IPEIOCTABIEHHS MYHHULMIIANEHOM YCIIyTH;

- PasMepsI TOCYIapCTBEHHOH MOIUIMHBL M HHBIX IUIATEXEH, YIIaqiBaeMBIX 3aSBATENIEM TIPH
TIOJTYy YCHHH MYHHMIIUNIANBHOH YCIYTH, IOPSIOK HX YILIATHI,

- HHOOPMAIMIO O JOMONHHMTENBHBIX (COMYTCTBYIOIMX) yCIyrax, a Takxke 06 ycnyrax,
HEOOXOAMMBIX M 00A3aTeNbHBIX IUTA TNPENOCTABICHHS MYHHIMIATLHON yCIIyTH, pasmepax Hu
HOPSIKE HX OILIaThI;

- TOpANOK oOxanoBaHHs feficTeuit (GesmelcTBHs), a TakKe pemeHuW# OpraHoB,
NPEAOCTABIAIOMNX MYHHIMIATBHYIO YCIyry, MYHMIMIANBHBIX cruyxamux, M®IL], TOCII,
paboraukoB M®I, TOCII;

- uHpopMamHIO O IpPeayCMOTPEHHOM 3aKOHONATENBCTBOM PoccHitckoit Qenepanuun
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHL[ OPraHOB, MPENOCTABIAMIOMMX MYHHIHIATBHYIO YCIYTY,
pabotrrKoB MOLIL, TOCII, paGOTHHKOB NpHBIEKAEMbIX OPraHW3auUMil, 32 HApyILICHHE MOPALKA
IIPeOCTaBICHUS MyHAIUIIATBHOMN YCIIyTH;

- HHpOpManKIO O MOpAIKe BO3MEIIEHHS Bpefd, NPUUMHEHHOTO 3aSBHTETI0 B Pe3ylbTare
HeHaJIexamero ucnonuenus mubo neucnomHenus M®I], TOCII uiu ero paGoTHHKAMH, a Takxke
NPUBJIEKAEMBIMH  OPraHM3allWIMH MM HX paboTHHKaMH 00sf3aHHOCTEH, IpeNyCMOTPEHHBIX
3aKoHoJarenscTBoM Poccuiickoi eneparim;

- pexuM pabotel u anpeca uHpIX MOI], TOCII u npuBIeKaeMBIX OpraHH3alii,
HaxOAAIIAXCA HA TEPPHTOPHH cyObekTa Poccuiickoit ®enepanmu;

- HHyI0 #HOOpMAaIMIO, HEOOXONMMYIO IS MONy4YeHHs MyHHIMNAIbHON YCOyrd, 3a
HCKJIIOYCHHEM BOIIPOCOB, MPEINONAralOlMM IIPaBOBYIO OKCIEPTH3Y INAaKeTa IOKYMEHTOB HIIH
IIPaBOBYIO OLIEHKY OOparieHusl.

42. OcyiecTBiICHHE AIMUHUCTPAaTHBHON mpouenypsl "[IpueM u perucrpauus sanpoca H
JOKyMEHTOB".

AsMuHHECTparuBHYIO Tponeaypy 'IlpueM M peructpauus 3anpoca 4 JOKYMEHTOR"
ocymecrenser cnenuamact MOILl, TOCII oTBeTcTBEHHBIH 3a IPHEM U PErHCTPALHIO 3amnpoca "
JOKyMEHTOB (faJiee - cnenansct npuema MOIL{, TOCII).

[lpp nuyHoM oOpalleHHM 3adBHTENs 3a INPEJOCTABICHHEM MYHHUMIATLHOH YCIyTH,
cnempanuct npuema MOL[, TOCII npunumarommii 3asBieHHe W HeoOXOAMMBIE JOKYMEHTEI,
JIOJDKEH YIOCTOBEPHTHCA B IMMHOCTH 3asBUTENA (NIpeACTaBUTENs 3asBuTeNs). CllenManucT npHemMa
M®II, TOCII nposepsieT NOKyMEHTEI, IPEOCTaBICHHbIE 3asiBUTENIEM, Ha [IOJHOTY H COOTBETCTBHE
TpeOOBaHHUAM, yCTAHOBIEHHEIM HACTOSIIUM AIMUHHUCTPATHBHEIM PEIIAMEHTOM:




B Cllydae HAJIM4¥s OCHOBAHHMU JUIS OTKA3a B I[PUEME JOKYMCHTOB, ONPEJICICHHBIX B IIyHKTE
21 HacToAmEero AJIMMHHCTPaTHBHOIO pEMIAMEHTd, YBENOMIISET 3aiBMTENA O BO3MOXHOCTH
TIOMydYeHHs 0TKa3a B IPEAOCTABICHUH MY HULHITAIHOH YCIyIH.

eCJIH 3asABUTE]b HACTAMBACT HA NpHEME AOKyMEHTOB, crenuamucT npuema MOILI, TOCII
ZIeNnaeT B PacIUCKe OTMETKY "TIPHHATO 10 TpeboBaHuIO".

Crenuamuct mpuema M®I], TOCII co3naeT B perucTpuUpyeT oOpallieHHe B S1IeKTPOHHOM
BHJIE C MCIIOJNb30BAHHEM aBTOMAaTH3HPOBaHHOH HHopManmoHHo#H cuctemsr MOIL (nanee - AUC
M®LY). Cremmamuer npuema M®L], TOCII dopmupyer 1 pacreyarbiBaeT 1 (OMH) dK3EMIUIAP
3agBJCHHS, B CIydae OTCYTCTBHS TAakoro y 3asBUTENs, B COOTBETCTBUH C TpeOOBaHHAMH
HACTOSIET0 AMHHHECTPATHBHOTO PErNaMeHTa, COAEPXKAero, B TOM HMC/Ie, OTMETKY (IITaMiI) ¢
yKkaszaHHeM HauMeHoBaHus MOLI, tae oHo 6BUTO TIpHHATO, faThl peructpanuu B AC M®I], croeit
nomkHocTH, ®UO, ® mNpemaraeT 3asBHTENIO CaMOCTOATENEHO NPOBEPHTH HHGOpMALKIO,
YKa3aHHYIO B 3ajBJICHHH, H PAaCIIHCAThCAL.

Cnemmamcr npueMa M®L], TOCII dopmupyer u pacnedarsBacT 1 (omuH) SK3EMILIAP
DAaCIHCKH O TpHeMe JOKYMEHTOB, CONepXailedf IepeueHb [PECTABICHHBIX 3adBHTCIEM
JOKYMEHTOB, C yKasanueM (OpMBI HX MPENOCTABICHHS (OPUTHHAN WK KOIHs), KOJIHYECTBA
SK3eMIUIIPOB M JAThl UX NPEICTABICHHS, NOAIMCHIBACT, MPEIAracT 3a4BUTEMO CaMOCTOATEILHO
IpoBEpUTh HH(OPMALIMIO, YKA3aHHYIO B pACIHCKE M PacIHCAThCsl, TOCAE HEro  Co3fact
3IeKTPOHHBIE 00pa3bl IOAIHCAHHOIO 3asBICHWS, NPEICTABICHHBIX 3asBUTENCM JOKYMEHTOB
(ckanEpYeT IOKyMEHTHI B pOpMe, KOTOPOH OHH OBLTM IPEOCTABIIECHBI 3a5BUTENIEM B COOTBETCTBHH
¢ TpeGOBAaHMSAMH aJMHHHCTPATHBHBIX PEIVIAMEHTOB) M PACIHCKH, TIOAMHCAHHON 3aABHUTENIEM.
3asgBieHMe, NOKYMEHTHI, MpEe[CTaBICHHBIC 3asBUTENEM, H PpaclMCKa [0Cne CKaHMPOBAHHMS
BO3BpAIIAIOTCS 3asABUTEIO.

IIpHHATEIE y 3asSBHTENA JOKYMEHTBI, 3asBICHHE M PAcTUCKa NEPEJAIOTCA B SEKTPOHHOM
BHIe B YIIOJHOMOYEHHBIi OpraH 10 3alIUINEHHBIM KaHajlaM CBS3H.

OcyIecTBneHre aJIMHHHCTPATHBHON IpPOLETyPbl "CocTaB/ieHHe U BbIJaya 3asiBHTEIISAM
JOKYMEHTOB Ha GYMa)XHOM HOCHTEIE, MOATBEPXKIAIOMHKX COIEPKAHHUE SIEKTPOHHBIX OKYMCHTOB,
nanpasnenssix B M@IT, TOCII no pesynsraraMm NpeAOCTaBICHHA MyHHILHIIIBHOM yCIyra"

43. AnMuHECTpaTUBHYIO npouedypy "CocraBieHHe H BEIIaYa 3a4BHTEIAM JOKyMEHTOB Ha
GYMaXXHOM HOCHTEIE, TIOATBEPKAAIOIIAX COICPKAHUE JICKTPOHHEIX OKYMEHTOB, HAaIpaBJICHHEIX B
M®II, TOCII mo pe3ynsraraM MpPEAOCTABICHHA MYHHUHMIAIEHOM yCIyrd" OCyIIecTBISET
crnemmamuct MO®IL[, TOCII OTBeTCTBEHHBIH 32 BbUIAYy pe3y/ibrara IPEAOCTABICHHSA
MyHHIIMIIATBHOH yCIyTH (Hanee - ynonHomoyerHsi creruanuct MOL, TOCII).

TIpu MMYHOM OOpAINEHUH 3asBUTENA 3 MONYIEHHEM pe3ypTara MYyHHLHUIANBHOR YCIIyTH,
ynonHoModeHHbIH criemuamer ML, TOCII momxeH YOOCTOBEPUTHCA B JIMYHOCTH 3asBHTEIA
(TmpencTaBHTENS 3aABUTENS).

Viomuomouennsiit crermamact MOLL, TOCII ocymecTeiseT COCTABICHHE, 3aBCPCHUC H
BBUIady NOKYMEHTOB Ha OYMaXHBIX HOCHTEIAX, MOATBEPHKIAIOMHMX COIEPKaHHE 3JEKTPOHHBIX
IOKYMEHTOB, [IPH 3TOM YIIOIHOMOYCHHbIH CTICIHAHCT M®I1, TOCII npu noAroToBKe 3K3eMNIApa
JMEKTPOHHOTO JOKyMeHTa Ha OyMaXHOM HOCHTE]S, HAMpPaBICHHOIO IO pesynbraram
IpeNIOCTABNEHHs My HUIIMIIATBHON yCIIyTH, 0becreduBaeT:

NpoBepKy ~ HeHCTBHTENBHOCTH — OIEKTPOHHOH  IMOAMHCH  JIOKHOCTHOTO iiziic]
YHOJIHOMOYEHHOTO OpraHa, IOANKCaBIICro 3JIEKTPOHHBIH JOKYMEHT, NI0JTy YCHHBIA M®L], TOCII mo
pesynbTaraM IpeaoCTaBICHUS MYyHHLUIIAIBHOM YCITYTH;

H3TOTOBJICHHE, 3ABEPEHHE FK3EMILLIPA IEKTPOHHOTO JOKYMEHTa Ha OYMaXHOM HOCHTENE C
pemons3osanueM Tedara M®L], TOCII (B mpexycMOTPEHHBIX HOPMATHBHBIMH NPABOBBIMH aKTaMH
Poccriickoli Menepalliy cydasx - II€4aTH ¢ H300paKeHHEM TocynapcTeenHoro repba Poccuiickoi
Qenepallun);

YYeT BBIIAYH SK3EMIULAPOB JIEKTPOHHBIX I0KYMCHTOB Ha OGyMaXXHOM HOCHTEJIE.

Vimomuomouennsii cnemuamuer MOL[, TOCII nepemaer JOKYMEHTBL, ABJIAIOMUCCH
DPe3yNETATOM IPENOCTABICHHS MYHHIMIANLHON YCIYTH, 3asBUTEII0 (MM ero MpeACTaBUTENO) U
TIpe/IaraeT 3aABHTENIO 03HAKOMUTECS ¢ HUMH.



44. B cnydyae BBIABNEHHS [ONYIUEHHBIX ONEYATOK M (MIH) OmHMGOK B BBIIAHHBIX B
pesynbrare NpeAOCTaBICHHS MYHMIMIIANLHON YCIyTH JOKYMEHTAX YIOIHOMOYEHHBIH CIIEIHATHCT

OCYIIECTBIACT HX 3aMEHY B CPOK, HE IpeBHIMAOKi 10 pabounx qHel ¢ MOMEHTa NMOCTYIICHHS
COOTBETCTBYIOLIETO 3asBICHHS.

Pa3zpen 4. @opMBI KOHTPOISI 32 HCNOJIHEHHEM A/TMHHHCTPATHBHOTO PerIaMeHTa

ITonpasnen 1. Ilopsiiox ocymecTBICHUS KOHTPOJISA 32 HCIOJHEHHEM HACTOSIIIETO
AJMHHHCTPATHBHOIO pPerjiaMeHTa.

45. Tlopsnok OCYIIECTBIEHHS TEKYINEro KOHTPOJIsA 3a COOMONEeHHeM M HCIONHEHHEM

OTBETCTBCHHBIMH JO/DKHOCTHBIMH JIHLIAMH IIOJIOKEHHH AJIMHHHUCTPATHBHOIO PEIIAMEHTA H MHBIX
HOPMATHBHBIX IPaBOBBIX aKTOB, YCTaHABIMBAIOINUMX TpeOOBaHHs K  IIPEJOCTABIECHHIO
MYHHIUIAIBHON YCIIYTH, a TaKXKe NPUHATHEM HMH PEIIeHUH.
Texymmii KOHTpPoIb 3a COOMIONEHHEM IOCNEJOBATENBEHOCTH — JAEHCTBHM, ONpeJeneHHBIX
aMHHHCTPaTHBHEIMH IpOIEAYypaMH IO INPEJOCTABICHUIO MYHULMIATBHON YCIYTH, NMPHHATHEM
pemeHHi  OTBETCTBEHHBIMHM  chenuanucramMu OtTaena 1nmo  HCHOJMHEHHIO — HACTOMLIETO
AMMHHCTpaTHBHOTO perfaMeHTa ocymiecTBiusercs [naBoit amMuHucTpauud JIsMOGHpCKoro
MYHHIUIIAIBHOIO paiioHa.

IMoapa3znen 2. [lopsAoK H NEPHOIHYHOCTH OCYLIECTBICHHUS IJIAHOBBIX H BHEILIAHOBLIX
NIPOBEPOK MOJIHOTHI H KA4eCTBA MPEeA0CTABICHHSI MyHHIIHNIAIBHOI YCIIyTH, B TOM YHC]Ie
HOPSAOK H GOPMEI KOHTPOJIS 32 NIOJTHOTOMN H KA4eCTBOM MPeI0CTABICHH MYHHIIHNAILHO#

YCJIyTH.

46. TIpoBepkH IOTHOTH! M Ka4yeCTBa MPEeJOCTABIEHHS MYHHUIMIIATEHOH YCIYTH BKIIOYAIOT B
cebs IIpOBeNEHHE MPOBEPOK, BLIABIEHHE M YCTPaHEHWE HapylleHHH TOpsAaKa M CPOKOB
IPENOCTABICHUS MYHUIMIAIBPHON YCIYTH, pacCMOTpEHHME OOpalleHHil 3asBHTENCH B XOIe
NpEeOCTaBIeH)s MYyHHIMNANBHOH YCIyrd, COJEp)KallMe >anoOhl Ha pelleHHs, AeHCTBUs
(6e3meiicTBHS) JOJDKHOCTHBIX JIMI] M MYHHIMIAIBHBIX CIIyKaIluX.

KoHTponk 3a HCIONHEHHEM AJMHHHCTPaTHBHOIO pErJaMeHTa II0 IPeNOCTABICHHIO
MYHHIUIAIBHON YCIyTH OCYIIECTBIIAETCA Iy TEM IIPOBEICHHS:

- IUIAHOBBIX IIPOBEPOK COOMIONEHHS M MCIHONHEHHs creuuanuctamu Otena MoNoXeHHH
HacToAmero AIMHHHCTDAaTHBHOTO PEIVIAMEHTAa, MHBIX JOKYMEHTOB, pErIAMEHTHPYHOLKX
JIEATENBHOCTD 110 MPEIOCTABICHHIO MYHHIIUIIANEHOH yCITyrH;

- BHEIUTAHOBBIX IIPOBEPOK COONFONEHHS M HCIOMHeHUs cnenuanicTaMu OTaena nojioxeHui
HACTOSIEro AJIMEHUCTPATHBHOTO PErIAMEHTa, OCYLIECTBIAEMBIX 10 0OpameHusaM GU3HIECKUX 1
JOPHIMYECKAX JIHMI, [0 NOpydeHHsM I7aBel AJMMHHCTpAlMM paifOHa, 3aMECTHTE]CH INaBbl
AIMHHHCTpalliii paioHa Ha OCHOBAaHHMHM MHBIX JOKYMEHTOB M CBEJICHHH, YKa3bIBAalOIMX Ha
HapyIIeHHs HacToALIero AJIMAHUCTPATHBHOTO PEraMEHTa.

[lnaHoBblE ¥ BHEIUIAHOBBIE IIPOBEPKH NpoBoAATcs InaBoit amMuHucTpanuu Jlambupckoro
MYHHIMIIATBHOTO paioHa.

Tloapasaen 3. OTBETCTBEHHOCTD JOJKHOCTHBIX JIML OPraHa, MPeJ0CcTaB/IA0NIEro
MyHHIHNAJILHYIO YCJIYTY, 3a pemeHns u Aeficreus (OesneiicTBHe), NPHHHMAaeMBbIe
(ocymecTB/IsieMble) HMH B X0J€ NPEI0CTABACHH MY HHIUNAILHOH yCIyrH.

47. Tlo pesynsraraM MpPOBEACHHBIX HPOBEPOK B Cllyyae BBIABICHHS HapyLUCHMH IIpaB
3agBHTENICii BHHOBHBIE JIMI@ IIPUBIEKAIOTCH K OTBETCTBEHHOCTH B  COOTBETCTBHH C
3akoHOfarebcTBOM Poccuiickoil denepanuu.

[maBa AJMMHHCTpauHH paiioHa HECET OTBETCTBEHHOCTh 33 HECBOEBPEMEHHOE
paccMOTpEeHHE 3asBICHHH.



[maBa AnMuHHCTpaluyu pailoHA HeceT OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE U (HJIH)
HCHa[yIeXkamee BLIIOJIHEHHE aJIMHHHCTPAaTHBHBIX NEHCTBMM, YKasaHHBIX B myHkTe 30
AJIMAHHCTPaTHBHOTO perjiaMeHTa.

JIOIKHOCTHBIE /U@ H WHBlE MYHHUMIAIBHEIE CIYXKAIIHe 3a PEIIeHHs H AeHCTBHA
(Oe3neiicTBue), TMpHHEMaeMble (OCYINECTBISIEMBIE) B XOJE€ MPEIOCTABICHHS MYHHUIHIATBHOM
YCITyTH, HECYT OTBETCTBEHHOCTE B yCTaHOBJIEHHOM 3aKOHO/IATENILCTBOM IIOPSIKE.

Hoxpaspen 4. Ilonoxenus, xapakrepusyomue TpeSoBaHUSA K NOPSAKY H GopMam
KOHTPOJIAl 32 IPEA0CTABJICHHEM MyHHUHMIAIbHOI YCIYTH, B TOM YHC/IE CO CTOPOHbI FPAK/aH,
HX 00beIHHEeHHH H opraHu3aumii.

48. KoHTpoib 3a npenocTaBleHHEM MyHHIMIAIBHON YCIyTM CO CTOPOHBI I'DAXIaH, HX
00beMHEHNH U OpraHU3al|H, OCYIIECTBIAETCS MOCPEACTBOM OTKDPHITOCTH AEATENBHOCTH OpraHa
MECTHOI0 CaMOYIpPABJIEHUs TIPH MPEJOCTABICHUH MYHHLIHIAIBHON YCIyTH, MOJYYEHHS IONHOM,
aKTyalbHOH H J0CTOBEPHOM MHGOpMAIKK O MOpsJKe NPENOCTABICHHS MYHHIMNATBHON YCIyTH H
BO3MOXKHOCTH [ocCyfeOHOro paccMoTpeHHs ofpameHuil (kano6) B mpolecce IpenoCTABICHHS
MYHHIHUIIAIBHON YCIIYTH.

Pasnex 5. JlocyneOublii (BHecyneOHbIIT) mOpPsSiIOK 06/Ka/10BAHMS PelIEHHH U AeficTBUIl
(be3neiicTBus) aaMaancTpanun, M®II, a TakiKke HX 10JUKHOCTHBIX JIHLL, My HHIIMIATbHBIX

CJIYKAIMMX

49. Pemenus u peiicrBua (GesneficTBHe) AIMMHUCTpaLMH paiioHa, y4YpexkIeHHI,
OKa3hIBAIOIIMX MYHHLHUNAIBHBIE YCIYrH, JOMKHOCTHBIX IHIL, MYHHIMOAIBHBIX CIYXKAIMX
aIMHHHACTpamuH JIAMOHMPCKOro MYHHIMNAIBHOIO paidoOHa, YYPEKIEHHH, MOIDKHOCTHBIX JIMIL[ M
CIIECIMAHCTOB YUPEXIACHHH, OKa3plBAIOIMX MYHHIHIIAIbHBIE YCIYTH, MHOTO(QYHKIHOHAIBHOIO
HeHTpa, paboTHHKA MHOroGYHKIHOHANLHOIO IIEHTpa MpPUHATHIE (OCYIIECTBISEMBIE) B XOI€E
NPEIOCTABICHHS MYHHIMIAIBHOH YCIYTH Ha OCHOBaHMHM HACTOALICTO AJIMHHUCTPATHBHOIO
perjiaMeHTa MOTyT OBITh 00)kal0BaHbl 3a4BHTENEM B JOCyaeOHOM (BHecyae0HOM) MOpsKe.

50. JocyneOnbri (BHecyneOHBIH) MOpAOoK oOXalOBaHMs, YCTAHOBJIEHHEBIH HACTOSIIHM
pasjiennoM, IpHMEHSETCS KO BCEM aMHHHCTPATHBHBIM IPOLIEypaM, nepeurcieHHbM B pasnene 11
HacTosmero AJMHHHCTPATHBHOIO PEIVIaMEHTAa.

3agBuTeNnb, MO0 €ro ynoIHOMOYEHHEIH MPEACTAaBUTENb BIpaBe 0OpaTHThCS ¢ XKalnoboi B
CIEIYIOMHUX CITydasx:

HapyIIeHHA CpOKa pEerucTpalldd 3ampoca O IPeJOCTaBICHHH MYHHIHIAIBHONH YCIyTH,
3ampoca O MPeAOCTaBICHHE ABYX H 0ojlee MYHHIMNAILHBIX YCIyr B MHOTOQYHKIHOHAJIBHBIX
LEHTPaX IpH OJHOKPATHOM O0OpaIleHHH 3asBUTEINS;

HapyIIeHHus CpoKa IIPEAOCTaBICHHA MyHUIUNIAIBHON YCIIyTH;

TpeOOBaHUA Yy 3afBUTENS JOKYMEHTOB, HE NPELyCMOTPEHHBIX HOPMAaTUBHBIMH [IPaBOBBIMH
aktamu Poccuiickoit ®enepauuy, HOpMaTHBHBIMU IIPAaBOBBIMM akTaMu Pecrnybnuku Mopnosus,
MYHHUIMINAIEHBIMA ~ NPABOBBIMM  akTaMH  JIAMOMpCKOro MyHUUMNANBHOTO  padioHa s
MPeAOCTaBICHUA My HHIIUIIAIBHOH yCIyIH;

OTKa3a 3afBUTENIO B IpHEME JOKYMEHTOB, INpPEAOCTABICHHE KOTOPBIX IPELYyCMOTPEHO
HOpPMAaTHBHBIMH TpaBOBBIMH akTamMH Poccuiickoli ®enepanyv, MyHHIUIAIbHBIMH IPaBOBBIMH
akTamu JIIMOMPCKOTO MyHHUITHIIAIEHOTO PaiiOHa JUL NIPEOCTaBICHHS! MyHHIIMIIAIBHOH YCIIyTH;

OTKa3a 3asBHTENIO B MPEIOCTABICHUH MYyHHIUNIAIBLHOM YCIyIH, €CIIM OCHOBaHHS OTKa3a He
IpeaycMOTpeHbl (efepalbHBIMH 3aKOHAMH M IIPHHATHIMH B COOTBEICTBHH C HHMH MHBIMH
HOPMAaTHBHBIMH TpaBoBBIMH axkTamMH Poccuiickoit ®enepaiiiy, MyHHIMNAIBHBIMH IIPaBOBBIMU
aktamu JIsMOHMpCKOro MyHHITUIIAIBHOIO paioHa;



TpeOOBaHUs y 3asdBUTENA IIPH TPENOCTABICHHH MYHHIMNAILHOH YCIYTH IUIATHl, He
NpETyCMOTPCHHOH  HOPMATHBHBIMH  [PAaBOBEIMH  akTaMH  Poccuiickoit  ®enmepamnu,
MYHHLUIAIBHBIMA [IPABOBBIMH aKTaMH JIIMOMPCKOro MyHHIIHIIANEHOTO paioHa;

OTKa3a AJMHHMCTPAUMH paiOHA, YYPEXIEHHH, OKa3BIBAIONIMX MYHHIMMNATLHEIE YCTYTH,
AOKHOCTHBIX JIML, MyHUIIMIATBHEIX CI)KaMX aIMHHHCTpaUy JIIMOHPCKOrO MyHHIMIATEHOTO
paifoHa, TODKHOCTHBIX JIMIl H CIIELHATHCTOB YYPEKIAEHHH, NPeIOCTaBISsIOIMX MyHHIMIIATLHbIE
YCIyTH, MHOTO(YHKIMOHAJIBHOTO II€HTpa, paboTHHKa MHOrOQYHKIMOHANLHOTO IIEHTpa B
HCIPABJICHAH JONMYIIEHHBIX OMNEYaTOK M OMMOOK, B BBINAHHBIX B pe3yJbTare MNpeAOCTaBICHHS
MyHHUIMOAIBHOH YCIyrH MOKyMeHTaX Ju00 HapylieHHWe YCTAHOBIEHHOI'O CpOKa TaKHX
HCIIpaBJICHHH;

HapylIeHHs CPOKa HJM IIOpsAAKa BBIJAYH JOKYMEHTOB MO pe3yJIbTaraM MpeXoCTaBJIeHUS
MYHHULHMIAIBHOH YCIIyTH;

OPHOCTAHOBJEHHUA  IPENOCTABICHUS  MYHULIHMOAIBHOH  yCIyrH, €ClIH  OCHOBaHHS
HNPHOCTAHOBJIEHHS HE IIPEIyCMOTPEHBI ()efiepaIbHBIMU 3aKOHAMHU H NPHHSITHLIMH B COOTBETCTBHH C
HHMH HHBIMH HOPMaTHBHBIMH IIPaBOBEIMU akTaMmu Poccuiickoit @enepaiiny, 3aKOHaAMH ¥ HHBIMH
HOPMaTHBHBIMH TIPaBOBBIMH akTaMH PecnyOmuku Mopnoeus, npaBoBbiMH akTamu JIsMOHpCKoOro
MYHHUIMIIATEHOTO paifioHa,

51. Xamoba =Ha pemeHus u pedctBua (OespeiicTBHe) AJMHHHCTpanuu paiioHa,
YUPEXICHUH, MPEI0CTABAMIOMNX MYHHIMIIANBHBIE YCIYTH, NODKHOCTHBIX JIMI, MYHHIHIAIBHEIX
CIy)XamuX AJMHHUCTpAllUd paioHa, MODKHOCTHBIX JIMII M CIIEHHAJTHCTOB YYPEKIECHHH,
IPeNOCTABIMIOIUX MYHHIMIANBHBIE YCIYyTH, MHOroQyHKIHMOHAIBHOTO LEHTpa, pabOTHHKA
MHOro()YHKIIMOHATLHOTO IIEHTpa IIOJAeTCs B IHCBMEHHOH ¢opMe Ha OyMakHOM HOCHTENE, B
SJIEKTPOHHOH  dopMe B Oprad,  IIPeJOCTABISIONIHI MYHULMIAIBHYIO  YCIYTY,
MHOTOGYHKIIMOHAJIBHBI LEHTp JHOO B OpraH MCIOJHHUTENBHOM BIACTH, ABJISIOLIMICA
yuypequTeneM MHOTOQYHKIMOHAIBPHOTO LEHTpa (Jajee - y4YpeauTeslb MHOIO(YHKIHMOHAJIBHOIO
LEHTpa).

TpeGoBanue y 3asBHTENS IIPH MPEJOCTABICHHH MYyHHIMIAILHOM YCIYTH JOKYMEHTOB HIIH
AHQOpMAllMK, OTCYTCTBHE M (MJIM) HENOCTOBEPHOCTh KOTOPHIX HE YKas3hbIBAJHCh IIPH
[EPBOHAYAILHOM OTKa3e B IIPHEME JOKYMEHTOB, HEOOXONMMBIX /s  IIPeJOCTaBJIECHHS
rOCYapCTBEHHOM H/IM MYHHIHMIAIBHOH yCIyrH, THOO B IPENOCTABICHHH TOCYAapCTBEHHOM HIIH
MYHHIUIATBHON YCIyTH, 32 HCKIIFOYEHHEM CIIy4aeB, IPeyCMOTPEHHBIX IIyHKTOM 4 4acTH 1 cTaTbu
7 wHactosmero ®@enepanbHOro 3akoHa. B ykasaHHOM ciydae pocyneOHoe (BHecyaeOHOE)
00)KaOBaHHE 3asABHTENIEM pelleHui U NeHcTBuil (Oe3nelicTBHA) MHOTOQYHKIIHOHANBHOIO LIEHTPA,
paboTHHKA MHOTO(YHKIMOHAIBHOTO LIEHTPa BO3MOXHO B CIIyJae, €CIIH Ha MHOTOQYHKIHOHAILHBIH
IIEHTp, pelleHus W JeiicTBus (Oe3neHcTBHE) KOTOPOro 06KalyIOTCH, BO3JIOKEHA (QYHKUHUS IO
IPENOCTABICHHIO COOTBETCTBYIOIIMX TIOCYJapCTBEHHBIX HMJIM MYHHIHMIAIBHBIX YCIYI B IOJHOM
o6beMe B IOpsKe, ONpeneIeHHOM dacThio 1.3 cTareu 16 HacTosmero PenepasbHOro 3aKoHa.

XKanob6a Ha pemenus u neiictBus (GesmeiicTBHe) pabOTHHKA MHOTOQYHKIHMOHAILHOTO
HEHTpa TOJAeTCs PYKOBOJUTEMIO 3TOr0 MHOTO(YHKIMOHATIBHOTO LIEHTPA.

XanobGa Ha pemenus u neicTBus (Oe3nelicTBHE) MHOTOQYHKIIMOHAILHOIO LEHTPA [I0AAETCs
ydpeauTe:o MHOTOGYHKIHOHAIBHOTO LIEHTPA.

XKanoba ma pemenmss u neiictBua (Oe3aelicTBHE) NOMKHOCTHBIX JIHIl aIMHHHCTPALIHMH
JIIMOHMpPCKOTO MYHHMIMNATIBHOTO paifoHa, mnomaerca Imase anmuHucTpanuu JlamObupckoro
MYHHIIUIIAIBHOTO paiioHa.

52. XKanoba Ha neiicTBua (6e3neiicTBre) paGOTHHKA MHOTO(DYHKIIHOHAIBHOTO IIEHTpa JHO0
Kanoba Ha pemeHus U AeicTBus (6e3melcTBrE) MHOTO(YHKIMOHAILHOTO LIEHTPA, HA PelIeHUs U
neitctBus (Ge3meiicTBEE) MOJDKHOCTHBIX JIMII agMHHHCTpaluu JIAsMOMPCKOro MYHHIMIAIBLHOTO
paiioHa MojlaHHble C HapyIIeHHEM I10JBEIOMCTBEHHOCTH, YCTAHOBJIECHHON NYHKTOM 51 HAaCTOAIIETo
AIMHHHCTPAaTHBHOTO perfiaMeHTa, MOJIeKaT Iepeiaye M0 MOABEIOMCTBEHHOCTH, HO HE NO3JHEE
pab0yero JHA CJIELYIOMEro 3a IHEM PETHCTPalliy Kanoobl.

UHpopMupoBaHHEe 3asBHTENEH O MOpsJKe MOJAYH M PACCMOTPEHHs XajoOwl obecrednBaeTcs
TIOCPEICTBOM pasMelneHns HHOOPMAl[MH Ha CTEHJaX B MECTaX NpeOCTaB/ICHHs MYHHIMIAIbHOH



ycnyrd, Ha OGHUMANLHOM caliTe agMHHHCTpauuH JIAIMOGHPCKOrO MyHHLMIAIBHOTO paiioHa, B
tbenepanbHoif rocynapereenHo# HHbOpMaMOHHON cHcTeMe "EmuHbIii NOpTaJl TOCYNapCTBEHHBIX H
MYHHIMOAIBHEIX yCyr",

KoHcynbrupoBaHue 3asgBuTENell O MOpsANKe OOKATIOBAHMS pELICHWM W JeHCTBHI
(GesneiicTBust) anMuHKMCTpary JIIMOHPCKOr0 MyHHMIMNATEHOTO PaifOHa M ero JOKHOCTHBIX JIHII
OCYINECTBJIACTCS B TOM YHCIIE 110 Tes1e(oHy b0 NpH IHYHOM IpHeMe.

XKanoba MoxxeT GBITH OaHA B:

- MHOTO(YHKIIMOHAJIBHEIH 1IEHTD;

- o01nmit oTAen AAMUHHCTPALKMH paiioHa;

- IaBe AIMHHHCTPaNUK paiioHa (JIMYHEIA NIpHEM).
Jlmdnbni npueM 3asBUTeNel MIaBOH aJIMHHHCTPAlMH IIPOM3BONUTCH €XEHENENBHO 10 afpecy: C.
JIsMOups, yn. Jlenuna, a.11. Bpemsa npuema: nonenensHuk, ¢ 8 yacos 30 munyT A0 13 yacos 00
MHHYT.
B cnyyae mopmaun kanoOel Ha IIMYHOM NpHEME TPAXIaHHH (YIIOIHOMOYEHHBIH 3aABHTENB)
IIPE/ICTABIAET JOKYMEHT, YAOCTOBEPSAIOMUI €ro JIHIHOCTE, B COOTBETCTBHH C 3aKOHOIATEILCTBOM
Poccuiickoif ®enepanum.

B cmyqae eciu xanoba mozaercs 4epe3 MpeNCTaBHUTEIs 3assBUTENS, TAKXKE MPeNCTaBIsSeTCs
JIOKyMEHT, ITOATBEPKAAIOIIMH ITOHOMOYHS Ha OCYLIECTBIICHHE NEHCTBHI OT UMEHH 3asBUTe/s. B
Ka4yeCTBE JOKYMEHTa, IOATBEPIKJAIOINEro MOJHOMOYHS Ha OCYINECTBICHHE IACHCTBHH OT HMMCHH
3asBUTEII, MOXKET OBITH IIpeACTaBIeHa:

a) obhopMmIcHHas B COOTBETCTBHH C 3aKOHOHATeNbCTBOM Poccuiickoit Memepanum
JIOBEPEHHOCTE (1711 GH3MIECKHX JIHII); ‘

6) odopmieHHat B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit ®Penepauuu
JIOBEPEHHOCTh, 3aBEpEHHAast II€4aTblo 3asABHTENA (IPH HAIMYHM II€4YaTH) M IOJIHCAHHAS
PYKOBOAWTENEM 3asBMTENS WJIH YIOOJHOMOYEHHBEIM OTHM DPYKOBOAWTENEM JHMLOM  (as
IOPUINYECKUX JTHIT);

53. IlepeyeHb HOPMAaTHBHO-IIPABOBBIX aKTOB pErYJIMPYIOUIMX IOPAIOK mocyaeOHOro
(BHECYneOHOrO) 0OXamoBaHMs pelleHMH U AedcTBHH (0Oe3neficTBHA) opraHa IpeNoCTaBIISIOIErO
MYHHLHUNAIBHYIO YCIYTY, OpraHa y4acTBYIOIIETO B IPEIOCTaBICHUH MYHHUIIMITATEHON YCIIYTH:

- Konekca Poccutickoii ®enepanuu 06 aqMHHACTPATHBHBIX IIPABOHAPY NEHUAX;

- ®enepansHelit 3akoH oT 2 Mas 2006 . Ne5S9-®3 "O mopsake paccMoTpeHHs oOpameHHi
rpaxxaaH Poccuiickoit @enepauun’;

- Mepepansusiii 3akon ot 27 miona 2010 . Ne210-®3 "OO6 opranu3anuyu NpenoCcTaBlIeHUs
roCyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIyr".

54.Kanoba noyxHa conepxarb:

HaUMEHOBAHHE OpraHa, IIPEeJOCTABJSIONIET0 MYHHUIMIAIBHYIO YCIYTY, YUpexIeHUs,
IpeJOCTAB/IAIOMEr0 MYHHUIMIIANBHYIO YCIyTy, HODKHOCTHOTO JIMLA OpraHa, IpPeloCTaBISIOIIEro
MyHHIENAIBHYIO YCIyry, MO0 MYyHHIMIIAILHOTO CIyXalllero, JOKHOCTHOTO JHL@ JHOO
CIIeIHANHCTa YUpEeXIeHHs, IIPEAOCTABIIAIOLIETO MYHHUIHIATBHY IO ycayry,
MHOTO(YHKI[HOHAILHOTO LEHTPa ero PYKOBOOMTENSA H (MiH) pabOTHHKa MHOTOQYHKIHOHAILHOTO
IEHTpa, pelneHus U feicTBus (be3neficTBIE) KOTOPBIX 00XaTyIoTCs;

damuHIO, MMS, OTHYECTBO (MOCHEAHEE - IIPH HAMYHMH), CBEJCHHS O MECTE >KHTEIbCTBa
3a9BUTENA - PU3HYECKOTO IHLa JTHOO HaHMEHOBaHHE, CBEIEHHS O MECTE HAXOXKIEHHUS 3asBUTENA -
IOPHIMYECKOTO JIMI@, a TaKKe HOMep (HOMepa) KOHTaKTHoro TejaedoHa, azipec (ampeca)
9IEKTPOHHOM MOYTE! (IPU HAJMYMK) ¥ IIOYTOBHIH ajpec, IO KOTOPBIM JOJKEH ObITH HanpasjieH
OTBET 3asBUTEINO;

cBeleHHA 00 oOO0XKalyeMbIX pelneHHAX M JeiicTBusx  (Oe3nedcTBHM) — oprasa,
IPEAOCTABJIAIONIET0 MYHHIIMIIATBHYIO YCIIYTy, AOJDKHOCTHOIO JIMIla OpraHa, IPEeIOCTaBISIOLIEro
MyHHUMIATBHYIO YCIYTy, TH00 MyHHIHIAIBHOTO CIIY)Kallero, MHOrOQyHKIMOHAJIBHOTO LEHTPA,
paboTHIKa MHOTO(YHKIIMOHAIEHOTO LIEHTPa;

JOBOIBI, HA OCHOBAHMM KOTOPHIX 3asBUTENb HE COMIACEH C PEIIEHHEM H JCHCTBHAMH
(Ge3nelicTBHeM) oOpraHa, IPeAOCTAaBIAIOLIEI0 MYHHLMIAIBHYIO YCIYTY, MO/DKHOCTHOIO JIMLA




OpraHa, MpPeIOCTABIAIOIIEI0 MYHUUMNAIBHYIO YCIOyry, Jub0 MYHHUHMIAIBHOTO CIIy)Kallero,
MHOTOGYHKIIMOHABHOIO LEHTPa, paGoTHHKa MHOrOQYHKIMOHAIBHOIO LIEHTPA 3asSBUTENEM MOTYT
OBITH IPENCTABIEHH JOKYMEHTHI (IIPM HAIMYHM), IOATBEP)KAAIONINE JOBOAB! 3aABUTENs, THOO UX
KOITHH.

55. anoba MoAJIEKHT PETHCTPALMH B IEHB €€ MTOCTYIIICHHUS.

Xanoba, mnocTynuBIiads B OpraH, MOPEJOCTAaBIMIONMNM MYHHIMNAIBHYIO  YCIyTY,
MHOTO(QYHKIIHOHAIBHBIH LEHTP, MOAJIEKHT PaCCMOTPEHHIO B TEUEHHE MATHAALATH pabounx gHeil
CO JHS ee PeruCTpallHH.

B cmyuae, o0xanoBaHMs OTKa3a OpraHa, NpPEeNOCTABISIOLIEr0 MYHHLIHNAIBHYIO YCIYTYy,
MHOTOQ)YHKI[MOHAILHOTO LIEHTPa B TpHEME JOKYMEHTOB Yy 3aABUTEN, JHUOO YIIOJTHOMOYEHHOTO
IpEACTaBUTENA, JMOO B HCIPABICHHH JONYIIEHHBIX ONEYaTOK M OUIMOOK MIH B CiIydae
obxanoBaHMs HapyIICHHs YCTaHOBICHHOTO CPOKA TAaKHX HCIIPABJICHUH - B TEYEHHE MATH paboumux
JHEeH o THA ee perucTpalHH.

[To pesynbTataM pacCMOTpeHHs >KaloObl IOJDKHOCTHBIE JHLA IIPUHHUMAIOT OJHO H3
CJIEXYIOIUX PEIICHHUI:

xkanmoba YOOBIETBOPAECTCA, B TOM 4YHcie B (OpME OTMEHbl IPHHATOrO pelIeHHS,
WCTIpaBlNeHUS AJMHHHCTpanied paioHa, MHOrO(QYHKIHOHAJIBHBIM IIEHTPOM JOIYINEHHBIX
OleYarok W OHMOOK B BBENAHHEIX B pe3yJbTare NPEAOCTABICHHA MYHHLIHUNAIBHOH YCIyru
JOKyMEHTaX, BO3BpaTa 3asBHUTENIIO JEHEKHBIX CpPEICTB, B3MMaHHE KOTOPBIX HE IIPEXyCMOTPEHO
HOPMaTHBHBIMM IIpaBOBBIMH akTamu Poccuiickoit Qenepanui, HOPMaTHBHBIMH NPABOBBIMH aKTaMH
Pecmybnuku MopaoBus MyHHUIUIIANbHBIMH NPaBOBbIMH aKTaMH JIAMOHpPCKOro MyHHMIMIAIBEHOIO
paiioHa;

B YOOBIIETBOPEHHH Ka00bI OTKa3bIBAETCA.

B cnyuae mpusHaHHS XKanoOBl NOIJIEXKAIEH yAOBIETBOPEHHIO B OTBETE 3aABUTENIO, JaCTCH
uHpOpMaIusg O MeHCTBHAX, OCYIIECTBISIEMBIX OPraHOM, NPENOCTABJIAIOMIMM MYHHIUIAIbHYIO
YCIYTY, MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM B LEIIX HE3aMeIMTEIbHOTO YCTPAHEHHUS BBIABICHHBIX
HapylIeHHH TpH OKa3aHWM MYHMIHIIANEHOM YCIYrH, & TaKXKe MPHHOCATCS HW3BHHEHHs 3a
JoCTaBleHHbe HeynoOCTBa M yKasbiBaeTcs HHQopManua O JadbHEHINMX NEHCTBHAX, KOTOpBIE
HEOOXOEMO COBEPIIHTD 3asIBUTENIO B LEJAX NOIYyYSHHs MyHHIMIIAIBHOM yCIIyTH.

B ciyyae npusHaHus XanmoObl, HE NMOMIEXAlIeH YIOBIETBOPEHHIO, B OTBETE 3asBUTEIIIO
JaloTcs apryMEHTHpPOBAHHEIE Ppa3bfACHEHHS O [PHYHHAX MPHUHATOTO PpEINEHHs, a TakKke
uH(pOpMaIHs 0 opsaKe 00KanoBaHHs NPHHATOTO PELICHHS.

He mo3aHee AHA, CIEAYIOUIErO 3a AHEM IPHHSATHS pEIIeHHA IO Kajaobe, 3asgBUTENO B
NHCHbMEHHOH (opMe H IO JKEeNaHWIO 3asdBHTENsS B OIEKTPOHHOH (opme Hampasisercs
MOTHBHMPOBAHHBIH OTBET O Pe3y/IbTaTaX PacCMOTPEHUS Kal00bL.

OrtBer Ha xanoOy HampaBnsercd B (opMe O3IEKTPOHHOTO [OKYMEHTa II0 aJpecy
3IEKTPOHHOM [10YTHI, YKa3aHHOMY B ayobe, MOCTynuBIIEH B (JopMe NIEKTPOHHOTO NOKYMEHTa, H B
NHCHMEHHOH (OopMe IO IIOYTOBOMY ajpecy, yKa3aHHOMY B Xano0Oe, [IOCTYIHBIIEH B MHCBMEHHOH
dopme. Kpome Toro, Ha mocTynHBIIYIO %an00y, KOTOpas 3aTparkBacT HHTEPECH HEONPEIEICHHOIO
KpyTa JHI, B YaCTHOCTH Ha anoly, B KOTOpoi obxamyercs cynebHoe pelueHue, BEIHECCHHOE B
OTHOIIECHHH HEOMpEJEIEHHOT0 Kpyra IHMll, OTBET, B TOM YHCJE€ C pa3bsiCHEHHEM IOpsAaKa
06aI0BaHAS CYAeGHOrO pellleHrs, MOXeT OBITh pasMelleH ¢ cobmonennem TpeGoBaHuH dacTu 2
cratbu 6 ®enepanbHoro 3akoHa ot 02.05.2006 N 59-®3 "O mopsiike pacCMOTPEHHS IpaxIaH
Poccuiickoii ®enepaun” Ha obHIHaNbHOM caliTe AIMHUHUCTPAIMH paioHa.

B ciyuae, eciii TEKCT MHCHMEHHOH JKao0bl He TI03BOJIAET OTPEETNTh CyTh XKalo0bl, OTBET
Ha xanoby He JaeTcs, M OHA He NOJJICKHT HAIpaBICHHIO HAa PACCMOTPEHHE B IOCYIapCTBEHHBIH
OpraH, OpraH MECTHOTO CaMOYIpPAaBJICHHS HIH NOIDKHOCTHOMY JIMIy B COOTBETCTBHH C MX
KOMIIETEHIMEH, O 4YeM B TedeHHe 7 JHEH Cco IHSA ee pEerucTpaluu COOOIMaeTCs 3asBHUTEINIO,
HampaBUBIIEMY OOpallleHHE.

B ciyuae mocTymiieHHs MHCHMEHHOM 3kanmoObl, coaepkaiiell BONPOC, OTBET Ha KOTOPBI
pasMelleH B COOTBETCTBHH € 4acThio 4 cTarei 10 PeepanbHOro 3aKoHa oT 02.05.2006 N 59-®3 "O
nopsIKe paccMOTpeHms rpaxnaaH Poccuiickolr @enepauuu” Ha oQHuMAanbHOM calTe




AnvuHHECTpanuu paifoHa, rpakIaHMHY, HallpaBHBIUEMY XainoOy, B TedyeHHe 7 IHEH co OHA ee
perucTpanuu coobImaeTcss OSIEKTPOHHBIN ajpec OQHIHANBPHOTO caidTa AJMHHHCTpAlldH, Ha
KOTOpPOM pa3MeIlleH OTBET Ha BOIPOC, OCTaBIeHHEIH B xanobe, mpH 3ToM kanoba, comepikaruas
ob6xanoBaHHe CyfeOHOIO peIIeH s, He BO3BPAIIacTCH.

JlomKHOCTHEIE JIHIa OTKA3hIBAIOT B YOBJIETBOPEHHH Kano0b! B CEAYIOMINX Clydasx:

HalW4He BCTYITHBINETO B 3aKOHHYIO CHIIy peLICHHs cyja, apOMTpasKHOro cyna 1o yanobe o
TOM € [PeIMETE H [0 TEM Ke OCHOBaHHUAM;

nofmavya KamoObl JHMIIOM, IIOMHOMOYMS KOTOPOIO HE IOATBEPKIECHBI B MOpPSAKE,
YCTaHOBIEHHOM 3aKoHoHaTescTBOM Poccuiickoif @enepari ¥ HACTOAIMM AJMHHHCTPAaTHBHBIM
periaMeHTOM;

HAIMYME peIleHHs M0 JXanobe, NPHHATOTO paHee B COOTBETCTBHH C TpeOOBaHUAMH
HACTOSIIEr0 AJMHHHCTPATHBHOI'O PEMIaMEHTa B OTHOIIEHHH TOTO )K€ 3asBHTENA M IIO0 TOMY MKE
IPEIMETY JKaIoOBL.

[Ipu momydeHHH >KayloOBl, B KOTOPOH CONEP)KAaTcs HEUEH3yPHEIE JHOO OCKOPOHTENIBHBIE
BBIP&XXEHHSA, YIPO3bI JKH3HH, 30POBBIO H MMYLIECTBY JO/DKHOCTHOIO JIMIA, @ TAKXKE YIEHOB €Tr0
CEMBH, JIOJDKHOCTHBIE JIMIA BIIPaBE OCTaBHUThH Kanoby Oe3 oTBETa MO CYIIECTBY IIOCTABICHHEBIX B
Hell BOIPOCOB, COOOLIUB 3asABUTENIO, HANpaBUBLIEMY kanoly, B TeUeHHE TPHALATH JHEH co JHA
PETHCTpAIHH KAIOOB! 0 HEAOITYCTHMOCTH 310YIOTPEOIEHHS IPABOM.

B ciryuae, eciiu TeKCT xanoObl He IOAJAeTcs MPOYTEHHIO, OTBET Ha kanoby He JaeTcs, H
OHA HE MOMJIEXKMT HANpPaBJIEHHIO Ha PAacCMOTPEHHE B IOCYNAapCTBEHHBIH OpraH, opraH MECTHOTO
caMOyTNpaBJIeHHs WIH JOIDKHOCTHOMY JIHIY B COOTBETCTBHH C MX KOMIETEHIHMEH, O Ye€M B TEUECHHE
CeMH JHel co JJHS PETrHCTPAalMH XKaloObl cooblaeTcs rpaXkaIaHHHy, HallpaBHBIIEMY Kajlo0y, eclH
ero aMIIHs | MOYTOBBIH ajipec MOANAIOTCS IPOUTEHHIO.

B ciydae, eciu B kanobe COREPIKUTCS BOIPOC, HA KOTOPHIA 3asBUTENIO, HAIPABHUBIIEMY
ano0y, HEONHOKPaTHO JaBAIHCh IHMCBMEHHBIE OTBETBl MO CYLIECTBY B CBA3M C paHee
HaNpapBIfieMEIMH Kajdo0aMH, H IIpM 3TOM B JKajo0e HE IPUBOAATCS HOBBIE IOBOJBI HIIH
06CTOATENCTBA AOKHOCTHBIE JIMIA BIIpaBe NPHHATH PELIEHHE O O€30CHOBATEIBHOCTH OUePEHOM
KaNo0bl H INpeKpalleHHH IEPENHCKH C TPaXIaHMHOM, HANpPaBHBIIAM JKajloly, 1O NaHHOMY
BOIIPOCY TIPH YCJIOBHH, YTO YKa3aHHas kajoba W paHee HarpasjiseMble 5Kano0bl HanpaslIsIiCh B
OZHH M TOT € TOCYAapCTBEHHBIM OpraH, opraH MECTHOI'O CAMOYIIPABJICHHS MJIH OJHOMY H TOMY JKe
JIOJDKHOCTHOMY nuIy. O JaHHOM pEIICHHH TpaXkIaHHH, HampaBHBIUMH >xanoly, yBeNOMISETCs B
TeYeHHe TPUALATH JHEH CO JHA PETHCTPAIMH JKaJI00bL.

B ciyuae, ecm B kanobe He YKa3aHbl (HaMHIHs 3ajBHTEIIS, HAIPABUBLIETO Xanoly, M
TIOYTOBBIH apec, 0 KOTOPOMY JOJDKeH OBITh HANpaBIIeH OTBET, OTBET Ha Kanol0y He JaeTcs.

56. B cirydae yCTaHOBIEHHS B XO/I¢ HIIA 110 Pe3Y/IbTaTaM PACCMOTPEHHs XKao0b! [PH3HAKOB
COCTaBa aJMHUHHCTPAaTHBHOTO NpaBOHAPYLICHHS, IIPEIyCMOTpeHHoro crarbedt 5.63 Kozekca
Poccuiickoii ®enmepanuu 06 aJMHHHCTPATUBHBEIX IPABOHApyLUEHHUSX, WM NPECTyIUICHHS
JIOJDKHOCTHBIE JIMIIA HE3aMEUIMTEJbHO HANpaBIAIOT HMEKOLIMeCs Marepuaibl B OpraHbl
IPOKYPaTyphL.

57. Pemenus, neiictBus (Oe3neiicTBHe) AIMHMHHCTpAllMH paiOHa, TPHHATBEIE B XOIE
NPE/IOCTABNEHHs. MyHUIMNAILHON YCIyrH HAa OCHOBAHMM HACTOAIIETO AJMHHHUCTPAaTHBHOTO
perIaMenTa, a TaKkKe pelueHms, AeicTBua (OespeiicTBHE) MOMMKHOCTHBIX JIMI aJMHHHCTPALINH
JIamM6GupcKkoro MyHHUHMNAIBHOTO paioHa IO pe3ylbTaTaM PpacCMOTPeHHMS *ano0 MoryT ObITh
00XaJIOBaHEI B CYIEOHOM IIOPSIKE.



IIpnnoxenne 1

K AZ!MHHHCTQE].THBHOI!_/IY pErNTaMEHTY

AnMuHACTpauun JIAMOHPCKOro MyHHIMNIATEHOIO paifoHa
Pecry6nuxn MopnoBHs pefiocTaBleHHs MYHAIMITAILHOMN yCIyTu
«Bblja4a Ay61MKaTOB apXUBHbIX JJOKYMEHTOB, apXMBHBIX CIIPABOK, 3aBepeHHbIX

KOIHH M BBIMMCOK U3 ApPXHUBHBIX JOKYMEHTOB»

ANMHHHCTpALMS MYHHLMIAJIBHOTO paiioHa
(HaMMeHOBaHUe OpraHa, Npe/IOCTARISIOLIEr0 MyHHLMNAILHYO YCITYTY)
1.1 Mecto HaxOXKAEHHS OpraHa, MpeaOCTABAIOMIErO MyHHLMNANLHYIO YCIYTY: C. JIambups, yi.
JlenuHa, a.16
12 I'padpuk paGoTsl oprana, NPeNOCTABIMOLIEro My HULMIATBHYIO YCIYTY:
TloneneneHuk: 08.30-17.12 (mepepsis 12.30-14.00)
BropHuk: 08.30-17.12 (nepepsbis 12.30-14.00)
Cpena: 08.30-17.12 (nepepsis 12.30-14.00)
Yetaepr: 08.30-17.12 (nepepsis 12.30-14.00)
ITaTHuua: 08.30-17.12 (mepepsis 12.30-14.00)
Cy66ora: BBIXOJHOI
BockpeceHbe: BBIXOAHO#H
1.3 I'paduk npuema zasBuTENCH:
IToHenenbHHK: 08.30-17.12 (mepepsis 12.30-14.00)
BropHuk: 08.30-17.12 (nepepbiB 12.30-14.00)
Cpena: 08.30-17.12 (mepepsiB 12.30-14.00)
Yetrepr: 08.30-17.12 (nepepeis 12.30-14.00)
[TaTHunua: 08.30-17.12 (mepepsis 12.30-14.00)
14. KoHTakTHbI# Tesie)oH opraHa, NpeaocTaBIsIOIEr0 MyHHLMNAILHYIO YCIYTY:
1.5. OduumanbHelit caliT anMUHECTpaLy JIAMOUPCKOro MyHHLMNAIBHOTO paifoHa

, pacronoxeH B HHYOPMALMOHHO-TEIEKOMMYHHKaLMOHHOH cetr MHTepHeT mo aapecy:
Pecnybnuka Mopnosus, JIamGupckuii paiion, c. JIam6ups, yiu. Jlenuna, n.11

1.6. Anpec 311eKTPOHHOM MOYTHl aIMHHHCTPALMH JIAMOHMPCKOro MyHHLMIIANBHOTO paioHa:
Imbadm@moris.ru
OTAeJIeHHe MHOrO(YHKIMOHAIBHBIH LEHTP NPEI0CTARIEHHS TOCYIAPCTBEHHBIX
H MyHHLIMNAIBHBIX yoyT, Pecrrybnuku Mopaosus (nanee - MOII), TeppuropuansHo o6ocobneHHble
CTPYKTYpHBIe noapasaenenus (nanee - TOCIT)
2.1. Ilepeuens M®LI, pacnonoxeHHbIX Ha TeppPUTOPHH JIIMOMPCKOro MyHHUMNABHOTO paioHa:
rpadux paGoter:
MOHeAENbHUK - ueTBepr - ¢ 9.00 xo 17.00;
mATHHIA - ¢ 9.00 go 16.00;
TenedoH:
azipec MEKTPOHHOMH MOYTHI: :
- TOCII 3
azpec: p
Tesie)oH:
rpauk paboTbl: BTOPHHK, YeTsepr ¢ 11-00 no 17-00
- TOCII :
anpec: }
TenedoH:
rpa¢uk paboTsl: MOHEENbHHUK, cpeaa: ¢ 11-00 o 15-00
Anpec Enunoro nmoprana rocyaapcTBEHHBIX H MyHHLIMNIAIBHEBIX YCTyT: Www.gosuslugi.ru.
[Topran cetu MOL] , pPacmonoXeH B MHPOPMAIIMOHHO -
TeEKOMMYHHKaUHOHHOH ceTH MHTepHerT:

22, Enunerit Tenedon cetn M®LI, pacnonoxeHHbIX Ha TeppuTtopuH Pecrrybanku Mopaoeus:

2.3. Anpec 31eKTPOHHOH MOYTHI:




Ipunoxenne 2

K AIIMHHHCTPATHBHOMY pErIAMEHTY

AJIMUHHCTpAIMH JIaMOMPCKOro MYHHIMOANEHOTO pakioHa

Pecrrybmuxu Mopnosus TIPENIOCTABICHHS My HUIUNIATBHOM yCITyry

«Bblgaya ny6aukaToB APXHBHbIX JOKYMEHTOB, apXHBHBIX CIIPaBOK, 3aBepeHHbIX

KOMUH U BLIMUCOK U3 dPXHBHDBIX JOKYMEHTOB»

- Koncrurynueit Poccuiickoit ®enepanum;

- ejepanbHbIM 3aKOHOM OT 6 okTa6pst 2003 1. N 131-®3 "06 06imux [IPHHIUTIAX
OprafHM3alHi MECTHOTO caMoynpasieHus B Poccuiickoit deneparun";

- PenepanpHpv 3aK0HOM 0T 13 Mapra 2006 1. N 38-03 "O pexname";

- QenepanbHbM 3aKkoHOM 0T 27 mrons 2006 r. N 149-d3 "06 uHpOpMaIHH,
HH(OPMALMOHHBIX TEXHOJIOIHSAX | O 3aluTe HHbOpMaHu';

- QenepanbEbM 3ak0HOM 0T 9 peppanst 2009 r. N 8-d3 "06 obecrieveHuu JocTymna K
HH(OpMAITHH O NeATENEHOCTH OCYAaPCTBEHHEIX OpraHoB U OPraHOB MECTHOI'O CAMOYIIpaBlIeHus";

- ®enepanbHbIM 3ak0HOM OT 27 mronst 2010 . N 210-d3 "06 OpraHu3alMH IIPeIOCTABICHUS
TOCYAapCTBEHHbIX H MyHHIHIIAJIBHBIX YCIyT";

- QestepapHBIM 3aK0HOM 0T 6 anpens 2011 1. N 63-®3 "06 3NMEKTPOHHOH moamucH";

- HocraHoBneHueM IIpasurenscrpa Poccuiickoit ®enepamuu ot 7 mrons 2011 . N 553 "O
nopsake oQOPMICHHS U NPENCTABICHHS 3aSBICHMN 1 UHEIX JOKYMEHTOB, HEOOXOMMMBIX IS
TIPENOCTABNCHHS IOCYIAPCTBEHHEIX | (M) MyHHITMTIANBHBIX YCIYT, B (hOpMe MMEKTPOHHBIX
JIOKyMEHTOB";

- noctanonnenyeM [1pasutensctea Poccuiickoii ®enepanuu ot 24 oxta6ps 2011 . N 861 "O
(enepanbHBIX rocy1apCTBEHHBIX HHMOPMAITHOHHBIX CHCTEMAX, 00 CIeYHBAIOIIHX NpeloCTaB/IeHHE
B JMIEKTPOHHOH (OPME roCyIapCTBEHHBIX M MYHHIMIIATBHEIX yenyr (ocymecTBieHHe QyHKIHIA)";

- nocranosnenueM IIpasurenscrsa Poccuitckoit ®eneparuu ot 25 urons 2012 . N 634 "O
BUJIAX 3NIEKTPOHHOMN IOANKCH, HCIIOIb30BaHWE KOTOPBIX JOIYCKAETCs PH 0OpaIeHHH 3a
HOJTy9CHHEM IOCYAapCTBEHHBIX M MyHHLUNAIBHBIX YCIyT";

®enepanbHoro 3akoHa or 22 okTaAGps 2004 roma Ne 125-03 «O6 apxuBHOM aene B
Poccuiickoi @enepaninmy;

3axona PecnyGnukn Mopnosusa or 7 ¢espans 2005 r. No 10-3 «OG6 apxusHoM paene
Pecry6nuxu Mopnosusy;

PeriaMeHT rocynapcTBEeHHOrO peecTpa YHHKaJIbHBIX JOKYMEHTOB ApxusHoro ®onga Poccuickoi
Denepanu (yreepiaeH npukasom Pocapxusa ot 09.10.2001 Ne 75).

-Pernament  rocynapcreeHHoro  yuera  nokymeHTOB  ApxuBHoro  donaa  Poccuiickoii
Depnepaunn(yreepxieH npukasoM Pocapxusa ot 11.03.1997 Ne 11). 3apeructpuposano Muntoctom Poccun
08.07.1997. PeructpaunonHsiii Ne 1344,

- IlepeyeHb THNOBLIX YNPABIEHYECKHX APXHBHBIX JIOKYMEHTOB, OOpa3yIOIIMXCS B
mpolecce AeATebHOCTH FOCYIAPCTBEHHbBIX OPraHOB, OPraHOB MECTHOTO CAMOYTIPaBASHHA W OpraHH3aLUii, ¢
YyKa3aHWeM CPOKOB HMX XpaHeHHd (yTBepkleH npHkazom PocapxuBa ot 20.12.2019 Ne 236).
3apeructpupoBaH MuntoctoM Poccun 06.02.2020. Perucrpanuonnsiii Ne 57449,

INepevenb mokymeHTOB, oOpasylomuxcs B mpouecce AeaTelbHOCTH DelepabHOr0 apXMBHOTO
areHTCTBA M MOJABEJOMCTBEHHBIX €My OpraHHM3allii, ¢ YKa3aHHEeM CDOKOB XpaHeHHs (YTBepsKAeH NpHKa3oM
Pocapxugra ot 30.01.2013 Ne 12).

[lepevyeHb THUMOBBIX _YMPABIEHYECKHUX APXHMBHBIX JIOKYMEHTOB, 00pasyloiuxcs B mpouecce
OeSTEeNbHOCTH TOCYOApCTBEHHBIX OpPraHOB, OPraHOB MECTHOrQ CaMOYIMpAaBJieHHs W OpraHM3aluid, c
YKa3aHHEM CPOKOB XpaHeHHs (yTBep>kIeH mpukazoM MHHHCTepCTBa KynbTypbl Poccuiickoii ®eaepaunu or
25.08.2010 Ne 558). 3apeructpupopano Muntoctom Poccun (08.09.2010. Peructpaumnonnsiii Ne 18380.

[IpaBusia opraHU3alMy XpaHeHHS, KOMIUTEKTOBAHKA, YUETA M UCTIONIb30BAHUS HAYYHO-TEXHHYECKOM
JOKYMEHTALMH B OpraHax rocyaapcTBeHHOW BIACTH, OpraHaX MeCTHOIO CaMOYIIPAB/IEHH, FOCYIapCTBEHHBIX
H MYHHLHIIAJTbHEIX opraHu3annax (YTREpKIASHBI MPHKa30M PocapxuBa oT 09.12.2020
Ne 155). 3aperucrpuposano MunioctoM Poceun 12.03.2021. PeructpaunonHstit Ne 62735.




l'IpaBn.na OpraHu3anuvHd XpaHEHWd, KOMIUIEKTOBAHMS, y4HeTa W HCOOJb30BAHHA JOKYMEHTOR

ApxusHoro cdonna Poccuiickoii ®enepauuu M IPYrHX ApXMBHBIX AOKYMEHTOB B TOCYAAPCTBEHHBIX M
MYHULMMANbHBIX apXWBax, My3eax M OubnuoTekax, HayuYHBIX OpraHM3al|sX (yTBEPKIEHBI MPHKA3ZOM

Pocapxusa ot 02.03.2020 Ne 24). 3apeructpuposaHo Mumtoctom Poccuu 20.03.2020. Perucrpauuonnsrii Ne
58396.

Hpanwla JCJIOTIPOH3BONCTBA B rocynapcTBeHHLIX opraHax, opraHax MECTHOI'O

camoynpaeiienus (yTBepKAeHBI Npykasom Pocapxuea ot 22.05.2019 Ne 71). 3aperucTpuposano MUHIOCTOM
Poccun 27.12.2019. Peructpauumonnsiii Ne 57023,

[IpuMepHas MHCTPYKUMA 110 [eNONpOU3BONCTBY B TOCYAAPCTBEHHBIX OPraHHM3almsX (yTBepkieHa

npukasom Pocapxuea or 11.04.2018 Ne44). 3apeructpupoBano Mumtoctom Poccun 17.08.2018.
Perucrpauuonnsiii Ne 51922,

nQaBHﬂa OpraHM3anyy XpaHEHWA, KOMIUIEKTOBAHMA, yqé’ra H__HMCMOJIb30BAHUA TOKYMEHTOR

ApxusHoro donna Poccuiickoit Defiepaliny 1 APYIHX apXHBHBIX JOKYMEHTOB B OPraHax rocyIapeTBEHHOMN
BIIACTH, OPraHax MECTHOrO CaMOYMpaB/JCHWA M _OpraHusauusx (YTBep)aeHbl NpuKkazoM MHHHCTepcTBa
KyneTypel Poccuiickoit @enepaunu ot 31.03.2015 Ne 526).

IlpaBuna nenonpouseonctsa B denepanbHbiX OPraHax HCHONHHTENLHONW BAACTH (yTBEpHKAEHBL
nocraHopneHneM Ilpasurenscrea Poccuiickoit ®enepaumn ot 15.06.2009 Ne 477, B pen. IToctaHoBTEHHI
Ilpasurenscrea Poccuiickoii ®emepaumu or 07.09.2011 Ne 751, or 26.04.2016 Ne356). «CoGpaHue
3akoHoxarenscTBa PO», 22.06.2009, Ne 25, ct. 3060, «Poccuiickas rasera», Ne 113, 24.06.2009. Hauano
aedicteug — 02.07.2009.

Creupa/pHble NpaBWia NoXapHoi 6e30M0aCHOCTH rocylapcTBEHHbIX U MYHHLUMIAILHBIX APXHBOB
Poccuiickoii @epepaunn (yTBepxKIEHE NMPHKa3oM MUHUCTEPCTBA Ky/BTyphl M MacCOBBIX KOMMYHMKALIHiL
Poccuiickoii ®enepaumm ot 12.01.2009 Ne3, sapeructpupoBan B Muntocte Poccun 04.05.2009,
pericTpauoHHbii Ne 13882). «BronneTeHs HOPMATHBHEIX aKTOB (efepalbHBIX OPraHOB HCMONMHHTENBHOM
Bracti», Ne 24, 15.06.2009. Hauano neticteusg — 26.06.2009.

Huctpykups no npumeHennio IlepeuHs THNOBBIX YNpPaBIeHYECKHMX APXMBHBIX JOKYMEHTOR,
ofpasyromuxcs B NpoLecce JesTelbHOCTH TOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaAMOYIIDABIEHHS
H_OpraHW3alMi, ¢ yKasaHWEM CDOKOB MX XpaHEHHs (YTBepxkIeHa MpHkazoM Pocapxusa ot 20.12.2019
Ne 237). 3apeructpuporano Muntoctom Poceun 13.02.2020. Peructpauuonnsiii Ne 57488,

Meronuyeckue pekomengauuu K [lpaBunam opraHMsauMy XpaHeHMs. KOMIUIEKTOBAHMS, Y4eTa W

HCIMOJNL30BaHKA JOKYMEHTOB ApxuBHOro dhouaa Poceriickoit @enepaliiy M 1pyrUx apXUBHbIX JOKYMEHTOR B
rOCYIAPCTBEHHbIX M MYHULMNATLHBIX apXMBAaX, My3edX M OubnuoTekax, Hay4HBIX oOpraHuzauusx /
Pocapxus, BHUMJIAIL. — M.. 2021. ;

MeTtoauyeckye pPEeKOMEHIAIMH MO KOMIUIEKTOBAHMID, OMMCAHWIO, VUETY W HCMOJB30BAHHIO
JOKYMEHTOB JIMYHOTO TIDOMCXOKIEHHS B TOCYAapCTBEHHBIX M MYHHUMNANbHBIX apxuBax / Pocapxmus,
BHUHMOAL — M.: 2020.

MeTtonHueckHe  pEeKOMEHJALMH N0 pa3paloTKe MHCTPYKLUMH MO JeJONpOM3BOACTBY B
rOCyNapcTBEHHBIX OpraHaxX, OpraHax MECTHOro caMoynpaBieHus (yTBepxaeHbI mpukazom Pocapxuea oT
24 nexabps 2020 r. Ne 199).

Meronuueckue pexomengaiudd MP 3.1/2.1.0199-20 «PekoMeHJALMK MO OpraHu3auuy padoTsbl
YHTAIbLHBIX 3aJI0B TOCYNAPCTBEHHBIX M MYHHMHMINAIBHBIX apXWBOB Poccuiickoii Pemepaly B YCIOBHAX
coxpaHeHus puckoB pacnipoctpanenis COVID-19» (yreepxnensi Pocnorpebnanzopom 08.07.2020.

Mertomnueckne pexoMenparud mo npumeHenuro 'OCT P 7.0.97-2016 «Cucrema cTaHOapToB Mo
unbopmanuu,  GubnuoTeyHOMY M M3jarenbckoMy  jieny.  OpraHu3auMoOHHO-pacriopsiiHTe bHas
nokyMmenTanus. TpeGopanusa k odopmuenuto gokymenTory / Pocapxus, BHUHUJIAJL. M., 2018.

MeToueckHe PEKOMEHIALNH 110 pa3paboTke deepatbHBIMU OPraHaMU roCYIAPCTBEHHOH BJACTH
MPUMEPHBIX HOMEHKIIATYD JeJ /il TEePPUTOPHAIbHBIX OpPraHoB M IO/BEAOMCTBEHHBIX OpraHusauui /
Pocapxus, BHUHUJIAJL M., 2018.

MeTonMueckHe pexkoMeHIauudd 1o paboTre ¢ JOKYMEHTaMM 1O JIHYHOMY COCTaBy B
[OCYIIAPCTBEHHBIX W MYHHIIMMANBHBIX apXHBaX, apxuBax opranusaunii / Pocapxus, BHUUJIAJL. M., 2018.

MeTonHueckiHe  peKOMeHJalUMH 1o mpuMeHeHuio  [IpaBuia  opraHW3aldl  XpaHEHHUd,
KOMILIEKTOBAHWA #Ta M MCIOJb30BaHHA NOKYMeHTOB ApxmBHoro ¢donna Poccuiickoi Penepaunu M
NPYr¥X APXHMBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX OpraHax., OpraHax MeCTHOIO CaMOYMNpaBlCHUS H

opraHyv3salmsax.




Ipuaoxenne 3

K AIMHHHUCTPaTHBHOMY PEIVIAMEH
ArnmvunaucTparuy JIsMOHpcKoro MyHHIMIAIBHOIO paioHa
Pecry6nukua MopnoBHs IpefoCTaBICHHUs My HULIMNAILHOM YCIIyTH
«Bbljaya AyO6/MKaTOB apXUBHBIX JOKYMEHTOB, apXHBHBIX CIPABOK, 3aBEPEHHbIX
KOMMWH M BbIMKCOK U3 apXUBHbIX JOKYMEHTOB»
3ANPOC (o6paweHue)
ana ohopmMaeHNA apXMBHOM CNPaBKY, apXUBHOI BbINMCKM,
apXMBHOM KONUU (HY)KHOE NOAYEPKHYTb) N0 AOKYMEHTaM

(Ha3BaHKWe rocyaapcTBEHHOIO apxuea)

HudopmManus 0 NEPCOHANLHBIX JAHHBIX XPAHHTCS M 00padaThIBaeTCsl ¢ coO/II0IeHHEM POCCHICKOrO
3aKOHOJATEIbCTBA O MEPCOHANBHBIX AAHHbIX. 3amoJHfAA AaHHYI0 aHKery, Bel naere cornache Ha
06paGoTKy NePCOHAILHBIX IAHHBIX.

DaMmIHA, KM, OTYECTBO JIMLA, 3aMPaIlHBAIOLIErO APXHBHYIO
CMpaBKy, AaHHbIE Macropra (cepus, HOMep, KeM BbIlaH, faTa | i
BbIJJa4H), IOBEPEHHOCTD

DaMHITHA, MM, OTYECTBO, TOZL POXKIACHHS JIHLA, O KOTOPOM :
3ampalMBaeTCs apXMBHas CrpaBka (YKasaTh BCe CIly4au |
H3MEHeHUs (aMIIHH, IMEHH, OTYECTBA), YKA3aTh CTaTyC :
(neHcuoHep, 6e3paboTHbIH, CITyskaluii, pabOTHHK, CTyACHT)

Ha ybe HM# BBIMKUCHIBATE aPXHUBHYIO CIIPABKY I ¥

Tema 3anpoca (06paLueHys) (HyKHOE OAYEPKHYTH), : 5
XPOHOJIOrHYECKHe PAMKH 3aMpaliuBaeMOi HHOpPMALHH:

1. TpynoBoii cTax (HAX0K/JAEHHE B ISKPETHOM OTIYCKE; B i
OTHYCKE O YXOTy 32 pe6EHKOM; B J0JIrOCPOUHBIX I
2 i
KOMaHIMPOBKaX; B yueOHbIX OTITyCKaX);
2. 3apruiara;

3. HarpaxeHue; ‘

4. npuMeHeHHe PENPECCHH,

5. mpuUBATH3ALMA XKHITbS, OTBOM 3EMIIK; |

| @
6. neperMEHOBAHHE YJIMLIbI; 5
7. BbIgeNEHHE KWTOH IUIOLIA/IHM;

i
JI1s KaKOH Lie/TH 3aMpalIuBaeTCs apXuBHas crnpaBka I o




BeicaTh o noyTe WK nepeaath NpH JHYHOM MOCeIeHHH

Azpec, Mo KOTOPOMY HanpaBHTh CIIPABKY, Te1e(oH (IOMAIIHHIA,
pabouuii, COTOBBIIT)

20 r.

Ionmuce

(nmoanuck mosk30BaTeNs)

((Hara)

®opma 3anpoca (o6paweHnn) sansutens




IIpunoxenue 4

K AQMHHHCTQaTHBHOMY PETTIAMEHTY

AnMuHHCTpalkK JIIMEHPCKOro My HHIMIATBEHOTO paiioHa
Pecrrybnuku MopnoBust npenocTapienus My HUIHIATbHO ycIayru
«Bb1Aaya fy61MKaTOB apXUBHBIX JOKYMEHTOB, apXHBHbIX CIPaBOK, 3aBePeHHbIX

KOMHH M BBIMHCOK U3 APXHBHDBIX JOKYMEHTOB»

(Ha3BaHMe yupexaeHus)

Anpecar

(nouroBsIi agpec, HHAEKC)

(renedon, dakc)

(ampec 31eKTPOHHOM MOYTHI)

ApxuBHas cripaBka
Ne

(nara)
Ha Ne oT

OcHoBanue:

HanmeHoBaHHe JOMKHOCTH paGoTHHKA

(noanuck, paclM(POBKA MOAMUCH)

(nara)
rneyaTte
Hcnonuurens

(noanuce, paclindpoBKa NOAMKCH)

(renedon)



